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PaGouast mporpaMma quCIUTLTAHBI
«/loKymenmayuonnoe odecneuenue ynpaeieHus»

paspabotana B coorBercTBuu ¢ ®I'OC BO:

1. ®egmepanbHbIii TOCYJapCTBEHHBIH CTaHAAPT BBICHIIETO OOpa3oBaHWA — OakajgaBpHaT IO HAIpPaBICHUIO
moxarotoBku 38.03.05 «busnec-unpopmatuka» ([Iprka3 MuHHCTEpCTBa HAYKH U BBICIIEr0 oOpazoBaHus PO
or 29 mioms 2020 r. N 838 "OO6 yrBepxkIeHHH (heIepalbHOTO TOCYJapCTBEHHOTO 00pa30BATEIBHOTO
CTaHJapTa BBICIIETO OOpa3oBaHMs - OakajaBpuaT TO HampaBieHWio moarotoBku 38.03.05 busnec-
nHpopMmatnka" (C W3MEHEHHMSAMH U JONOJNHEHHSMH), 3aperHCTpUpOBaH MUHHCTEPCTBOM IOCTHIIUH
Poccuiickoit @eneparmu 19 asrycra 2020 r. Perumcrtpammonssiii N 59325) cocrtaBieHa Ha OCHOBaHHH
yueOHoro riaHa: busnec-unpopmaruka npoduis «Lludposas skoHOMuUKaY;

2. Ilpodeccuonanbueiii crangapr 06.016 «PykoBomuTenb TPOEKTOB B  00JaCTH  MH(POPMAIIMOHHBIX
TEXHONOTHI» (TmpuKa3oM MuHHCTEpCTBA TpyAa M coluanbHOW 3amuThl Poccuiickoit ®enepauuu 0T
27.04.2023 Ne 369m.).

PaGouast mporpamMmma ogoOpeHa Ha 3aceiaHnuu Kadeapbl IKOHOMHUKA
[Ipotokomn ot 28.05.2024 1. Ne10

3aB.xadeapoii: KaHIUIAT MeAaroruIecKux Hayk, noreHt dnépos O.B.




1. lleab ocBOEHHS IMCUUILIHHBI
Henp AMCHUNJIMHBI. CO3/IaHUE Yy CTYJIEHTOB KOMIUIEKCA 3HAHHM O BUIAaX YIPaBICHUYECKHX
JOKYMEHTOB, TpaBWJIaX MX CO3AaHUA U OQOPMIICHHS, O COBPEMEHHOH OpraHu3aluu
JIEJIONPOU3BO/ICTBA HA MIPETPUATHSIX.
CogepxaTenbHO-METOAMYECKAsT  crenu(rKa MPOrpaMMbl  TMPEANONAaracT  PacCMOTPEHUE
IIUPOKOTO PsiJia OpraHU3AIMOHHBIX BOMPOCOB ¢ Yu€ToM ocobenHoctel IT-cdepsr

3amauu y4eOHOM QM CHUIINHBI:

—  TIPUBHUTH HABBIKU Pa3pa0dOTKH Pa3TUYHBIX (HOPM yIpaBIEeHYECKUX JOKYMEHTOB,

— TPUBHUTH HABBIKM UCMOJb30BAHUS O(DUIMATHHO-ACIOBOTO CTWJIS TMPU COCTaBICHUHU
YIPABJICHUYECKUX TOKYMEHTOB,

—  Hay4HTh COCTaBIATH YHU(DHUIIMPOBAHHBIC (DOPMBI YIIPABICHUECKOW TOKYMEHTAIIUH,

—  03HAaKOMHTH CO CTPYKTYPOH M (PYHKIUSIMHU JEITONPON3BOJCTBEHHBIX MMOIPA3ACICHUN HA
MPEANPUITHSIX,

—  O3HAKOMHTH C METOJaMH PabOTHI C yIPaBICHUYECKON JOKYMEHTAIMEH Ha TIPEIPUSITUSX,

— JaThb MNPEJCTaBI€HHWE O TEHICHIUAX pPa3BUTUS COBPEMEHHOTO JIEJIOMPOU3BOJICTBA,
METO/IaX €ro COBEPIICHCTBOBAHUS.

— O3HAKOMHTH C  COJEp)KaHUEM  CIENHATbHOW  JHUTEepaTypsl MO  mpoliemMam
JIETONPOU3BOJICTBA U JOKYMEHTUPOBAHUS YIIPABICHUECKOU IEATEIbHOCTH.

2. MecTo THCHUILIUHBI B CTPYKTYpe 00pa3oBaTebHO MPOrpaMMbl

Juctummaa otHocuTcs: K 61moky b1.B.05 oGpa3oBarensHoil porpammsl, Gpopmupyemoit
y4acTHHUKaMH OOpa30BaTENbHBIX OTHOIIEHWH ©0a30BOro ydeOHOro IUTaHa IO HaIpaBJICHUIO
«buzHec-uHpopmMaTuka.

Jlnsi OCBOCHHS JUCHUIUIMHBI HEOOXOJWMBI 3HAHUS, YMCHHUS W HaBBIKH, TOJTYYCHHBIC B

X0JIe OCBOEHUSI CIISAYIOIINX TUCIUIUTHH: «BBeeHune B criennaibHOCTh» U «[IpaBoy.
OcBoeHWE JUCHUIUIMHBI MPEJOCTABISCT COJNEPKATEIbHYI0 OCHOBY ISl (OPMHPOBAHUS
KOMIIETSHIINH, MOJYYaeMbIX B Pe3ylabTaTe MPOXOXKICHUS BCEX BHUJIOB MPAKTHK W TMPOLEIYPHI
MOJITOTOBKH U 3aIIUTHI BBITYCKHON KBAIN()UKAIIMOHHOW PaOOTHI.

Jucnunnuna uzyvaercs Ha 4 Kypce, B 7 ceMecTpe.

3. IlepeyeHb MIIAHMPYEMBIX Pe3yJabTATOB 00y4YeHHMS IO JUCHHILIMHE, COOTHECEHHbIX
¢ IVIAHUPYEMbIMH pPe3yJIbTATAMH 0CBOCHHS 00pa30BaTe/IbHOM MPOrpaMMBbl

B pesynbraTte OCBOEHHS IUCHUIUIMHBI OOYYalOIIMKCS JIOJDKEH IPOJIEMOHCTPUPOBATH
CJIEYIOLINE PE3YIbTAThL:

HNaaukaTopbl Ilepeuenb NIAaHHPYEMBIX Pe3YJILTATOB
Komnerennus e P P Py pesy
00yuyeHus O TUCHUILJINHE
3HaTh:
3aKOHOJATENbLHBIE u HOPMATHUBHBIE
HTIK-3.1. A p
MIpaBOBbIE aKTBI u HOPMAaTHBHO-
Koopounupyem
METOIMYCCKHE MaTepHuabl 1o
TIK-3. ucnonbsosanue NOKYMEHTHPOBAHUIO aBJICHYECKOH
KonTponupyet aKmyaibHblX epCuli I[esll}:;IILHOCI")F S CTDVKT yip TOKYMEHTA:
coOirocHHe O0OKYMEeHMO8 ’ PYKTYPY Y ’
KPUTEPUU W TIPUHIMIBI  OTpPEIeICHUS
PCIIAMCHTOB B HAy4dHO-UCTOPUYECKUN U IIPAKTUYCCKOU
fipotiecce ATR=3.2. ueﬁocm /:[og CHTOB; P
nokyMenTOoOGOpoTa | Obecneuusaem YMEHTOB,
KOpnopamusHbie v
KOMMYHUKAYUU MENHCOY MeTb:  0GOPMIIATH I[OKyl\éIeHTBI B
yuacmuuKamu COOTBETCTBUH c TpeOOBaHUSIMU
HOPMATHBHBIX aKTOB M TOCYJapCTBEHHBIX




npoexkma. CTaHOapTOB;, HCIIOJBb30BATH

HUQPUIIMPOBAHHBIC (OPMBI JTOKYMEHTOB;
UIIK-3.3. Pazvscusem |°. i dop Y ’
CO3/1aBaTh YIPABJICHYECCKHE JOKYMEHTHI,
U  KOHCymbmupyem 8
pa3zpabarbIBaTh IA0JIOHBI JOKYMEHTOB C

amKax ceoeti

p UCTIOJIb30BaHUEM HOBBIX

KOMnemeHyuu no .
UH(POPMAIIMOHHBIX TEXHOJIOTHIA;

Gunancogvim u
OPUMEHATh ~ KPUTCPHH W TPUHITUIIBI

FOPUOUHEeCKUM N
OTpPENEIICHUs] HAYYHO-MCTOPUYCCKUN U

O0OKyMeHmam . i
NPaKTUYCCKON IIEHHOCTH IOKYMEHTOB;
Bnanets: HaBBIKAMU IPUMEHECHHSI
TpeOOBaHUN  HOPMATHUBHBIX aKTOB U
rOCyapCTBEHHBIX CTaHJapTOB npu
COCTaBJICHUH U O0(OPMIICHUU JJOKYMCHTOB;
HaBBIKAMH pa3paboTku

YHU(DUIUPOBAHHBIX (HOPM JTOKYMEHTOB W
Tabenss ¢GopM JOKYMEHTOB; HaBBIKAMH
UCTIOJIb30BaHUSI HOBBIX MH(OPMALMOHHBIX
TEXHOJIOTUI npu CO3J1aHUU
yNpaBJIEHYECKUX TOKYMEHTOB, pa3padoTke
1a0JIOHOB  JIOKYMEHTOB; CIIOCOOHOCTBIO
COBEPILIEHCTBOBaTh  JOKYMEHTAllMOHHOE
o0ecrieyeHne yrnpaBJeHUs

4. OO0beM [MCHUIUVIMHBI B 324YeTHBIX €IMHMLAX C YKa3aHHEM KOJHMYeCTBa
aKajeMMYeCKMX 4YacOB, BbIIeJIEHHbIX Ha KOHTAKTHYH padory oOy4yalommxcsi ¢
npenojaaBarejeM (M0 BHAAM Y4YeOHBIX 3aHATHI) W Ha CAMOCTOSITEJIbHYI0 pPadoTy
0o0y4Jaromuxcs

OO6mast TpynoeMKocTh (00BEM) AWCHMIUIMHBI COCTaBIseT 3 3adeTHhIX enuHul, 108
aKaJeMHYECKHX Jaca.

Ha yuyeOHble 3aHATHS JEKIIMOHHOTO TUIIA OTBOAMUTCS [0 OYHO-3a049HO (hopMe — 8 yacos, 1o

3a04HOM - 6 yacos,

Ha 3aHATHS IPAKTUYECKOro (CEMHHApPCKOro) THUIA II0 OYHO-3a04HOM - 16 4vacoB. 1o
3a0uHoi — 10 gacos,

CamocrosiTenbHas paboTta coctaBisieT cooTBeTcTBeHHO 80 u 88 yaca.

Ha moaroToBky k 3adety oTBoauTcs 4 daca.

5. CopepxaHue IMCUMIUIMHBbI, CTPYKTYPHPOBaHHOe IO TeMaM (pasgenam)
yKa3aHHeM OTBEJCHHOr0 HA HMX KOJHYeCTBa aKaJjeMHMYeCKHX 4acOB W BHAOB Y4eOHBIX
3aHATHI

5.1. TemaTu4eckue pasiesbl AUCHUILUIMHBI M KOMIIETEHIMH, KOTOpbIe (P)OPMHPYIOTCH
NPH UX U3yYEeHHH

Ne HauMenoBanue Conep:xanue pasaena Kon
n/n pasaena ¢popmupye

MUCIUIIINHEI MO
KOMIIETEHII

HH
1 Tema 1. Ienp, 3amaum, mpemmer, oOvekT wu3yuenus | YK-2, VK-




Heau u 3agaun U CITATIIINHEI. I'oCT P 6.30-2003 | 3
H3y4eHUst «YHU(DUIUPOBAHHBIE CUCTEMBl  JOKYMEHTAIUH.
AUCHUILIHHBI. YHudunupoBanHas cucTeMa OpraHHU3allOHHO-
3akoHOIaTeIbHOE | PACTIOPSAAUTEIBHON TOKyMEHTaluu. TpeboBaHUs K
U HOPMATHBHO- 0 OPMIIEHHUIO TOKYMEHTOBY.
MeToAHYeCcKoe CoctaB HOpPMATHBHO-METOJIUYECKOW  0a3bl
peryJiupoBaHue JEJONPOU3BOJICTBA. 3aKOHOATENbHbIE aKThl PO B
A0Y chepe uHpopMau u JIOKYMEHTAI[UH.
HopmatuBHble 1paBoBble aKThl (heaepaabHBIX
OpraHoB MCTIOJTHUTEIILHOMN BJIACTH,
perJamMeHTHpyIoIne BOIIPOCHI
JOKYMEHTAI[MOHHOTO obecrieueHusl.
l'ocynapcTBeHHble CTaHIAPTHI HA JOKYMEHTAIUIO.
YHuUIMpoBaHHBIE CHCTEMBI JOKYMEHTAIUH.
Tema 2. Enunble TpeboBaHus K O1aHKaM TOKYMEHTOB. YK-2, VK-
OcHoBHBIE Bunst 6nankos, [lpaBuna opopmienus 3
TpeGoBaHUsA K JOKYMEHTOB MPHU UCTIOJIb30BaHUU TEXHUYECKUX
0(popMJICHUIO cpenctB. CoctaB pekBU3UTOB JOKyMeHTOB OP/I.
yHpaBJeHYecKUX [IpaBuia opopmiieHHs PEKBU3UTOB 3ar0JI0BOYHOM
(OpraHm3anMoOHHO- | YacTHU JOKYMEHTA: yIJIoBoe, poaosibHoe. Ko
pacnopsiIMTeIbHBIX | OpraHU3aIiH - aBTOpa JoKyMeHTa. OCHOBHOM
) rOCYAapCTBEHHBIN PErUCTPALIMOHHBINA HOMED
JOKYMEHTOB. opuandeckoro iuia. HanmenoBanue opranusaiuu
- aBTOpa JOKyMeHTa. Ha3BaHue Buaa JOKyMEHTA.
JlaTta nokyMeHTa. PeructpaiimoHHbIi HOMEP
JOKyMeHTa. MecTO COCTaBJICHUS WU U3IaHUS
JOKYMEHTa, TpeOOBaHUs K TEKCTaM JOKYMEHTOB.
CoxkpallleHHbIE CI0Ba. 3ar0JIOBOK K TEKCTY
nokyMeHTa. OTMETKa 0 HATMYUH MPUIIOKESHHUS.
[Tonnucanue u yTBepKIeHHE JOKYMEHTOB.
CornacoBanue TOKyMeHTOB. OTTUCK IT€YaTH.
BusupoBanue nokymeHToB. OTMETKA Ha
JIOKYMEHTE: OTMETKa O MOCTYIJICHUH IOKYMEHTa B
OpraHM3aLMIO0, PE30JIIOLHS, OTMETKA O KOHTPOJIE,
OTMETKa O 3aBEPEHUU KOIUU JOKYMEHTA.
Nnentrudukarop 37€KTPOHHOM KOTHH TOKYMEHTA.
Otmetka 06 ucnonaurene. OTMerka 06
VCIIOJIHEHUH IOKYMEHTA U HalpaBJICHUN
Tema 3. OpranuzannonHas TokymeHnrtanus. Oouue YVK-2, VK-
OpraHu3anuoHHO- | TPeOOBAaHUS K OPTaHU3AIMOHHBIM JIOKYMEHTAM. 3
pacnopsiiuTe/bHbIe | YCcTaB npeanpuatus. JloKHOCTHASE HHCTPYKIIMSL.

JMOKYMEHTBI, UX
cocTaBJIeHHe U
oopMiIeHHE.
JlejioBasi u
KOMMepuecKasi
nepenucka B IT-
OousHece

[Tonoxxenue. HtatHoe pacniucanue. CTpykTypa u
HITaTHas YUCIeHHOCTh. CTPYKTypa U uX
conepxkanue. [IpaBuna ux opopmienus. Cocras
00s13aTeIbHBIX PEKBU3UTOB U TPEOOBAHUS K
oopmienuto. Llens 3TUX JOKYMEHTOB, OPSAIOK
W3JIaHusl, YTBEPKICHUS U pEeruCTpalii.
PacniopsauTenbHble TOKYMEHTBI Kak OJHA U3
(b opM UCTIOTHUTENbHO-PACTIOPSAUTETHHOM
NEeATEIbHOCTH OPraHU3alul, yUpexKICHUMN,
npennpustai. [Ipukassl, ux Bunel. [IpaBuia
odopmiienns. OCOOEHHOCTH COCTABICHUS MPUKA30B




110 OCHOBHOM JESITEIbHOCTU U MPUKA30B 110
TUYHOMY cocTaBy. OCOOEHHOCTH B COCTABIICHUU
3arojIOBKOB U (pOPMYTUPOBOK KOHCTATHPYIOIIEH
yacTu. PacnopsurenpHas 4acTh - cXxema
noctpoeHus. Beimucka u3 npukasa, ee Ha3HauYeHHUe
U TpaBuiIa 0pOpMIICHHUS.

[Toarororka, oopmiieHHE YKa3aHUN U
pacniopspkenuil. CTaauu MOJrOTOBKU IIPOEKTa
pacnopsAMTENsLHOr0 ToKyMeHTa. [IpaBuna ero
BU3UPOBaHUS, NOANUCAHUS U peructpanuu. Cpoku
WCIIOJIHEHUS ¥ BpeMs JJ0BeJleHusl HH(pOpMaluu 10
KOHKPETHBIX UCIIOJIHUTETICH.

HupopmalinoHHO-CIIPaBOYHbBIE TOKYMEHTHI.
Hasnauenue u cocraB uHQOpPMAIIOHHO-
CIIPABOYHBIX JOKYMEHTOB. CripaBka. PEKBU3HUTHI
CIPaBOK, BUJIbI CIIPABOK, PAaBUJIa HAITUCAHMUSI.

Hoknagueie 3anmucku. Llenps qokIagHbIX
3aIMCoK, IpaBuia opopmieHus. OObACHUTEIbHbIC
3amuckd. L{enh 0ObSICHUTENBHBIX 3aITUCOK, TPaBUIIA
opopmienus. Ciry>xeOHas 3alicka, €€ Ha3HauCHUE.

AxTbl. CXema cocTaBlIeHUs aKTa. PeKBU3UTHI
akta. CocraBHbIe YacTu akTa. [lopsaok
MOAMMCAHUS U YTBEPKICHUS.

[Tporokon. TpeGoBaHUs K COCTABICHUIO 1
o OopMIIEHHIO TPOTOKOJIOB. PEKBU3UTHI, COCTaBHBIC
yacTd. Bupl MpOTOKOIIOB: TIOJHBIE, KPAaTKUE,
COKpallleHHbIe. JlOBEIEHUE pelIeHU I
(TTOCTaHOBJICHUI) 10 UCTIOTHUTEIICH.

JlenoBoe MUCHMO B YCIOBHSIX YHU(DHUKAIUH.
OdunuanbHOE THCHbMO KaK CPEICTBO CBS3H
MPEANPUATUHI, OPTraHU3aLUN, YUPEKICHUM C
BHEITHUM MUpPOM. CTpykTypa nucbmMa. OCHOBHBIE
TpeboBaHUs K TeKCTy. PekoMeHnarmm mo
noctpoenuto ¢pa3. [Ipasuna opopmneHus
JIEJI0BOTO MHUChMa.

[Tonsitue 6;tanka mucbMa. CTaHIApTHI HA
bopMyInsapeI-06pa3iibl. PEKBU3HUTHI EChMa U
npaBmiia ux opopmieHus. OTaeNbHbIE BUIbI
nuceM: HH(GOPMAIIMOHHOE, OJIar01apCTBEHHOE,
MMCHhMO-U3BEIICHNE, TUCHMO-3alIPOC, TUCHMO-
TpeboBaHue, MICbMO-0TBET U Jp. CocTaBneHue
TEKCTOB CJIY>KEOHBIX ITHCEM.




Tema 4.

Kanposas
JOKYMEHTAIUA
Opranmnsanus
padoThI c
JOKYMEHTaMH B
IT-chepe

3HayeHHe KaJpOBbIX JOKYMEHTOB. COCTaB U
BUJIBI TOKYMEHTAIUH TI0 THYHOMY COCTaBY.
[TpaBuna ux cocraBieHus. Y HUPHUITUPOBAHHBIC
¢dopmbl nokymenToB. [Ipukas. Odhopmienue
npuemMa Ha pabdoty. [lepeBoa Ha npyryro padory.
[IpenocraBienue oTmycka. Y BOJIbHEHUE C PaOOTHI.
JInunoe 3asBienune. Xapakrepuctuka. CocTaBHbIE
9aCcTH XapaKTePUCTHUKH, MpaBuia 0hOpMICHUS.

[Topsnox ABM>KEHUS TOKYMEHTOB B
opranmu3anuu. [ToHsATHE TOKYyMEHTOO00pOTA U €TO
OCHOBHBIE ATamnbl. OOpaboTKa TOKYMEHTOB,
MOCTYMAONIMX B opranu3anuio. [IpensapurensHoe
paccMOTpeHHEe JOKYMEHTOB B CITy:K0e
JOKYMEHTAIMOHHOTO 00eCTIeUeHUs yIPaBICHUSI.

Perucrpanus u unaexcanus J0KyMEHTOB.

Kontposnb 3a ucnonnennem 10KkyMeHToB. Cpoku
UCIIOJIHEHUS TOKYMEHTOB. Opranuzanus
paIMOHATFHOTO BUKEHHS IOKYMEHTOB BHYTPH
npennpusaTas. O0paboTKa UCTIOTHEHHBIX U
OTIIPaBIISIEMBIX IOKYMEHTOB.

Hcnonnenue 1OKyMEHTOB. AHAIIU3 CTPYKTYpPbI
JOKYMEHTO0000opoTa. MeTobl yueTa u COKpalleHus
JOKYMEHTO00O0pOTa. YUeT KOJIMYECTBA U KauecTBa
NOKyMeHTOB opranuzanuu. CokpaiieHue oobema
JTOKYMEHTO000pOTa.

VYK-2, VK-

Tema 5.

Cucremaruzanus
JOKYMEHTOB M
dopmupoBanmue geJ.
OmnepaTuBHoe
XpaHeHuUe
JOKYMEHTOB H JIeJI.

OpFaHI/I3aLII/I}I SKCHICPTU3bI HECHHOCTHU JOKYMCHTOB.
OO6mwme TpeboBaHUS K CHCTEMATH3aIlUN
nokyMmeHToB, Homenknatypa nen. CocraBieHue
3aroyioBKOB jAesl. OCHOBHBIE MpaBuiIa
dbopmupoBanus e, OnepaTuBHOE XpaHEHHE
JIOKYMEHTOB U JIe.

IToaroroBka e K apXMBHOMY XPAHEHHUIO.
CocraBieHre BHYTPEHHEN OMUCH IOKYMEHTOB U
3aBepuTeNbHOU Haanucu. CocTaBieHue u
odpopmienue onuceit aen. [lepenayua gen B apxus.

VYK-2, VK-

yCIeBaeMOCTH /IJIsl OYHO-3204HOM (pOPMBI 00yUeHU st

5.2. Pa3nenbl TUCHUILINHBI, BUABI YU4eOHBIX 3aHATHI U (DOPMBI TeKylIero KOHTPOJIS

CEM
eCcT

pa

HauMenoBanue

pa3naena TUCHMILINHBI

TpyroeMkocTh B yacax

Ha xoHTakTHY1I0
paboty 1o BuIam

Beero y4eOHBIX 3aHATHI dopmbl
(B, o CRC
CPC)

J n3 | us3

DopMbI
TeKylIero
KOHTPOJIA C
yKa3zaHHeM
0aJ1s10B (IpH
HCI0JIb30BaH
UM 0AJLTBHOM
CUCTEMBI
OLICHUBAHMS)




1 |Tema l.
Llenu u 3agaun
W3Y4YECHUS TUCIUTUINHBI. Pedepupo Ompoc,
3aKoHOaTEeNbHOE 20 1 2 17 BaHHC peuienue
" HOPMATHBHO- TUTEpaTy | HHAUBUIYab
METOINYECKOE PhbI HBIX 3aJaHUU
perynupoBanue 10Y
2 |Tema?2.
OcHoBHbIE TPeOOBaHUS K Pedepupo Omboc
0(hOpMIICHUIO T — : HI; ’e
[ICHH
YIpaBICHUYECKUX 20 1 4 17 | nutepary P
1705911203701 42018
(opranuzaroHHO- pBL .
HBIX 3aJJaHUH.
pacropsIMTEIbHBIX )
JIOKYMEHTOB.
3 |Tema 3.
OpraHu3zaiioHHO-
P t Pedepupo
pacnopsAuTeIbHbIE Bane
CutyalmoHHbI
AOKYMCHTBI, NX 22 2 4 16 | nmurepary N yan
COCTaBJICHUE U bl 1 aHaIM3.
opopmiienue. JlenoBas u ’
KOMMepuecKas IepenucKka
B [T-OuzHece
4 |Tema4.
Kanposast Pedepupo Ompoc,
AOKYMCHTAIHA 20 2 4 14 BaHUEC peuenue
Opranuzanus paboThl ¢ JTUTepaTy | HHAUBUAYAIIb
nokymentamu B IT- pBI HBIX 3aJIaHUI
chepe
5 |Temas.
CucreMaTusanus Pedepupo Ompoc,
IIOKYMEHTOB u 20 2 2 16 BaHHUC PEIICHHUC
dhopmupoBaHue Jedt. JATEpATy | HHAUBUAYyaJIb
OnepatuBHOE XpaHEHUE PEI HBIX 3a/1aHNH
JOKYMEHTOB U JIe.
3auer 4
UTOI'O:| 108 8 16 80

5.3. Pa3nenbl AUCHUIINHBI, BUABI YU4eOHBIX 3aHATHI U (DOPMBI TeKylIero KOHTPOJIS
ycreBaeMoOCTH JIJIsl 32049HOI GopMbI 00yUeHMsI

CEM
eCcT

pa

HauMeHnoBanue
pa3nena TUCHHUILINHBI

TpyroeMkocTh B yacax

Bcero | PadoTy 1o BHaMm
(BKIL y4eOHBIX 3aHATUN
CPC)

Ha xoHTakTHY1I0

JI I3 | U3

Ha
CPC

DopMbI
CPC

DopMbl
TeKyLIero
KOHTPOJIA C
yKa3zaHHeM
0aJ1s10B (IpH
HCIIO0JIb30BAH
UM 0ALTBHOM




CUCTEMBI
OLICHUBAHMS)
1 |Tema l.
Lenu u 3agaun
W3Y4YECHUS TUCIUTUINHBI. Pedepupo Omnpoc,
3aKOHO/ATENbHOE 20 1 18 BaHHC pemenue
" HOPMAaTUBHO- jiTepaty | HHIUBHAYyalb
METOIUYECKOE PhbI HBIX 3aJaHUU
perynupoBanue I0Y
2 |Tema?2.
OcHoBHBIE TPEOOBaHUS K Pedepupo o
0(hOpMIICHUIO T — npoc,
pelnieHue
YIpPaBICHUYECKUX 22 1 20 | nmutepaty
1705911203701 4018
(opraHu3aIOHHO- pBL N
HBIX 3aJJaHUH.
pacropsIMTEIbHBIX )
JIOKyMEHTOB
3 |Tema 3.
OpraHu3zaiioHHO-
P 1 Pedepupo
pacnopsAuTeIbHbIE BaHIe
CutyalvoHHBI
JIOKYMCHTBI, MX 22 2 19 | nurepary o yan
COCTaBJICHUE U pbi i aHanums.
opopmiienue. JlenoBas u ’
KOMMepuecKas IepenucKka
B [T-OuzHece
4 |Tema4.
Kanposas Pedepupo Ompoc,
JOKYMEHTAIUs 20 5 17 BaHUE pelieHue
Opranuzanusa paboThl ¢ JTUTepaTy | HHAUBUAYAIIb
nokymentamu B IT- pBI HBIX 3aJIaHUI
chepe
5 |Temas.
Cucremarusanus Pedepupo Ompoc,
JIOKYMEHTOB ul 90 2 16 BaHUeE pelieHue
dhopmupoBaHue TeI. JUTEpATy | HHINBUAYaJIb
OnepatuBHOE XpaHEHUE PEI HBIX 3alaHAH
JOKYMEHTOB U JIeJ
3auer 4
UTOI'O:| 108 6 8 90
6. Y4yeOHO-MeTOaAMYECKOE O0ecreyeHHe CAMOCTOSITeIbHOIM padoThl 00y4aromuxcs mo
AUCHUILINHE
Ne HaumenoBanue pa3jaena Conep:xanue CPC KonTpoan

JMUCIUILIHHBI




[lenu u 3agaun U3ydeHUs

paboTa ¢ IpOICHHBIM

[IpoBepka KOHCIIEKTOB

JUCLIUIUINHBI. MaTEPUAJIOM 10 KOHCIIEKTaM

3aKOHOIATEIBHOE JEeKIUHA U y4eOHUKY

u HOPMAaTUBHO-

METOJINYECKOE

peryiupoBanue I0Y

OcHoBHBIE TpeOOBaHUS K paboTa ¢ nponIeHHbIM IIpoBepka KOHCIIEKTOB
o(hOpMIICHUIO MaTEpHUAJIOM IO KOHCIIEKTaM

YIPAaBJICHYECKUX TEKIUN U y4eOHUKY

(opraHu3aloHHO-

paciopsANTEIbHBIX )

JOKYMEHTOB

Tema 3. paboTa ¢ npoiIeHHbIM IIpoBepka KOHCIIEKTOB
Opranu3anyoHHo- MaTEpHUAJIOM IO KOHCIIEKTaM

pacropsITebHbIC JEKIUHA 1 ydeOHUKY

AOKYMCHTBI, X COCTABJICHUC U
opopmnenune. [emoBas u
KOMMEpYecKasi TepernucKka B
IT-Ousnece

Tema 4. paboTa ¢ npoNIeHHbIM IIpoBepka KOHCIIEKTOB
Kanposas JOKYMEHTAITUs | MaTEPHAIOM 10 KOHCIIEKTaM

Opranuszanus — paboTel ¢ | JIEKIUH U y4eOHUKY

nokymeHntamu B IT-cdepe

Cucremaruzanus paboTa ¢ nponIeHHbIM IIpoBepka KOHCIIEKTOB
JOKYMEHTOB U | MAaTEpHUAJIOM IO KOHCIIEKTaM

¢dbopmupoBaHue Aen. | JeKIU U y4eOHUKY

OneparuBHOE XpaHEHHE

JAOKYMCHTOB U J1CJI

7. IlpoBeneHHe MPOMEKYTOYHOM aTTECTAUMH 00Yy4AIOIMXCH MO IMCUHUILIHHE

7.1.

OO0uue ycaoBus
[TpomexyTouHas aTTecTanus IPOBOJUTCS B 7 ceMecTpe B (OopMe YCTHOTO 3a4eTa.

7.2. KpurTepuu U mIKaJIbl OleHNBAHUS Pe3yJIbTATOB 00y4eHHs M0 JUCHHUILINHE

Kon IHoka3zaTenu Kpurepun n mkaja oneHuBaHUs Ilepeyenn
KOMIIETEHI] | OCTHKeHHUA OLICHOYH
un pe3yJabTaToB bIX
o0y4eHust CpelacTB
3auTeHo He3auTeHo
YK-2,3 IIOKa3aTeyieM OTBeTHI HAa IOCTAaBJIICHHEIE Marepuain uznaraercs | TecTol
ee BOIIPOCHI U3JIAral0TCs HerocnenoBarenabHo, | [IpakTuue
(hOpMHUPOBAaHH | CHCTEMATH3UPOBAHO H CcOMBYMBO, HE CKHE
sl CITY’KUT MOCJIeI0BATEIBHO. MPEACTABIISIET 3a/1auun
crocoOHOCTh | Marepuan uznaraercs onpeaeIeHHON
IIPOBOAUTH YBEPEHHO. CHUCTEMBbI 3HAaHUM 10
caMocCToATeNb | JleMOHCTpUpyeTcs yMEeHUue | JUCLHUILINHE.
HBIM IIOUCK U | aHAIM3UPOBATh MaTepuall, HNwmerorcs 3ameTHbIE
MIPUBJICYEHUE | OJTHAKO HE BCE BBIBOJBI HapyIlEeHNs. HOPM
HOBBIX HOCSIT apryMEHTUPOBAHHBIM | JIUTEPATYPHOU PEUH.
KJINEHTOB, 1 JJOKA3aTeJIbHbIN XapaKTep.




noanuckiBath | COOJIFOTA0TCS HOPMBI
JOKYMEHTBI O | JINTEPATypPHOU PEUH.
COTPYIHUYECT
€, 3HaHuE
JIOKYMEHTO00
opora
OpraHM3aIlHH.

8. JIabopaTopHbIil MPAKTUKYM - HE IPETYCMOTPEHO

9. IlpakTHYecKHE 3aHATHS (CEMHHAPBI).

[IpakTrueckue 3aHATHS (CEMUHAPHI) SBISIOTCS POPMOI ayAUTOPHOM IPYIIIOBON pabOThHI

MO/ PYKOBOJICTBOM MpENoAaBaTelis. 3aHATHs TPOBOJATCA B rpynnax. OCHOBHOM LENbIO 3aHATUS
aBisieTcss GOpMUPOBAHNE YMEHUN peliaTh IPaKTUKO-OPUEHTUPOBAHHBIE 3a/1a4H

CemuHapcKue 3aHATH 110 KaXJI01 TeMe oOecriedeHbl Ha0OpOM BapHATUBHBIX PACUETHBIX

N OpraHUu3alMOHHO-IIPAKTHYCCKUX 3aaa4.

NG~ WD

10.
11.

12.

Cemunap Nel.
Tema: «Ileqn u 32124 U3ydeHHs JUCHUIIMHBL. 3AKOHOIaTeIbHOE

U HOPMATUBHO-MeTOoANYecKoe peryaupoBanue JOY».

Bonpocel memui:
Heunb, 3agaun, npeamer, 00beKT N3yUeHHs TUCIUILIHHBI.
I'OCT P 6.30-2003 «YHu¢pumupoBaHHble CUCTEMbI JOKYMEHTAIMH. YHU(PHUIXPOBaHHAS
CHCTEeMa  OpPraHU3allMOHHO-PACTIOPAJUTENFHON  JOKyMEHTaruu. 1peboBaHus K
0(OPMIICHHIO TOKYMEHTOB.
CoctaB HOPMATHBHO-METOUYECKOM 0a3bl JeNONPOU3BOJCTBA. 3aKOHOJATEIbHbBIE AKThI
P® B cepe nnpopmanum u JOKyMEHTAITHH.
HopmaruBHbIe TpaBOBBIE aKThl (hefepalibHBIX OpPraHOB MCIOJHHUTEIBHON BIACTH,
peTJIaMeHTHPYIOLINE BONPOCH! JOKYMEHTAIIMOHHOTO obecnedeHus. ['ocynapcTBeHHBIC
CTaHJApTHl HA JOKYMEHTALUIO. Y HU(DUIIMPOBAHHBIE CUCTEMbI JJOKYMEHTAIMH.

Bonpocut ona oocyyncoenun:

JIOKyMEHT KaK HOCUTENb ynpasieHueckoi nnpopmanuu. [Tonsarue, QyHKINN 1 criocoObI
JIOKYMEHTUPOBaHUSI.

IToHsATHE «3JIEKTPOHHBIN JOKYMEHT.

Knaccudukanus 10KyMeHTOB.

SI3BIK U CTHITB OUIHATIBHBIX JOKYMEHTOB.

YHuukanus u cTaHaapTH3aus J0KYMEHTOB.

CucTteMbl TOKyMEHTALUU Pa3IUUHBIX cep IesITeTbHOCTH.

3akoHomaTenbHbIe aKThl PO B chepe nHboOpMaiy 1 TOKYMEHTAIIUH,

VYxazsl u pacniopsbxenus [Ipesunenra PO, nocranosnenus [IpasurensctBa PO B chepe
JIeIONPOU3BOJICTBA;

HopmaruBHble TpaBOBBIE aKThl (efepalbHBIX OPraHOB HWCIHOJHUTEIBHOM BIACTH
(MUHUCTEPCTB, KOMHUTETOB, CIIY’)kO, areHTCTB), PpETIAMEHTHUPYIOIIHUX  BOIPOCHI
JOKYMEHTAIMOHHOTO 00ecieueHMs;

Texauveckue peraaMeHThl 1 HarmoHanbHble CTanaapTsl B ooactu JJOVYII;
OObmepoccuiickue  KIacCU(PUKATOPBI,  TEXHUKO-DKOHOMHYECKOW W COLMAIBbHOM
nHpopmanuu;

YHUGHUIUPOBaHHBIE CUCTEMBI JIOKYMEHTAIIHIH;




13. HopMaTtuBHO-TIpaBOBBIE AaKTHl W METOJIUYECKHE JOKYMEHTHI IO JIEJONPOU3BOACTBY,
M37aBaeMbl€ PYKOBOJICTBOM YUPEKJICHUI OpraHu3aluil, npeanpusiTUii;

14. 3akoHonaTenbHbIE aKThl CyOBbeKTOB P® U mpaBoBble aKThl, MPUHHUMAEMble OpraHaMH
WCITOJTHUTEIIbHON BJIACTH CyOBeKTOB PD.

Cemunap Ne2.
Tema: «OcHOBHBIE TPeOOBaHNA K 0OPMIIEHUIO YIIPABJIEHYECKUX

(OpraHu3anMoOHHO-PACHOPAIUTETbHBIX) JOKYMEHTOB.

Bonpocvi memui:

1. Enunble TpeOoBaHUS K OJlaHKaM JOKYMEHTOB. Bunel Oankos, IlpaBuna opopmiieHus
JOKYMEHTOB IIpH HCIOJIb30BAHUM TEXHUYECKHX cpeAcTB. CocTaB pEKBU3UTOB
noxkymeHToB OP/I.

2. IlpaBuna odopmMieHHsT PEKBU3UTOB 3aroJIOBOYHOM YacTH JOKYMEHTA: YIJIOBOE,
nponoasHoe. Kon opranusanmu - aBropa AokyMeHTa. OCHOBHOW IOCYJapCTBEHHBIN
PErHCTPAallMOHHBIM HOMEp IOpUAMYECKOro Jmua. HanMeHoBaHue opraHusanuu -
aBTOpa JIOKyMEHTA.

3. HasBanue Buna nokymenra. Jlata jokymeHTa. PeructpanoHHbii HOMEp TOKyMEHTAa.
Mecto cocTaBieHHs] WM U3JaHUs TOKyMEHTa, TpeOOBaHUSA K TEKCTaM JOKYMEHTOB.
CoxkpallleHHbIE CJIOBa. 3arojJioBOK K TEKCTy JO0KyMeHTa. OTMeTka O Hajluduu
IPUIIOKEHUS.

4. Tlognmucanue W yTBepkKIaeHUWE TOKyMeHTOB. CorjlacoBaHue TOKyMEHTOB. OTTHCK
NIEYaTH.

5. BuzupoBanue nokymeHTOB. OTMETKa Ha JOKYMEHTE: OTMETKa O IOCTYIJIECHUH
JOKYMEHTa B OpraHM3alHI0, PE30JIIOLMs, OTMETKA O KOHTPOJIE, OTMETKA O 3aBEPEHUN
KOIIUU JIOKYMEHTA.

6. WnentudukaTop SJIEKTPOHHOM KONMUU JOKyMeHTa. OTMeTka 00 HCHOJHHTEINE.
OTmeTka 00 MCIIOJIHEHNH JOKYMEHTA U HallpaBJICHUN

Bonpocwt ona oocyscoenun:
1. JlokymMeHTOOOOpOT: TOHSATHE, NPUHIMIBIL, KOJIUYECTBEHHBIE UM  KaueCTBEHHBIC
XapaKTEPUCTHUKHU.
OcCHOBHBIE 3TaIlbl JOKYMEHTOO00POTA.
3. JIOKYMEHTONOTOKH: BXOJINAsi, MUCXOJINAsi, BHYTPEHHsSI TOKyMEHTauus. TexXHOJIorus
00pabOTKH JOKYMEHTOIIOTOKOB.
4. Cneuuuyeckue TeXHOJIOTHH 00pabOTKH JOKYMEHTAIUH:
- KOH(UIeHIIMANbHAs JOKYMEHTAIHS;
- JOKYMEHTAIUS 110 O0paIIEeHUsIM IPaX1aH.

N

Cemunap Ne3.
Tema 3: «Opranu3anMoHHO-pacIOPAAUTEIbHbIE
JOKYMEHTBI, MX cocTaBjieHue U oopmwienne. lesoBas u kommepueckasi nepenucka B I'T-
On3Hece».

Bonpocelt memui:

1. OpranuzamuonHas jgokyMmeHtamus. OOmme TpeOOBaHUS K  OpPraHU3AIMOHHBIM
JOKyMeHTaM. YcTaB npeanpuarus. JJomskHoctHas uHerpykuus. Ilonoxenue. IltatHoe
pacnucanune. CTpykTypa W ImTaTHas 4YHCIEeHHOCTh. CTpPyKTypa M HX COJAEpIKaHHE.
[IpaBuna wux odopmienus. CocraB o00s3aTEIBHBIX PEKBU3UTOB W TPEOOBAHHUS K
odopmiieHnto. Llenb 3TUX TOKyMEHTOB, MOPSIOK U3/IaHusI, YTBEPXKICHUS U PErHUCTPAIUH.



2. PacnopsinutenpHbIe JOKYMEHTHI KaK OfHA U3 (GOpPM HCTIOTHUTEIbHO-PACTIOPSAUTEIHHOM
JEATEIIbHOCTU OpTraHu3alui, yuypexaeHud, npeanpusitui. [Ipukassl, ux Bunel. [IpaBuia
oopmiuenus. OCOOEHHOCTH COCTABJIEHUS NPUKA30B IO OCHOBHOM JEATEIBHOCTH H
NPUKA30B IO JUYHOMY cocTaBy. (OcCOOEHHOCTM B COCTAaBIEHHHM 3aroJIOBKOB H
bopMyITUPOBOK KOHCTAaTUpYIOLIel yacTu. PaciopsinurenbHas 4acTh - cXxema MOCTPOSHUSI.
Brimucka u3 npukasa, ee Ha3HaueHUE U MpaBuiIa 0OPMIICHHSL.

3. ToaroroBka, odopmienue ykasaHuil u pacnopspkeHui. CTaguu NMOArOTOBKU IPOEKTa
pacnopsiAMTeNIbHOrO0  oKymeHTa. llpaBuna ero BHU3MpOBaHMS, TNOMIUCAHUS U
peructpanuu. CpoKH WCIIOTHEHUS W BpeMs JOBEICHHS WH(POPMAIMU O KOHKPETHBIX
VCIIOJIHUTEIIEH.

4. HudpopManMOHHO-CIIpaBOYHbIE TOKyMeHThl. Ha3nauenume u coctraB WH(OpPMaIMOHHO-
CIpaBOYHBIX JOKyMEeHTOB. CrnpaBka. PeKBU3UTBHI CIpPaBOK, BHUIbI CIPABOK, MpaBUIIa
HaIMCaHUs.

5. Joxnanuele 3amucku. llenb  MOKJIaAHBIX — 3amUCOK, IpaBwia  OGOpPMIIEHHS.
OObsicHuTenbHBIC 3anmUCKU. Lledh OOBSACHUTENBHBIX 3allMCOK, MpaBHiia O(QOPMIICHUS.
CnyxeOHast 3a11cKa, ee Ha3HAUYeHUeE.

6. Axtel. Cxema cocraBiieHHs akTa. PexBu3uthl akta. CocTaBHbIC 4YacTH akTa. [lopsmox
MOAMKUCAHUS U YTBEPKIACHUS.

7. TIpotokon. TpeOGoBaHUS K COCTaBICHHIO U O(GOPMIICHHIO HPOTOKOJIOB. PEeKBU3UTHI,
COCTaBHbIE 4YAaCTH. BuIbpl MpPOTOKOJIOB: MOJIHBIE, KpaTKHE, COKpalleHHble. JloBeneHue
penieHnii (TOCTaHOBJICHUH ) 10 HCTIOTHUTEIICH.

8. JenoBoe nuckMo B ycioBusx yHH(pukauuu. OdunuanbHoe THCbMO KaK CPEeJICTBO CBSI3U
NPEANPUATHI, OpraHU3aluil, YUpPEKACHUW C BHEHUM MHUpPOM. CTpyKTypa MNHChMA.
OcHoBHBIE TpeOOBaHUS K TEKCTy. Pexomenmanuu mo moctpoeHuto ¢pas. IIpaBuia
oopmIIeHHs AETTOBOTO MUChMA.

9. Tlonstue Omanka muchbma. CtaHgapTel Ha GOPMYISIpBI-00pasibl. PEKBU3UTHI THCHMA U
npaBmwia ux  odopmueHus.  OtnenpHBIE  BUABI  NUCeM:  WHGOPMAIMOHHOE,
O5aroapcTBEHHOE, MMUCbMO-U3BEIICHNE, TUCbMO-3a1IpOC, MUCbMO-TPeOOBaHUE, MTUCHMO-
otBeT u Ap. CocTaBlieHNE TEKCTOB CIYKEOHBIX MHCEM.

Bonpocwt ona oocyscoenun:
OOu1re TpeOoBaHUS K OPraHU3aMOHHBIM IOKYMEHTAM.
VYcraB npeanpusarus.
JIOKHOCTHAsT MHCTPYKIIMSL.
ITonoxeHnue.
[lITaTHOE pacniucaHue.
[Ipukassl, UX BUABL.
NudopmaninoHHO-CIIpaBOYHbIE JOKYMEHTHI.
JloKJIagHbIe 3aIHUCKH.
. AKTBI
10. ITpoTokoun
11. JIenmoBo€ MUCHMO B YCITOBUAX YHU(UKAITIH.
12. TonsiTue 61aHKa MUCHMA.

©CoNoouA~AWNE

Cemunap Ne4.
Tema: «KagpoBas nokymentauusi Opranusanus padotsl ¢ JokymMmeHTamu B I'T-cepe».

Bonpocvi memui:
1. 3naueHue kaznpoBbIX HOKYMEHTOB. COCTaB M BHJbl JOKYMEHTALMH MO JUYHOMY COCTABY.

[IpaBuna wux cocraBieHus. YHuUUIMpOBaHHBIE (OPMBI  TOKYMEHTOB. [lpukas.



Odopmiienne npuema Ha padory. IlepeBo Ha npyryto padory. [IpenocraBienue oTmycka.
VBonpHeHHe ¢ pabothl. JlmuHoe 3asBiieHHMe. XapakTepucTtuka. CocTaBHBIE YacTH
XapaKTEPUCTHKH, TPaBUiIa 0POPMIICHHUS.

2. Tlopsnox ABMXXEHHsSI TOKYMEHTOB B opraHu3anuu. lIoHsATHE DOKYMEHTOOOOpOTa U €ro

OoCcHOBHblE 3Tambl. OOpaboTka JOKYMEHTOB, IOCTYHNAIOIIMX B  OpraHU3alMIo.

[IpenBapuTenbHOE  PAacCMOTPEHHME JOKYMEHTOB B  CIYyX0€  JOKYMEHTAllMOHHOTO

o0ecrieyeHus yrpaBJIeHUsI.

Perucrpanus u naaexcanus 10KyMeHTOB.

4. KoHTpoJb 32 UCIIOJTHEHUEM JOKYMEHTOB. CpOKU MCHOJIHEHHS JOKYMEHTOB. Opranusanus
palMoHAIBFHOTO ABMKEHHS JOKYMEHTOB BHYTpU npeanpustus. O06paboTka MCHIOTHEHHBIX
U OTHPABISIEMBIX JOKYMEHTOB.

5. Hcnonnenue NOKYMEHTOB. AHalu3 CTPYKTYphl JIOKyMeHTooOopoTa. MeToabl yuyera H
COKpAIlleHUsI  JOKYMEHTOOOOpOTa. YdYeT KOJMYecTBa M  KadecTBa JOKYMEHTOB
opranuzaruu. CokpamieHre oobemMa JOKyMeHTO000poTa.

w

Bonpocwt ona oocyscoenun:

1. KoMIuiekc kaapoBOil TOKYMEHTALUH: TTIOHATHE U €€ COCTABJISIONIHE.

2. YaudunmpoBaHHble (GOPMBI IEPBUYHON YUETHOU TOKYMEHTALIUU I10 YYETY TPYAA U €ro
OTLIIATHI.

3. TpynoBOil 1OrOBOpP: COACPIKAHUE U TTOPSIOK 3aKITIOUCHHUS.

4. OcoOEHHOCTH TOKYMEHTHPOBAHUS ITAIOB TPYIOBOM JESITEIBHOCTH pabOTHUKA (TIpHEM,
nepeBo/i, OTIYCK, KOMaHIUPOBKA, YBOJIbHEHHE U JIP.)

5. TpynoBast KHWXKKa: TIpaBUiia BeJACHUS U 0OPMIICHHUS.

6. OdopmieHue u BeJieHUE TNIHON KAPTOUKU U JIMIHBIX JIEI.

7. Iporiecc 3anmuThl MpohecCHOHATBHBIX JaHHBIX B KAJAPOBOH CITykKOe€.

Cemunap NeS.
Tema: «CucremaTu3anusi J0KyMeHTOB U (popmMupoBanue aeji. OnepaTuBHOe XpaHeHHe
JOKYMEHTOB M JIeJI».

Bonpocelt memuoi:

1. Opranuzamusi  SKCHEpTU3BI  IIEHHOCTH  JOKyMeHTOB. OOmue TpeboBaHUS K
cucrteMaru3anuu JokymeHToB, Homenkmatypa nen. CocTaBieHHE 3arojoBKOB JIEl.
OcHoBHBIE TpaBuiIa opMUpoBaHus Aei, OnepaTUBHOE XpaHEHUE IOKYMEHTOB U .

2. TloxroroBka gen K apxMBHOMY XpaHeHHio. CocTaBieHHUE BHYTPEHHEH ONMKUCH IOKYMEHTOB
u 3aBeputenbHON Haamucu. CoctaBieHue U opopmiieHue onucei nen. Ilepemaua men B
apxus.

Bonpocut ona oocyycoenun:

1. CucremaTuzanus JOKYMEHTOB.

2. CocraBiieHlE€ HOMEHKIATYPHbI JIe]1: Ha3HauYeHue, BUAbl, 0COOEHHOCTH 0(OPMIICHHUS.
3. ®opMHUpPOBaHUE /1€ OCHOBHBIE OIEPALIUU.

4. ITpaBuiia OniepaTUBHOTO XPAHECHHUS JEI.

3. OdopmreHue 1en U COCTaBIICHUE OMUCEH.

4. ITopsiaok niepesayn JOKYMEHTOB B apXUB.



ITopsinok oTpadOTKM CTyIeHTAMH NPONYLIEHHBIX 3AHATHI

HezaBucumo ot IIPUYUHBI OTCYTCTBH HA 3aHATHAX BCC IMPOMMYHICHHBIC TEMBI JOJIXKHBI

ObITh OTpaboTranbl. OTpaboTKa MOMKHA MPOXOAUTH B (hopMe MOArOTOBKM pedepaTa Mo Teme
NPOMYIICHHOW JIeKIMM WiIM cemuHapa. Ilman pedepata mommkeH coBmagaTh C IUIAHOM
NPOMYIIEHHOW JIEKIIUY WM CEMUHAp

10. OueHo4HbIe cpeacTBa A1 NPOMEKYTOYHOM ATTeCTAUHN

Bonpocsl k 3auery:

1.

ok wd

B2 oo~

13.

14.
15.
16.
17.

18.
19.
20.

21.
22.
23.
24.
25.
26.
217.
28.

29.

30.

0.
. CocTaB peKBU3HUTOB, NpaBHIa UX 0)OPMIICHUSI.

12.

Jleonpon3BOACTBO Kak (YHKIMS YIpPaBICHUS, COBPEMEHHBIE TPEOOBAaHHA K €ro
OpraHH3aluy.

JIOKyMeHT, OCHOBHBIE ITOHATHS, (GYHKIIUH U CIIOCOOBI TOKYMEHTHPOBAHUSL.

WNndopmanus u 10KyMeHT.

Knaccudukanms nokymeHra.

DJEeKTPOHHBIN JOKYMEHT U IOKyMEHTOO0O0pOT.

Vuudukanms M cTaHAapTH3alMs Kak OCHOBHOE HAlpaBlICHWE COBEPIICHCTBOBAHUS
JOKYMEHTOB.

Cucrembl TOKYMECHTAIIHH.

YauduupoBaHHbIE CHCTEMbI JOKYMEHTAIIUH.

OOmmme TpeOoBaHMs K TEKCTY JOKyMeHTa. [1opsIoK H3II0)KeHUS TEKCTa JOKYMEHTA.
HopmaTtuBHO-TIpaBOBas 06a3a 1eIonpon3BOICTBA.

Buaer 01aHKOB TOKYMEHTOB, UX XapakTepuctuka. [IpaBuna odopmieHus, U3rOTOBIIEHUS,
yuéTa, UCTIOIH30BAHUS M XPAHEHUs OJIAHKOB OpTaHM3aI[1H.

XapakTepucTUKa U COCTaB PACTIOPSIIUTENbHBIX IOKYMEHTOB: TPEOOBaHMS K COCTaBICHHUIO
¥ 0()OpMIICHHUIO.

Kommekc kapoBoil JOKyMEHTAIINH.

O6ume mpaBuia opopMIICHUS PUKA30B 110 JTUYHOMY COCTaBY.

TpynoBoii 10roBOP: COAECPKAHUE U TTOPSTOK 3aKIIOUECHUS.

Oco0eHHOCTH TOKYMEHTHPOBAHUS JTAlOB TPYIOBOU ACSITENLHOCTH paOOTHUKA: TIPUEM,
NEepeBoJl, OTIYCK, KOMAaHIUPOBKA, YyBOJbHEHHE, IOOMIPEHUE, JUCHUILUIMHAPHOE
B3BICKAHUE.

[TonsiTvie, MPUHLIUIIBI U XapaKTEPUCTUKHU TOKYMEHTOO00pOTA.

OCHOBHBIE 3TaIlbl TOKYMEHTO000pOTA.

XapakTepucTuka  JOKYMEHTOIIOTOKOB:  BXOZsIIAs,  HCXOAsIIas,  BHYTPEHHSSA
JIOKyMEHTAITHSI.

OcoberHocTH paboTHI C KOH(MUICHIIUATHLHON TOKYMEHTAIIHEH.

TexHomnorust paboThI ¢ 0OOPAIICHUSMH TPAXKIAH.

CucremaTu3zanys JOKYMEHTOB, X YUYET U 00eCIeYeHHEe COXPAaHHOCTH.

Homenkmnarypa nen: BUJbI, COiepKaHue U TIOPSAOK COCTABIICHUS.

®dopmupoBanue U 0hOpPMIICHUE JEN.

OcHoBHbIE TpeOOBaHUS K OPTaHU3AINN TEKYIIIETO XPaHEHHUS UCTIOTHEHHBIX TOKYMEHTOB.
[TonroroBka JOKYMEHTOB K C/1aye B apXUB. ApXHUBHOE XpaHEHUE TOKYMEHTOB.

Ponp  nmOKyMEHTallMOHHOTO  OOECHeYeHHUs B  COBEPUICHCTBOBAHMM  YIIPABICHUS
IPeaPUATHIMHI

Hcropusi cTraHOBICHUS W Pa3BUTHS JOKYMEHTAIMOHHOTO OOECTICUeHUs! YIpaBICHUS B
Poccun

SI3BIK U CTWIIB 1€JI0BOW TOKYMEHTALUH



1. IlepeyeHb OCHOBHOII M JONMOJHHMTENbHOH Y4eOHOW JUTEPATYpPbl, He00X0AMMOM
AJISl OCBOEHMS THCIUILTHHBI
OcHoBHasi JuTEpaTypa:

1. Bypmumctpon, A. H. KagpoBoe nemonpous3BOACTBO W CTaHAAPTHU3AIUS Tpyaa : ydeOHOe
nocobue / A. H. bBypmucrtpos, M. I1. CunsBuna, O. B. Kaymanna. — Cankr-IleTepOypr :
Cankrt-IlerepOyprckuit monmurexaudeckuii yauBepcuteT [lerpa Benukoro, 2020. — 104
c. — ISBN 978-5-7422-7046-1. — Tekct : onekrponnbii // Iludposoit
00pazoBaTenbHBIN pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/116130.html

2. T'amumeBa, H. B. JlokymeHTarmoHHoe oOecreueHue ympasieHus : ydeOonuk / H. B.
lanmuena, XK. K. I'anueB. — Mocksa : M3narensckuit JJom MUCuC, 2021. — 188 c. —
ISBN 978-5-907227-50-7. — Texcr : anmexktponHbii // I{udpoBoit 0Opa3oBaTeIbHBIN
pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/116986.html

3. Kyznenos, . H. Jlenonpon3BoacTso : yuebHO-cripaBouHoe nmocodue / Y. H. Ky3nenos.
— 8-e¢ u3n. — Mocksa : Jlamkos u K, 2019. — 406 ¢. — ISBN 978-5-394-03393-3. —
Tekcr : anextponnsiit // Ludposoii obpazoBarenbubiii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/85215.html

4. Kysumemnoa, W. B. KonduaeHmmanpbHoe ACIONPOU3BOACTBO W  3alIUIICHHBINA
AJICKTPOHHBIN JOKYMEHTOO0OPOT : yueOHOe mocooue st 6akanaBpos / M. B. Ky3Hernosa,
I'. A. XauarpssH. — Mocksa : Aii [ITu Ap Menua, 2020. — 192 ¢. — ISBN 978-5-4497-
0588-4. — Texcr : anexTponnslii // Lludposoit oopazoatenbHbIil pecypc IPR SMART :
[caiiT]. — URL.: https://www.iprbookshop.ru/97083.html

JlonoHuTe/IbHAS IUTEPATYpAa:

1. 3emnsuckuii, A. A. VYmpaBieHue HHPOPMAIIMOHHBIMH pecypcamMH B Hay4dHO-
HCCIICI0BaTEIIbCKOM paboTe : yueOHoe mocooue / A. A. 3emustackuid, . E. BeictpeHnHa.
— 2-e u3a1. — Mocksa : Jlamkos u K, 2021. — 110 c. — ISBN 978-5-394-04149-5. —
Texcr : anexTponHsii // Ludposoii oOpazoBarensHbiil pecype [IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/107830.html

2. Macanosa, 0. A. VlHHOBaIMOHHBIE TEXHOJIOTUM YIPABICHHUS MEPCOHATIOM : y4eOHOe
nocobue / FO. A. MacanoBa. — Mocksa : Aii [Ilu Ap Menua, 2021. — 323 ¢. — ISBN
978-5-4497-1161-8. — Tekcrt : anektponHbiit // LudpoBoit 0Opa3oBarenbHBIA pecype
IPR SMART : [caiir]. — URL.: https://www.iprbookshop.ru/108225.html

3. CmupnoBa, E. II. J[lemompousBoacTtBo [uisi cekperaps. Paspaborka, y4yeTr u
XpaHEHUECTYKEOHOW JOKYMEHTAIuH : nmpakTudeckoe mocodue / E. I1. CmupHOBa. — 2-¢
nu3a. — Caparos : Al ITu Op Meaua, 2019. — 210 ¢. — ISBN 978-5-4486-0465-2. —
Tekcr : anextponnsiit // Ludposoii obpazoBarenbubiii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/79622.html

13. IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMYHUKANMOHHOI ceTn « UHTEepHET»,
npo¢ecCHOHATBbHBIX 023 JAHHBIX M HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM,
He00XO0AUMBIX JI1 OCBOCHMS AU CHUIIIMHBI

http://aup.ru  — AIMUHHCTPATUBHO-YIPABICHYECKUIT TOPTAIT
www.elibrary.ru — riudposast HayuHast OHOTHOTEKA
www.cyberleninka.ru — nudpoBas HaydHas OnOIHOTEKA
http://www.hr-portal.ru — HR-mmoprain

14. MeToan4yeckue yKa3aHus JJIs 00y4AIOUIUXCS 110 OCBOEHUIO JUCIHUIIIMHBI
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Wzydenne y4eOHONW IUCHMIUIMHBI «JIOKYMEHTAIMOHHOE OOECIeueHUue YIpaBICHHUS
[IEPCOHATIOM» MpEATNoiaraeT OBJaJIcHUEe MaTepuantaMu JIeKI Ui, yueOHUKa, IPOrpaMMel, paboTy
CTYJEHTOB B XOJI€ ITPOBEJICHUS NTPAKTUUECKUX 3aHATHH, a TAK)KE CUCTEMAaTUYECKOE BBIITOJIHEHNE
INUCbMEHHBIX paboT B (opMme pedeparoB, TECTOBBIX M MHBIX 3aJaHUN A CaMOCTOSATENIBHOU
paboThI CTYIEHTOB.

B xoze nexuuil pacKpbIBalOTCSl OCHOBHBIE BOIIPOCH! B PAMKaxX pacCMaTpUBAEMOTI0 pas3zcia,
JIeNAOTCs aKLEHTHl Ha HauboJiee CIOXKHBIE U MHTEPECHBIC MOJIOKEHHUS M3y4aeMOro Marepuasa,
KOTOpPBIE JIOJKHBI OBITh NPHUHSATHI CTYyJ€HTAMHM BO BHUMaHHE. Marepuanbl JIEKIUN SBISIOTCS
OCHOBOH /U1 TOATOTOBKM CTyJI€HTa K IPAaKTMUECKUM 3aHSATHSM U BBIIIOJHEHUS 3aJaHuil
CaMOCTOSITEIIBHOU PaOOTHI.

OCHOBHOH LENBIO MPAKTUYECKUX 3aHATHH SBISETCS KOHTPOJIb 33 CTEIEHbIO YCBOCHMS
IPOIIEHHOTO MaTepuasla, XOAOM BBINOJHEHHUS CTYyAEHTaMH CaMOCTOSITEIbHOM pPabOThl H
paccMoTpeHre HanboJiee CI0KHBIX U CIIOPHBIX BOIIPOCOB.

15. Ilepeyenb HHPOPMALMOHHBIX TEXHOJIOIHH, HCIOJIb3yEeMBbIX NPH OCYLIEeCTBJICHUHN
o0pa3oBaTeIbHOIO Ipolecca MO JAUCHMILIMHE, BKJIOYas IepedyeHb MPOrpaMMHOIO
ol0ecrieyeHust 1 MHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

OmneparnmonHas cucreMa — Linux, makeT oducHbsx mporpamm — LibreOffice mu6o
ornepannoHHas cucrema — Windows, maket opucHbix nporpamm — Microsoft Office B
3aBHCUMOCTH OT paclpeieieHus ayAuTOpuil. Y4eOHbIe ayAUTOPUHU OCHAILICHBI KOMITBIOTEPHOM
TEXHUKOW C BOBMOXKHOCTBIO MOAKIIOUEHUs K ceTn "MHTepHeT" n obecrneueHnem 10CcTymna B
AIIEKTPOHHYIO HHPOPMALIMOHHO-00pa3oBaTenbHyto cpeny UHcTutyTa.

16. Onucanue MaTepUAJIbHO-TEXHUYECKOM 0a3mbl, He00X0IMMOI A
OCYIeCTBJICHHS 00Pa30BATEJIBLHOI0 NPOLecca M0 AUCHHUIINHE

Jlns u3ydeHus JUCLUIUIAHEL «/loKyMeHTallmoHHOE 00ecieueHUEe yIpaBJIeHUsS
IEPCOHATIOM» HEOOX0IUMO HAIMYHE ayJUTOPUU, OCHAIIEHHON MYJIbTUMEIUHHBIMU CPEICTBAMHU
o0yueHHMs [l YTEHUS JIEKIUI U IPOBEIECHUS CEMUHAPCKUX 3aHATHUH.

17. METOJIUYECKHUE PEKOMEHJAIIMH JIJISI IPENIOJABATEJIEN IO NOJATOTOBKE U
MPOBEJEHMIO PA3JIMYHBIX BUJTOB YYEBHBIX 3AHSITHIA.

IIOArOTOBKA M IMPOBEJIEHUE JIEKLIUI

Jleknmusi (ot nar. lectio — yrenue) — cucTeMaTHUECKOe, MOCIEIOBATEILHOE U SCHOE
U3JIIOKEHHUE TPETnoaBaTesieM y4eOHOro MarepHualia WM KaKoro-Inbo HaydHoro Bompoca. [lpu
HEOOXOIMMOCTH MOYKET COMPOBOXKIATHCS JEMOHCTpalen ciaigoB u ¢gruibmoB. Kak ogHa u3
OpPTaHHU3AIMOHHBIX (OPM U METOJOB OOyUEHHUs TPAAWIIMOHHA ISl BBICIIEH MIKONBL. Jlekius —
SKOHOMHBIN TI0 BPEMEHH CIIOoc00 COOOIIEHUs CTYACHTaM 3HAYUTEIHHOTO 00beMa HHGOpMAITUH.
B cpennem yueOHas nekuust 3aaumaet 1,5 — 2 gaca.

OCHOBHBIMU COBPEMEHHBIMU MpPeHosaHUAMU, TPEIbIBISIEMBIMU K JEKIUHU, SBISIOTCS:
[EJIOCTHOE W CHUCTEeMAaTHYECKOE W3JIOKECHHE MaTepuana, €ro Hay4YHOCTh, JOCTYIHOCTb,
OpraHUYHas CBSA3b C APYTMMHU BUJIAMU Y4EOHBIX 3aHSITHH.

Jlex1us 10IKHA UMETh:

® YETKYIO CTPYKTYPY U JIOTHUKY PACKPBITHS MOCIEA0BATEIHHO N3Y4aeMbIX BOIIPOCOB;

® UMETh 3aKOHYEHHBIM XapaKTep OCBEIICHHUS OIPEACIICHHOW TeMbl (MpoOJIeMBbl),
CBSI3b C MPEIbIAYIINM MaTepPHaIoM;

e OBITH JIOKA3aTEIHLHOM M apTyMEHTHPOBAHHOM, COJEPkKATh JOCTATOUHOE KOJIMYECTBO
MPUMEPOB, 0OOCHOBAHMI, TOKA3aTEIbCTB;

® CTaBUTH NEpe]l CTYACHTAMH BOIIPOCHI JIsl pa3MBbIIIIJICHUS;

e JIGKTOp JODKEH yMeTh MpoOyXKIaTh HHTEpEC K 3HAHUSAM, CTHUMYIHPOBATh K
CaMOCTOSITENTLHOM padoTe;

® JIEKTOPY HEOOXOJUMO yMETh YAEp>KUBAaTh BHUMAaHHUE ayJUTOPHH, €T0 Peub J0JKHA
OBITh KYJBTYPHOH, T.€. OTJIMYATHCS CMBICIOBOM TOYHOCTBIO U TPAaMMaTHYECKOMN



MPABIJIBHOCTHIO; OH JIOJDKEH BIIAJETh CICIHAIBLHON TEPMUHOJOTHEH M YMETh ee
Pa3bACHSATS.

Ot nektopa TpebyeTcss He TOIBKO YETKOE U JIOTHYECKH CBSI3HOE M3JI0KEHHUE COJICpKAHUS
npeaMeTa, HO U yMEHUE HalpaBUTh U CTUMYJIUPOBATH CIyIIaTeNed K aKTUBHOM MBICIUTEIbHON
pabote. BocnpusiTue JIEKIMK CIyIMIATEISIMUA 3aBUCUT OT KauecTBa Marepuana. [ TaBHOE B JTEKIIUU
— YMEHHME aKTHUBU3UPOBATH MO3HABATEIbHYIO AEATEIbHOCTb CiylmaTenel, JOOUThCS OTBETHOM
MBICTUTENILHON peakuuu. Jlekuwsi TMpu3BaHa TOATOJIKHYTh CTYACHTOB K Pa3MBIIUICHUIO,
MOJICKa3aTh HAMIPABJICHUS CAMOCTOSITEIbHON paboThI, MOOYAUTH K IEHCTBUIO.

B  kaxmoil JEeKIMU JIOJDKHBI  OBITh  HEpa3phlBHO OOBEIWHEHBI JBa Hadama -
oOpa3oBaTellbHOE M BOCIUTATelIbHOE. B Jekuuu He JOMKHO OBITh HUYEro JIUIIHEro, BCE
HANPABIIIETCS HAa JOCTIKCHHWE IIOCTABIICHHOW 1M, Ha PACKPHITHE OCHOBHOW HJEH, Ha
J0KAa3aTeNbCTBO TOTO WJIM MHOTO MosoxeHus. CylecTBeHHOE 3HaUY€HUE MMEET HCII0JIb30BaHHE
Ha JIGKIIMM CPEJCTB OOpaTHON CBS3M pa3NIWYHONW CTeNeHW CclIoXHOCTH. OOpaTHas CBS3b
BBICTYNAET KakK croco0 s JIEKTopa MoJy4yaTh MPEICTaBICHHE O XOJIe YCBOEHHUS MarepHaia u
AKTUBHOCTH ayJIUTOPHUH.

Iloozomoexka nekyuu - >TO TIPOIECC, BKIIOYAOIMMK B ceOs cOOp, HAKOIUIGHHWE H
pacmpenelieHne MaTepuana MO BpPEMEHHU, MPOAYMBIBAHHE JIOTHYECKOTO MOCTPOSHUS JICKINH,
BblIeJIeHHEe Hauboiee BaXHBIX MOMEHTOB M3 BCero marepuana. Jlekuus JoKHa
AKKyMYJIIPOBATh BCE HAKOILJICHHBIE MAaTEePHAIIbl, TAK WM WHAYE OTHOCsIUecs Kk Teme. [Iporecc
MNOATOTOBKA K JIGKIMM WHAMBUAYaJIeH M BO MHOIOM 3aBUCUT OT CJIOKHOCTH TEMBI,
MOJTOTOBJICHHOCTH TpernoaBaTelisa, 0COOCHHOCTeH ydeOHoi rpymnmbl. OmHAKO, HECMOTpPS Ha
3TO, MOKHO BBIIETUTH OCHOBHBIE 3Talbl B MpOIlecce MOArOTOBKH, XapaKTepHbIE AJIS JIEKIIUU TI0
mobomy yaeOHOMY mipenmety. K HuM oTHOCSATCS:

® U3y4eHHE UCXOJHON JOKYMEHTAIINH;

e pa3paboTKa 3aMbICIIa JIEKIIUU U BBIOOD 11es1Ieco00pa3sHON METOIUKY;

¢ 0pOpMIICHHE JICKITUH, PETICTHUIIHSL.

Cmpykmypa nekyuu:

® Ha3BAHUE TEMBI;
yKa3aHHe BpEMEHH Ha JIEKIIMIO B I€JI0M, BBOHYIO YaCTh, OCHOBHYIO YaCTh, 3aK/IIOUYECHHE;
BBOJIHAsI YacCTh;

OCHOBHasl 4acTh;
KpaTKre BBIBOJBI [0 KaXKIOMY U3 BOIIPOCOB;

® 3aKIIIOUCHUE;

® CIIMCOK HCIIOJIb30BAaHHOM JINTEPATYPHI.

K wucxomHo#l JOKyMEeHTamuu, KOTOPOM 00s3aH PYKOBOJICTBOBATHCS TIPEIO/IaBATENb,
OTHOCHUTCSI TporpaMMa y4eOHOW IUCHUIUIMHBI, YI€OHUKH W Y4eOHO-METOJMYECKHE IMOCOOMHs,
YaCTHBIE METOJMKH TPEMOAaBaHus IUCIUIUIMHBI, PACHUCAHHUE 3aHATUH co cTyaeHTamu. [lpu
pa3paboTke 3aMbIciia JEKIUU OJHOM M3 BaKHBIX 33/1ay MPENojaaBaTess SBJSETCS MOCTaHOBKA
yueOHOU mpoOiIemMbl. YMEHHE HAWTH OCHOBHYIO HJICI0 B KAXKIOW JEKIMOHHOW TEeME HMEET
pemiaromiee 3HaueHue g ee ycnexa. Kak mpaBmio, Tema JIeKIMHM oOlpeneieHa y4deOHOM
nporpaMMoil mgaHHOW mucnumuiHbl. OHAa o0s3arenbHa A mpenojaBatens. V3mMeHeHUsS B
Ha3BaHWU TEMBI, TTOCTAHOBKE Y4YEOHBIX BOMPOCOB 00s3aTEIBHO OOCYXKmaroTcs Ha Kadempe u
TOJILKO TIOCIIE COOTBETCTBYIOIIETO YTBEPKACHUS BHOCSATCS KOPPEKTUBBL. (CaMOCTOSITETHHO
U3MEHATh UX (OpPMYIHpPOBKY IMpernojaBareilb HE HMeeT MmpaBa. Ero mpaBo — BbIOMpaTh
COJlep’KaHue, COOTBETCTBYIOIEE TeME M Y4eOHBIM BOMpPOCaM, a TaKKE METOMbI, BEAyIIHue K
JOCTHKEHHUIO ONTHUMAJIBHOTO pe3ylbTaTa IO3HABAaTENbHON JEATENIbHOCTH CTYyAEeHTOB. I[lpu
BBIOOPE METOJIOB TMPEToaBaTellb UCXOIUT U3 COOOpaXKEHHS TIeIarornIecKoi 1eaecoo0pa3HoCcTH
U ydera cocTaBa CTyleHueckod ayautopuu. [Ipm pa3paboTke CTPYKTypbl JIEKIUH Ba)XHO
cMozenupoBath 3(P¢GEeKT ee BO3ACUCTBHUSA, pPACWICHUTHh Y4YeOHBIM MaTepual Ha MOJIYJIH,
JIOTUYECKH YBSI3aHHBIE JIPYyr C APyroMm, chOpMyIHpOBaTb OCHOBHBIE HJIE€W U BBIBOABI IO
KOKIOMY Yy4eOHOMY BOMPOCY M TeM€ B IEJIOM; Ha/I0 TaK MOJOWTHU K COOpAaHHOMY Marepuany u
TaK 3HATh €ro, 4ToObl HAUTU KaXJA0My yueOHOMY MOJIYJIIO €ro Jiornyeckoe Mecto. Jlormueckas



CTPOMHOCTb, COPAa3MEPHOCTb M B3aUMOCBSI3b OTIEIBHBIX YacTed BeleT K YETKOCTH €€
U3JI0’KEHUS, SICHOCTU OCBEIIEHUS BOMpoca, 00JIeryaeT ee HOHUMaHUEe CTYJCHTaMH.

OdopMieHne JIEKINHA 3aKII0YaeTCsl, KaKk MPaBUJIo, B pa3padOTKe ee MOJHOTO TEKCTa WIIH
I1aHa-KoHcneKTa. [IoaHbIN TeKCT JIeKIUKU HeoOXOUM MPU YTEHUH JIEKIHH 110 0c000 BaXKHOMY
yueOHOMY MaTepuaiy. B miaHe-KOHCIIEKTe TaeTcsl KPAaTKOe COJepKAHUE M3IaraéMbIX BOIIPOCOB,
dakTHyeckuil MaTepuai, BbIBOJbI U 0000IIEHUS, TOMETKH O BPEMEHHM M MECTE JAEMOHCTpalluu
CPEJICTB HATIIATHOCTH, a TAKXKE JIPYTHe TTOMETKH, HEOOXOAMMBIE TTPETIOAABATEIIO B X0/ YTCHUS
JeKUuu. B oToenbHbIX ciydyasx MpenojiaBaTeib COCTaBISIeT KPAaTKHUM IJIaH JIEKIMH, BKIIIOYas B
HEro 00s3aTebHbIC BXOIHBIC JaHHBIC U MIEPEYCHb BOIIPOCOB C PACIPEICIICHUEM UX 110 BPEMEHHU.

Beoonasa uacmo (seeoenue).

Berymienue (BBeneHHe) ompesenseT He TONBKO TeMYy W IJIaH, HO W 1elb JieKiun. OHO
MPU3BAHO 3aWHTEPECOBAaTh M HACTPOUTH AyJUTOPUIO Ha cllyllaHue Marepuana. Ha nekiuu
MpenoaaBaTeNio HeOOXOAUMO CHayalla YCTaHOBUTH KOHTAKT C ayJUTOPHUEH, 3aTeM, HE TOPOIISCH,
YETKO U SICHO, Ha3BaTh TEMY JIEKIIUH, 1aTh CTYAEHTaM 3amnucaTh ee. Jlanee nepeiT K U3JI0KEHHIO
BBOJIHOM 4acTH, B KOTOPOM OIPEIENAeTCs] MECTO TEMbl B M3Yy4aeMOM Kypce U €€ 3HAu€HHUE s
MPaKTHYECKOHN AEATENTbHOCTH CTYACHTOB, NPOUH(GOPMHUPOBATh O PACHPEACICHUU BPEMEHH Ha TEMY.
Ecnu 310 He mepBas JeKIus 1Mo TeMe, TO MPEToAaBaTeNb JOLKEH CBS3aTh €€ C MPEAIIECTBYIOMIEH
nekuueil. [lanee cienyeT mnepeyuciauTh ydeOHbIE BOIPOCHI M J1aTh BO3MOXKHOCTH CTYJIEHTaM
3anucaTh ux.

[IpoBeneHue NEKIUU MOKET MPEeAyCMaTpUBaTh pa3IMYHbIe BApHAHTHI €€ Havyalla, OJIHAKO B
1[€JIOM BBOJHASI €€ YacCTh JIOJHKHA YETKO OPUEHTHUPOBATh CTYACHTOB B paMKaX paccMaTpuBaeMoi
npo0sieMbl, a TakKe yKa3aThb Ha TO, YTO OHHM JIOJDKHBI YCBOUTH Ha JIEKIMH, YeMY KOHKPETHO
HAy4UThHCS.

BBonHas 9acTh JeKIUU HE JOHKHA 3aHUMATh 0ojiee 5 — 7 MUHYT. TeMIl ee u3J105)KeHUsI, Kak
MIPABUIIO, BBIIIEC TEMIIA U3TIOKEHUS COJIEPKaHUsl yYCOHBIX BOIIPOCOB, YTO 3aCTABIISET 00ydaeMbIX
MICUXOJIOTHYECKH COOpaThCsl U COCPEOTOUUTHCA.

BaxxHoe ycnoBue ycriexa mpenojaBaTesi Ha JIEKIUM — WHTOHAILMS, BBIPA3UTEIBHOCTH €r0
peuu, ONTUMAJIBHOCTh €€ PUTMa M TeMIIa, BKIIOUEHHE 3JIEMEHTOB foMopa. Onpenernss TeMIT Peyd,
MperoiaBaTeNlb JOJDKEH YUUTHIBaTh, YTO CTYJEHTHI 3alMCHIBAIOT TOJBKO TO, YTO MpENojaBaTeib
MOJUEPKUBACT TOJIOCOM, paspsAAKON pedd, MeJarorHyecKUMHU Tay3aMH U MOBTOPaMU OTIENbHBIX
MIOJIOKEHU, TIPUTTIAIICHHEM 00y9aeMbIX K TOMY, YTOOBI OHH 3aIlIOMHWJIA TO WJIM HHOE TOJIOKEHUE,
BBIJICJICHHOE TIPEMOIaBaTelNeM.

3aknwouumensnaa uacmp. 3aKIIOUCHUE B CTPYKTYpE JIEKIIMM HMEET TakkKe OOJbIIoe
3HaYeHWe, T.K. UMEHHO OHO I[O3BOJISIET IMOJBECTH HUTOTHM CKa3aHHOMY, IIOCTAaBUTH IMEpen
CTyJEHTaMH HEOOXOUMbIE 3a/1a4M, YKa3aTh HA CBSA3b C MOCIEAYIOMUM YIeOHBIM MaTepUAIOM U
MOPSAJOK MOATOTOBKH K CIEAYIOLIEMY 3aHSITHIO, OTBETUTh Ha BONPOCHI, BO3HUKIINE 32 BpeMs
nexuud. [Tociae 0OTBETOB Ha BOSHUKILIKME BOIIPOCHI JICKTOP 3aKaHYMBAET 3aHITHUE.

HeoOxonmuMo MOMHUTBH, YTO K Ba)KHEHIIMM MPEUMYIIECTBaM JIEKIIMOHHOTO OOY4YeHHUs
OTHOCHUTCSI TO, UTO JIEKTOPY MOXHO 33/1aTh BOMPOC U TYT K€ MOJYYUTh OTBET. [locie Toro, kak
Ha TIOCTYNUBIIUKA BONPOC J1aH MOJIHBIM U JOCTaTOYHO OOOCHOBaHHBIA OTBET, MPENOAABATEIIO
mocJie JIGKIIUH ClieyeT 00ayMarh, MmodeMy 3afaHbl TaKHe BOIPOCHI, U BHECTH HEOOXOIUMBIC
KOPPEKTUBBI B TEKCT JIEKLIHU.

JlekTopckoe MacTepcTBO MpenoaaBaTelisi, Kak U €ro 3HaHus, OTTaYMBAIOTCA B PE3yJbTaTe
eXeaHeBHOTO Tpyna. [ »sToro TpeOyeTcs TIIATEIbHBIM aHAIM3 pPE3yIbTAaTOB KaXKIOM
MPOYUTAHHOM JIEKIINHU, KaK 110 €€ COACPIKaHUI0, TaK U 10 (popMe U3II0KEHUS.

[TOATrOTOBKA Y TTPOBEJIEHUE ITPAKTUYECKUX 3AHATUIA

Creuunduka 3TOro Buja 3aHIATHN (CEMUHAPOB) COCTOUT B BHITIOJTHEHHH CAMOCTOSTEIHHO
WIM TI0J] PyKOBOJICTBOM IIpEIoAaBaTessl 3aJaHuil U sBisieTcs aKTUBHOW (hopMoi yueOHBIX
3aHsTui. [IpakTHueckue 3aHATHS MPU3BAHBI Pa3BUBATh M 3aKPEIUISTh y CTYJIEHTOB HABBIKU
CaMOCTOSITENIbHOM paboThl, MPUMEHAThH MOJYYCHHbIE Ha JIGKIUAX 3HaHUS. B xome cemuHapa



BbIpabaTeIBaeTCsl yMeHue (HopMyaupoBaTh, OOOCHOBBIBATH M H3Jararb COOCTBEHHOE
CY)XIeHHe 1o OOCYyXIaeMOMY BONPOCY, YMEHHE OTCTaWBaTh CBOM B3IUIAABI, a TaKXkKe
YIITyOJISIOTCS U 3aKPEIUIAIOTCS 3HAHUS, MTOJyYCHHbIE Ha JISKIHUAX U B X0JI€ CAMOCTOSTEIbHON
paboTHI.

Bo Bcex ciydasx ceMHHapbl BBIIOJHSIOT II03HABATENbHYIO, BOCHUTATENbHYIO U
KOHTPOJIbHYIO (DYHKIIUH, T.e. B XOJI¢ MMOJITOTOBKH M TIPOBEICHHUS CEMHHApa CTYICHTHI
npuobperaroT Oosee IiTyOOKHE 3HAHUS, CYIIECTBEHHO PACIIUpPSETCs MX HpeICTaBIeHHE 00
M3y4aeMoOM TIpeIMETE, MPUOOPETAECTCS CIIOCOOHOCTh CBOOOIHO OINEPUPOBATH MOHATHSIMU U
TEpMUHAMH, paHee UM HE3HAKOMBIMH. B Xoz1e cemMuHapa mpernoaBaTes u3ydaeT 00yJyaeMbIX,
CTENeHb YCBOCHUS MMHU Marepuaia. CeMUHaphl BBITOIHSIOT TaKKe M (QYHKIHIO KOHTPOJIS:
IpernoiaBaTeNlb  COCTaBISIET CyXACHHE 00 ypoBHEe 3HAHMM O00ydaeMblX, IOIy4aeT
MPEJICTaBIICHUE O CHIIBHBIX M CJIA0BIX CTOPOHAX WX MOJTOTOBKH — BCE ATO Ja€T BO3MOKHOCTh
MPEIoIaBaTeNIl0 CBOCBPEMEHHO OKa3aTh HEOOXOJMMYIO0 MOMOIIb C1a00 YCIIEBAIOIIUM
CTY/JICHTaM.

Pazymeercsi, 4TO BCEro 3TOro yaacTcsi AOCTHYb TOJBKO B CIIydae BBICOKOW aKTHBHOCTHU
CTYZICHTOB, KOTOpasi HAIPSIMYIO 3aBUCHT OT YPOBHS MX IOATOTOBJICHHOCTH, a TAK)XXE OT YMCHHS
npenojaBaTess co3arb aTMocdepy pPackoOBaHHOCTH, B3aWMOIOHMMAHUS M B3auMonoBepus. K
TPaIUIIMOHHBIM CEMUHApaM B BBICIIIEH IITKOJIE OTHOCST:
® 3aHATUS, OCHOBHAas LEJNb KOTOPBIX — YIIyOJIGHHOE H3YYEHHE  OIpPEeNeJIeHHOTO

CHCTEMaTHYECKOT'0 Kypca U TEMaTUYECKH CBA3aHHOTO C HUM;

®  3aHATUMA, IPCAHA3HAYCHHBIC I OCHOBATEIILHOM HpOpa6OTKI/I OTACIBbHBIX, HanOosee BayKHBIX
W TUIIMYHBIX B METOJOJIOTHYCCKOM OTHOLICHUN TEM KypCa UJIN OTI[GJ'IBHOﬁ TEMBI,

Ocnoenbie pyHKYUU NPAKMUYECKO20 (CEMUHAPCKO20) 3AHAMUA:

Ilo3nasamenvnasa ynkyusa. CeMruHap TO3BOJIET OPraHU30BaTh TBOPYECKOE, aKTHBHOE
U3y4eHHE TEOPETUUECKUX M MPAKTUYECKUX BOMPOCOB, YCTAHOBUTH HEMOCPEICTBEHHOE OOIECHHE
npenojaBaTenss co CTylAeHTaMHu, (OpMUPYET CaMOKOHTPOJIb 3a MPaBWJIBHBIM IOHHMMAaHHEM
M3y4aeMOT0 MaTepualia Co CTOPOHBI CTYICHTOB, PACIIUPSET U 3aKPEIUISeT 3HAHWS, HABBIKU U
YMEHHS.

Bocnumamenvnaa ¢ynkyua. CemuHap OCYHIECTBISIET CBS3b TEOPETUUYECKUX 3HAHUU C
MPAKTUKOM, YCHIMBAET OOpaTHYIO CBS3b CyOBbEKTa U OOBEKTAa BOCIUTAHUS, JA€T BO3MOXKHOCTD
MPEToAaBaTeIN0 U3YIUTh UHIUBUIYATbHBIE OCOOCHHOCTH KAXIOTO CTYACHTA.

@ynkyua roumpona. CeMHHAp TIO3BOJSET MPOKOHTPOJIUPOBATH YPOBEHb 3HAHUH,
HABBIKOB 1 YMEHHI CTY/ICHTOB, KAY€CTBO X CAMOCTOSTEIIbHON pabOTHI.

Iloozomoexa cemunapa.

Paboty x opraHu3zaiuy JAaHHOTO BHJIA 3aHATHUN MPETNOJABATEIb HAYMHACT C OMPEICICHUS
UCXOJHBIX AaHHBIX. K HUM OTHOCSTCS: TeMa, BOMPOCHI, ONpeiesieHHble Y4eOHOH MporpaMMoii,
COCTaB CTYJICHTOB M YpPOBEHb WX TOIATOTOBKH, BpeMS U TPOJODKUTEIHHOCTh 3aHATHS,
BO3MOXXHOCTH y4eOHO-MaTepHaibHOi 0a3bl. [Ipu pa3paboTke HCXOIHBIX JAHHBIX MPENnoaBaTellb
PYKOBOJCTBYETCS Y4eOHOM MPOrpaMMoii, KOTOpasi perIaMeHTUPYET TNIyOHHY U HalPaBICHHOCTh
oOyudeHus. Y4yeOHble U BOCIIUTATENbHbBIE LENH MPEenojaBaTesib GOpMyIUPYyeT UCXOIS U3 TEMBI,
MeAarorn4ecKuX 3a/1a4 U YPOBHS MOJITOTOBKU CTYICHTOB.

W3yuuB oOmue moyioKeHUs 1 METOUYECKYI0 JTUTepaTypy MO MPeaMeTy, NMPenoiaBaTeb
HAYMHAET HETOCPEICTBEHHYIO MOATOTOBKY K 3aHsATHIO. [Ipy BBIOOpE METOIOB MpernojaBaTellb
UCXOIUT U3 COAEpXaHUs BOINPOCOB, IOJATOTOBIEHHOCTH CTYACHTOB, LieJell 3aHATHH HU
BO3MOXHOCTEeH ydeOHO-marepuanbHOil 6a3pl. HeoOXoammo CTpeMHTbCS K TOMY, YTOOBI
n30paHHbIE METOJbl OOYYCHHS M METOJUYECKHUE MPHEMBI CIIOCOOCTBOBAIM YTriyOJIEeHHOMY
U3YYCHHUIO MPEAMETA, a TAK)KE IPUBUBAIH MMPAKTUICCKIE HABBIKU.

[Tpu pacuere yueOHOTO BpeMEHH HEOOXOIUMO YUUTHIBATH COJEP)KaHUE YICOHBIX BOITPOCOB
U IeNb 3aHSATHS — 4Yero XOo4deT AOOUTHCS TpernojaBarelb OT CTYIASHTOB: OBJAJCHUS HMU
3HAHUSAMHU WM 3HAHUSIMH, HAaBbIKAMU Y YMEHUSIMHU.



[Ipy moAroToBKe K CEMHUHApy IpernoAaBaTelb OJKEH I[M0oa00paTh psija NMPUMEpOB, Ha
KOTOPBIX MOXKHO OTpa0OTaTh JEKIIMOHHBIA MaTepHa, MoKa3aTh NPaKTHIECKOe 3HAUYCHHE TEMBI,
TIIATEILHO MPOJyMaTh MOPSAAOK UX Ha 3aHATHU. O0sA3aTenbHO HEOOX0AMMO 10100paTh 3a1aHus
pa3HoM CIOXKHOCTH (OT MPOCTOTO K CIIOKHOMY), 8 TaKkyKe OoJiee CIOKHBIC 3a/IaHusl IJIsi CUITBHBIX
CTYACHTOB. 3aTeM eMy HEOOX0UMO 0TOOpaTh HArJIsIIHbIE TTOCOOUS IS IPAKTHYECKOTO 3aHATHS,
OTIPENIENIUTh TEXHUUYECKUE CpeAcTBa OOyUeHHS W W3Yy4UTh MpaBHJa WX HCIOJIB30BAHUS Ha
3aHATUH. OCOOCHHO TIIATEIBHO MPOJYMBIBACTCA 3aJaHME Ha CaMOIIOATOTOBKY CTYICHTaM,
paspabarbIBacTCs IJIaH CEMHUHApPCKOTO 3aHATHs. [IpemomaBarenb KOHTPOJHMPYET TOIATOTOBKY
CTYZICHTOB K CEMHHApPYy, OKa3bIBaET UM IIOMOIIIb.

[lpy nMYHOW TOATOTOBKE K CEMHUHAPCKOMY 3aHSATHIO IPETOAaBaTeNlb JeTaIbHO
pa3bupaercs B TeMe, IPOCMATPUBACT JINTEPATypHbIE UCTOYHUKH, KOTOPhIE PEKOMEHIOBAI IS
U3y4eHHs CTYACHTaM, MPOCMATPHUBAET CUCTEMY HATJISIHOCTH Ha MpeacTosmieM 3aHsaThd. [1o
UTOTaM JIMYHOW TOATOTOBKHM TIPENoJaBaTelb COCTAaBIsAET IUIAaH-KOHCHEKT. OH  sBiseTcs
OCHOBHBIM Pa0OYHMM JTOKYMEHTOM MPENONaBaTelNsl U ONpEACIseT HAIPABICHHE W XOJ 3aHSTHS.
OOBIYHO TUTAH-KOHCIIEKT COCTABJISIETCS B TIPOU3BOIBHON (hOpMe, TOJDKEH OBITh IPOCT U ya00eH
JUTSL VICTIOJIb30BaHMsI Ha 3aHATHH. B HeM, Kak y)Ke 0TMEUalloch paHee, JOJDKHO ObITh OTPa)KCHBI:
TeMa 3aHATHS;, ydeOHbIE W BOCIHTATENIbHBIC 1LIEIH; BPEMs, OTBOJAMMOE Ha 3aHATHE; yueOHbIE
BOIIPOCHI M pacIpeieliecHue BPEMEHHU; METO/] TPOBEACHUS 3aHSITHS; MECTO TIPOBEICHHSI 3aHSITHSI,
MaTepHajbHOe 00ecredeHre; pyKOBOACTBA U MTOCOOHS; MOPSAIOK MIPOBEACHUS 3aHITHS.

[lepen mpoBeneHUEeM 3aHATHs TPENOIABATEIh MOXET IPOBEPUTH KAa4eCTBO TOATOTOBKU
CTYZICHTOB K 3aHATHIO.

I[MPOBEJIEHUE KOJIOKBUYMA
Komnokeuym (ot maruuckoro colloquium — pasrosop, 6ecena) — ogHa u3 GopM ydeOHBIX
3aHATHA, Oecela mpemojaBaTeNsi C y4YallUMECS Ha ONpEACNCHHYI0 TeMy H3 ydeOHOU
POrPaMMBI.
lle]lb MPOBCACHUA KOJIJIOKBUYMa COCTOUT B BBIAICHCHUU YPOBHA 3HaHHﬁ, MOJIYYCHHBIX
yYalUIUMHCS B pe3ylbTare NPOCIYIIMBAHUS JIEKUUW, TOCEHIEHHs CEMHUHApOB, a TaKXkKe B
pe3yNbTare CaMOCTOSITENILHOTO H3yYeHUSI MaTepraa.
B pamMkax mocraBieHHOH 1eJIM PEMaroTCs CASAYIOIMNE 3a0aUi.
¢ BBIAICHCHUC KAa4YCCTBA U CTCIICHU NIOHUMAHUA YUAIIUMUCH JICKIITUOHHOT'O MaTCpuaia,
¢ Pa3BUTUC U 3aKPCIIJICHUC HABBIKOB BBIPAXKCHUA YUAIIUMUCA CBOUX MI:ICJ'IGI\/'I;
® paciiMpeHHe BapHaHTOB CaMOCTOSITENIbHON IieJIeHANpaBIeHHOW MOJArOTOBKHU
yyalmxcs;
® DPa3BUTHE HAaBBIKOB O0OOIIECHHS Pa3IMYHBIX JIUTEPATYPHBIX HCTOYHHUKOB;
¢ MPCAOCTABJICHUC BO3MOKHOCTU yUaAllIUMCS COMMOCTABJIATH PA3HBIC TOYKH 3PCHUSA I10
paccMaTrpuBaeMoMy BOTIPOCY.
B pe3ynbrare npoBeaeHUs KOJUIOKBUYMA npenooasamenb 00IH#CeH UMemb npedcmasieHue.
® 0 KayecTBe JEKIMOHHOTO MaTepuana,
® O CHJIBHBIX U CJIA0BIX CTOPOHAX CBOEH METOIMKHU YTCHUS JICKIUH;
o O CHJIBHBIX H CHaGBIX CTOpPOHAX cBOCH MCTOAUKU MPOBCACHUA CCMHHAPCKUX
3aHSATHH;
00 YpOBHE CaMOCTOSITEIbHON pabOTHl yUaITHXCS;
06 YMCHUHU CTYICHTOB BECTU JUCKYCCUIO U NOKA3bIBATH CBOIO TOUKY 3PCHUS;
O CTCIICHU 2PYAUPOBAHHOCTU YUAIIUXCA,
° 0 CTCIICHU MHAWBUAYAJIbHOTO OCBOCHHA MaTCpHrala KOHKPECTHBIMU CTYJICHTAMMU.
B pe3ynbrare npoBeneHus KOIJIOKBHYMA CHYOeHm 00IHCEH UMemMb NPeOCMAasieHuUe:
e 00 ypoBHE CBOMX 3HAHMH MO paccMaTpUBAaEMbIM BONpPOCAaM B COOTBETCTBUU C
TpeOOBaHUSMU MPETOAABATENS U OTHOCUTEIBHO APYTUX CTYACHTOB TPYIIIIbI;
® 0 HEIOCTAaTKaX CaMOCTOSTENIbHON MPOpadOTKH MaTepuaa;
L4 0 CBOCM YMCHUH HU3JIaraTb MaTCpHUal;



® 0 CBOEM YMEHMH BECTHU JUCKYCCHUIO U JJOKA3bIBaTh CBOIO TOUKY 3PEHHUS.

B 3aBrcMMOCTH OT CTENEHH MMOATOTOBKH IPYIIIBI MOXKHO MCIIOJIb30BaTh Pa3HbIE IOAXOMIBI K
IIPOBEJCHUIO KOJJIOKBUYMA.

B ciyuae, eciin GOJIBIIMHCTBO PYIIIBI ¢ TPYAOM BOCIIPUHUMAET COAEPKAHUE JIEKIUH U Ha
CEMUHAPCKUX 3aHATUSIX IEMOHCTPUPYET HEOCTATOUHYIO CIIOCOOHOCTh AKTUBHO OIIEPUPOBATH CO
CMBICJIOBBIMU €IMHUIIAMHA U TEPMHUHOJIOTHEN KypCa, TO KOJUIOKBUYM MOYKHO Pa3/CiIuTh Ha JIBE
gacty. CHavaja npenojaBareib U3j1aracT 0a30Bble MOHITUS, COAEPKALIMECS B IporpaMMe. ITO
JIOJIKHO 3aHATh He Oosee 4eTBepTH 3aHATUA. OcTallbHBIE TPH YETBEPTH HEOOXOIUMO MOCBATHTH
JHMCKYCCUH, B XOJI¢ KOTOPOH CTYIEHTHI JNOJKHBI yOenuThbes U, IIIaBHOE, yOeIuTh Apyr Ipyra B
00OCHOBAaHHOCTH W J0Ka3aTE€JIbHOCTU MHOJIYYEHHOTO BHJEHHS BOIPOCA U €ro COOTBETCTBUS
peaJbHOM IPAKTHKE.

Ecnu ’xe mnpenonaBaTens UMeeT AelI0 ¢ Oonee INOATOTOBICHHOW, CaMOCTOSATEIBHO
AYyMAamIed M aKTHMBHO YCBAaWBAIOIIEH CMBICIOBBIE €IMHHULBI M TEPMHUHOJIOTHIO Kypca
ayUTOpHEH, TO KOJIJIOKBUYM HEOOXOQMMO IPOBECTH TaK, 4YTOOBI CaMH CTYAEHTHI
c(OpMyIHPOBAIM H3JI0XKEHHBIE B IPOrpaMMe IOHSTHUS, BBICKAa3aJd HECOBNANAIOMINE TOYKH
3pCHHs W NPUBENIN NPAKTUYECKHE IPUMEPHI. 3a IPENOJaBaTeIeM OCTAETCS POJb MOZEpaTopa
(Bemylero MOUCKYCCHU), KOTOpBIH B KOHIIE JIMIIb CYMMHPYET COBMECTHO IOJYyYEHHbIE
pe3yIbTaThl.
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