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Paboyast mporpamma JUCHUIUIMHEL
«Peznamenmayus u Hopmuposanue mpyoa»

paspabotana B coorBercTBuu ¢ ®I'OC BO:

1. denepanbHBI TOCYAapCTBEHHBIH CTaHAApT BhICHIEro 0Opa3oBaHUs — OakajaBpHaT I0 HANPABICHHIO
noaroroBkn 38.03.02 «Menemxment» (IIpukaz MuHHcTepcTBa HayKHM M BBICIIETO 00pa3oBaHUs
Poccuiickoit ®enepanuu ot 12 aBrycra 2020 roga Ne 970, 3apeructpupoBan MUHHUCTEPCTBOM FOCTULIUU
Poccumiickoit @enepamm 25 aBrycra 2020 r. Ne59449).cocraBieHa Ha OCHOBAaHHWH Y4YEOHOTO IUIAHA:
MeHemKMEHT HanpaBlieHHOCTh «MeHeKMEHT B mpoMblnuieHHOCTH» [Ipodeccronanshbiii crangapt 08.008
«Cnennanuct o GUHAHCOBOMY KOHCYJIBTHPOBaHUIO» (TIprKa3 Nel671 MuHHCTEpCTBa TPY/Ia U COITMATBHOM
3amutel Poccmiickoit @eaepannu ot 19 mapta 2015 1.); [Ipodeccuonansusrit cranmapt 08.037 «busnec-
aHanmuTUK» (mpuka3 Ne 821 MuHuCTepcTBa TpyAa M coluanbHON 3amuThl Poccuiickoit @enepaunu oT
22.11.2023 r.), [Ipoteccnonanbusriii crangapt 40.049 «CrienuaincT 1o JOTUCTUKE HAa TPaHCTIOpTe» (pHKa3
Nel16n MunucrepcTBa TpyAa U colpaibHol 3ammThl Poccuiickoii denepanuu ot 8 centsiops 2014 r.);

Pabouas nporpamma ogo0peHa Ha 3aceanuu kadenpsl JkoHoMukHU [IpoTokosn oT
21.07.2025 1. Nell

3aB. kadeapoii Ng L&& ; 1 Kucenes B.B.



1. Ieab ocBOEHHS AUCHHUIIAHBI
Heanb qucuAmIMHbI — cOPMHUPOBATH Y CTYJACHTOB CUCTEMY 3HAHUH B YaCTH TCOPUH U
IMMPAKTHUKU O PETIIaMCHTAllUM U HOPMUPOBAHWHA TPyda IIE€pCoOHAJIa B COBpeMeHHOﬁ opraHu3anuvu B
YCIIOBHSIX PHIHOYHOW YKOHOMHMKH.
OcCHOBHbBIE 321a4¥ TUCHHIJIHHBI:
e (GopMHpOBaHHME 3HAHWK 00 OCHOBHBIX MPUHIMIIAX, MENIAX, (PYHKIUAX M 3amadax
periiaMeHTalui ¥ HOPMUPOBAHHS TPY/1a IEPCOHAIA OPTaHU3aIIH;
® [U3ydYeHHE M OCBOGHHE METOJUK pa3pabOTKM H TNPHUMEHEHHs pErJaMeHTOB
YIPaBICHYECKOTO TPyIa
® U3y4YeHHUE MPUHIUIIOB HOPMUPOBAHHUS TPYJIa YIIPABICHUECKOTO MIEPCOHAA;
® OCBOCHHE HABBIKOB IUIAHUPOBAHMS U OpPraHU3AIMU PaOOTHI IO HOPMHUPOBAHUIO TPYIa;
e OBJIQJICHHEC COBPEMCHHBIMH  METOJAMH  HCCJICIOBaHUS  pabodyero  BpEeMEHH,
HOPMHpPOBaHUA TpyHa, OLCHKH K IPOEKTUPOBAHUS CHUCTEMBI OpraHHU3aluy TPyHa,
paIMOHATN3AIMH TPYIOBBIX MPOIECCOB, OICHKH A()()EKTUBHOCTH OpraHU3aIuu TPY/Ia.

2. MecTo AuCUMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHOIi MPOrpaMMbl

Juctumuaa otHOcuTcs K 610oky b1.B.04 oGpa3zoBarensHoi mporpamMmsl, (hopMupyemMoit
y4aCTHUKaMH 00pa30BaTEIbHBIX OTHOIIEHUH.
Jlis OCBOGHUWS JUCHUUIUIMHBI HEOOXOJMMBI 3HAHWS, YMEHHS U HAaBBIKH, TOJYYEHHBIC B XOJIE
OCBOCHHMS  cleayromux aucuuiima:  «Teopuss  MeHemkMmeHT», «MHUKPOIKOHOMHUKAY,
«OpraHu3aimoHHOE MMOBEICHUEY.
OcBoeHHE AUCIUIUITMHBI HEOOXOAMMO Uil  CIASAYIOIMX AUCHUIUIMH. «MoTHBanus U
CTUMYJUPOBAaHUE TMEepCOHaNa», «AHaIW3 W YOpaBIEHUE pecypcamMu  OpraHH3aIUm»,
«AHTUKPU3UCHOE YIIPaBICHUEY.

JucnurnnuHa uzydaeTcst Ha 2 Kypce, B 4 cemecTpe.

3. IlepevyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHUSI MO TUCIUIIUHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJ1bTATAMM 0CBOEHUsI 00pa30BaTeIbHO MPOTrpPaMMbI

B pesynbraTe OCBOGHHS IUCHUIUIMHBI OOydYaromuiics IOJKEH MPOJEMOHCTPUPOBATh
CJIEIyIOIIME PE3YJIBTAThI:

IlepeyeHb MIAHNUPYEMBbIX
Nuaukaropsl
Komnerenuus pe3yJbTaTOB 00y4eHHs 10
AUCIHHUIJINHE
B pe3yJibTaTte OCBOCHHUS

UIIK-8.1 Onpeoensem IUCIHAIUINHEBI oOy4arommuics
[TK — 8. Criocoben cebecmoumMocms mosapHou JTOJKEH:
pa3pabaThiBaTh NPOOYKYUU, ONMossle U pO3HUUHble | 3HaAMb!
IIPOTPECCUBHBIE YeHbl. -TEOPETHYECKUE u
IJIAHOBBIE TEXHUKO- METOA0JOTUYECKHE OCHOBBI
SKOHOMHUYECKHUE periaMeHTanuu u
HOPMAaTHUBBI HIIK-8.2. H3yuaem nepedosoii HOPMHUPOBAaHM TPYJa MEPCOHAIA
MaTepUaTbHBIX U omeuecmeeHHblll U 3aPYOeHCHbIl OpraHu3alLuy;
TPYAOBBIX 3aTpar, onwlm 6 ob1acmU OP2AHU3AYUL, - MeToJbpl aHaiu3a pabouero
MIPOEKTOB ONTOBBIX U | HOPMUPOBAHUA, ONIAMDbI mpyoa, BpPEMCHU nepcoHana
PO3HUYHBIX LIEH Ha popmuposarnus cebecmoumocmu, OpraHu3aluu;
IPOAYKIIUIO L{eHOO6p0308aHU}Z u ucnonvszyem - METOIbI u TEXHOJIOTUU
OpraHu3aluy, e20 6 ceoetl pabome periaMeHTalnu "
TapuoB Ha PaOOTHI HOPMHUPOBAHHMS TPYIa NEPCOHAIA
(ycmyru) HIIK-8.3.Paspabamvieaem u Ha MIPaKTHKE.

000CHOBbIBACTN HOPMATNUBHL

MaAmepuanbHuIX U mpyooeblx Brademp:




3ampam - BJIaJIETh HAaBBIKAMH peaTN3aluu
TEXHOJOTHI periaMeHTaluu |
HOPMHPOBAHUS TPY/Aa MepcoHata
OpraHHU3aliy Ha MIPAKTHKE,

- BIIQJIETh HaBBIKAMHU OIICHKU
KayecTBa OpraHM3alld TpyJa
NEPCOHANA U €T0 pe3ysIbTaToOB Ha

NIPAKTHKE,

4. O0beM JUCHUILUIMHBI B 3a4eTHBIX EIUHULIAX ¢ YKa3aHHeM KOJHYeCTBA
aKaJleMHYeCKHX 4YacoB, BbIIEJEHHbIX Ha KOHTAKTHYI0 pPa6oTy o0ydYamommxcs ¢
npenogaBareseM (M0 BHAAM Y4YeOHBIX 3aHATHI) M Ha CAMOCTOMITEJLHYH pPadoTy
00y4YarIMnXcs

OO6mas TpyAoeMKOCTh (00BEM) TUCIHHIUIMHBI COCTaBisieT 4 3aueTHBIX enuHul, 144
aKaJeMHYECKUX JacOB.

Ha yuecOHbIe 3aHATHS JICKIIMOHHOTO THITA OTBOJHUTCS MO OYHOU (opme 36 4acoB, OYHO-
3a049HOU (hopme 12 wacoB, o 3a09HO¥ - 4.

Ha 3aHsTHS pakTH4YeCcKOro (CEMUHAPCKOTO0) THIIA — IO O4HOH (popme 18 yacos, o4HO-
3a09HOU (hopme 20 yacoB, Mo 3a09HOH - 8.

CamocTosiTenbHast paboTta cocTaBisieT coorBeTcTBeHHO 78, 108 u 128 vacos.

Ha noaroroBky k 3a4eTy ¢ OLeHKOM oTBoaUTCS 4 yaca.

5. CopepxkaHnue AWNCHHUIVIMHBI, CTPYKTYPHPOBaHHOe MO TeMaM (pa3gejam) ¢
yKa3aHHeM OTBEJeHHOr0 HAa HMX KOJIMYeCTBa aKaJeMHYeCKHX 4YacoB M BHI0B Y4YeOHBIX
3aHATHH

5.1. TemaTu4eckue pa3jesbl JMCHHUIJIMHBI H KOMIIETEHIIUH, KOTOpPbIe (POPMHUPYIOTCSH
NPH UX U3YYEeHHH

Ne HanMmeHoBaHHue Conep:xanue pa3iena Kon
n/n pa3aena ¢hopmupye
JTUCIHUTLIMHBI Mo
KOMIIETEeHI]
UM
1 Tema 1. TeopeTnueckne U OpraHu3alMOHHO- [1K-8
Teopus HKOHOMMYECKHE MPEINOCHUIKH periiaMeHTaIluu
perjamMeHTanMu | Tpyna. Mcropuyeckoe pa3BUTHE TEOPUU
TpyAa B | perJIaMeHTalluu Tpy/a.
OpraHu3anusax PermamenTanus Tpyaa kak paxkTop MOBBIIICHUS
3¢ PEeKTUBHOCTH yIIPABICHUECKON IEATEITLHOCTH.
OOBEKTHI periaMeHTaluu Tpya.
CymHocTh U Ki1accuuKalus perJiaMeHToB
Tpyaa. PernmameHTs! (yHKIIMOHATBHOTO pa3/IeIeHUs
TpYJa, MOCTPOCHHS OPraHU3aLUOHHBIX CTPYKTYP
yTpaBlIeHUs, TEXHOJIOTUH BBIPAOOTKH, 000CHOBAHUS,
MIPUHATHUSA U PEAN3aLUN YIIPABICHUYECKUX PELICHUN.
Opranu3zaiinoHHbIe POPMBI perIaMeHTalUN
Tpyaa. MeToasl perinaMeHTaluu Tpyaa.
2 Tema 2. [lonsiTHE ynpaBiIeHYECKOro Tpyaa. I1K-8
MeToauka Knaccudukanus MEeToI0B periiaMeHTaIlluu
pa3padoTku U | YIIpaBIEHYECKOro Tpyaa. Meronuka pacuera
NpUMeHEeHUs pPETIIaMEHTOB YHCIEHHOCTH YIPABICHUYECKOTO




perjaMeHTOB
ylnpaBJeHYeCKOor

0 TPYA

IIEpCOHAJIA 10 MOJICUCTEMAM CUCTEMBI YIIPABICHUS
OpraHu3aluen.

Cucrema 10KyMEHTAlIMOHHOTO 00ecTieueHus
ynpasieHus. Opranu3alioHHas, HoOpMaTHBHas,
IIJJAHOBO-Y4ETHAs M PaCIOPSAUTEIIbHAS
JOKYMEHTalus. MeTonbl NPOEKTUPOBAHUS
periaMeHTHPYIOIIEN JOKYMEHTAIUU
YIPaBIEHYECKON AESITEIBHOCTH.

Oco0eHHOCTH peryiaMeHTallK TPy aa
PYKOBOJUTEIEH, CIIELIUATIUCTOB U IPYTUX CITYKAIIHX.
PernameHTsl mOCTpOECHMS OPraHU3allMOHHBIX
CTPYKTYp YNpaBJICHHUS.

Paszpenenue, ciennanusanys U KOonepanus
yIpaBsieH4YecKoro Tpyaa. @yHKIMOHaIbHAs
OopraHusaius Tpy/Jia pabOTHUKOB yIpaBJICHUS.
JenerupoBanue noaHoMouui. PerynupoBanue
CTEIIEHU LHEHTPAIN3ALUN YIIPABICHMUS.

PersnamMeHTanus pexumMoB Tpyla U OTAbIXA.
PersnaMeHThl opranu3anuu paboyux MecT.
PernameHTsl pa3paboTKu U peanu3aiu
YIPaBJIEHYECKUX PEIIeHUH. DTarnbl Iporecca
IIPUHATHS PEILIEHUH.

MeTto0510T1s U TEXHOJIOTUS Pa3pabOTKH
ynpasieH4YecKkux pemenuil. Kpurepuu pemenus.
Mopenu n Meroas! NpuHATUSA pemennil. Kontpons
pean3anyy peleHu .

Tema 3.
dopMHupoBaHHEe
CHCTEeMBI
perjiamMeHTauuu
TpyAa B
OpPraHMu3anMAX

TeopeTnko-MeTo10JI0THYECKUE TOIX0AbI K
(OpMHUPOBAHUIO CUCTEMBI PETJIAMEHTALIUU TPY/Ia.

HopMmartuBHo-npaBoBoe obecrieueHue
periaMeHTalnuu Tpyia.

NupopmannonHoe odecrieueHne mpoLeccoB
periaMeHTalnuu Tpyia.

dopMHUpOBaHUE CUCTEMBI pErilaMEHTAaIUH TPY/ia
yIpaBJIEHYECKOI 0 MIEPCOHAIAa B OpraHU3alMsiX.
Opranu3alilnOHHBIA MEXAHU3M U ATAIbl pa3padoTKU
CHCTEMBI PErJIaMEHTUPOBAHUS yIIPaBICHYECKON
NeSITEIbHOCTH.

MeTtos! o1ieHKH 3P EKTUBHOCTH
yIIpaBJIEHYECKOH nesaTenbHocTH. HanpaBinenus
COBEpPILEHCTBOBAHMSI CUCTEMBI perjaMeHTaluu
TpyZa.

[1K-8

Tema 4.
HopmupoBanue
TPyAa B CHCTeMe
ynpaBJeHHUs
OpraHu3anmei

Cy1mHOoCTb, coiepKaHUEe U 3aJa4d HOPMUPOBAHUS
TpyZna. Mcropus HopMupoBaHus TPy a.
HopmupoBanne kak HeoTbeMIIEMAs 4aCTh
yIpaBJIEHUS.

MHOroacneKkTHeIM XapakTep ACSITENbHOCTH 110
HOPMHUPOBAHHUIO TpyJa. TexHuueckoe,
HKOHOMHUECKOE, IICUXO(PU3H0IOTNIECKOE,
colaibHOe 000CHOBaHKWE HOPM TPYAa.

[1K-8




AHanu3 coCTOSIHUSI HOPMUPOBAHUS TPYIa.
Cucrema HOpM 1 HOPMAaTUBOB TPyAd. Y POBHU HOPM
n HopMaTuBOB. Kinaccudukarus Hopm Tpyna. Hopmer
3aTpaT TpyJla U HOPMbI pe3yJIbTaTOB TPyZa.
CrpykTypa 3aTpat pabouero BpeMeHH.

Tema 5.
Opranusanus
TEXHUYECKOro
HOPMHPOBAHUSA

MeTo1bl HOpMUPOBAHHUS TPY/la: AHATUTUYECKUN U
CYMMAapHBIH METO/Ibl HOPMUPOBAHMSI TPYa.

AHaNUTHYECKU-PACYETHBIN U aHAJTUTUYECKH-
HCClIeI0BAaTeNbCKUI MEeTOIbl. MUKpPO3JI€MEHTHOE
HOPMHUPOBaHUE TPYyAa.

OteuecTBEeHHBIE U 3apyO€KHbBIE CUCTEMBI
MHUKpO3JIEMEHTTOT0 HOPMUPOBAHUS TpyAa. 3aJ1auu U
METObl U3YUYEeHHUs 3aTpaT pabovyero BpeMeHH.

dotorpadust pabovyero BpeMeHH.
CamodoTtorpadus. XpoHOMETpax.
doroxpoHomeTpax. Bumbl pororpaduu pabouero
BpeMeHu. OCHOBHBIE 3Talnbl HAOMOJeHUS. AHATIN3
pe3ybTaToB.

HopmatuBHblii 1 (hakTrueckuii 6anaHChl
pabouero Bpemenu. Koadduuments! monesnoro
HCIOJIb30BaHUS pab0Yero BPEMEHH, MOJIE3HOTO
MCTIOJIB30BaHUS 000PYIOBaHUs, MOTEPH pabodero
BpPEMEHU.

I1K-8

Tema 6.
HopmupoBanue
TpyAa
YIPaBJEHYECKOT
0 IepcoHaJja

OcoO6eHHOCTH HOPMUPOBAHUS TpyJa
yIIpaBJIECHYECKOTO TiepcoHana. OObEKTHI
HOPMUPOBAHHH.

AHaIMTUYECKU-PACUETHBIA METO/
HOPMUPOBAHHUSA: €JUHBIE HOPMbI BDEMEHH, TUIIOBBIE
HOPMBbI BpEMEHHU, HOPMATHUBbI YUCIEHHOCTH 110
(GYHKIMAM yIIpaBlIEHUS.

Hcnonp3oBanue mudhepeHIMpOBaHHbBIX 1
YKpYIIHEHHBIX HOpM. HopmaTtuBsl ynipaBisieMocTH.
Hopmarussl o6ciyxuBanusi. Hopmatusbl
cooTHoLEHUH. HopMaTuBbI TPy 10EMKOCTH.

[1K-8

Tema 7.
ILlnanupoBanue
H  OpraHu3aunus
padoThI no
HOPMHPOBAaHHUIO
TpyAa

OcHoBaHus U151 IEPECMOTPA HOPM TPy Ja.
ITopsnok BBeneHUs, 3aMEHBI U IEPECMOTPA HOPM
TpyZa. Arrectanus HOpM Tpya. Mcnonb3oBanue
KaJIeHJapHBIX MJIAHOB.

Oransl pa3paboTku HOpM Tpyaa. CUCTEMHBII
XapakTep AeATEIIbHOCTH 10 HOPMUPOBAHUIO TPY/ia B
OpraHu3alHH.

CoBpeMeHHbIE TEHEHIIUH B YIIPABJICHUU
HOPMHUPOBAHUEM. 3HAUYEHUE COLLUAJIBHO-
SKOHOMUYECKUX U

COLIMAJIBHO-TICUXOJIOTHUECKUX (DAaKTOPOB B
HOpMHUpPOBaHUHU TpyAa. OCHOBHbBIE 3a]ja4l
COBEpPILEHCTBOBAHHSI HOPMUPOBAHUSA TPYAa.

3aKOoHOJATENbHOE PETYINPOBAHNE HOPMUPOBAHUS

TpyJa.

I1K-8




5.2. Pa3nenbl AUCHMILVIMHBI, BUABI Y4eOHBIX 3aHATHH M (OPMBI TEKYyLIero KOHTPOJIA
ycneBaeMoOCTH

AJIs1 04HOH (popMBbI 00yUeHUSA

TpyaoeMKocTh B yacax DopMbI
Ha xonTakTHY10 TeKymero
Ne paboty 1o BUAaM K(::‘:::::ﬁ:;
ceM HaumeHoBaHnue y4eOHbIX 3aHATHH DopMbI y
Beero Ha 0asL10B (IpH
ecT | pasjesa AMCHMIUIMHBL | (pgjr. Pulogd CPC HCIOAL30BAH
pa CPC) -
I 13 3 UM 0ALJIbHOM
CHCTEMBI
OLleHUBAHMS)

1 |Tewma 1. Teopus Pedepupo Ompoc,
permamMeHTaluy Tpyaa B 24 5 2 16 BaHUE pelieHue
OpraHu3alusIx JAUTEpaTy | UHAUBHUIYANb

pHI HBIX 3aJIaHUN

2 |Tema 2. Meronuka

Pedepupo
pa3paboTku u Bare Ompoc,
MPUMEHEHUS elIeHue
P 23 5 2 16 | nurepary P
pEerIaMeHTOB o WHIBUIyaJTb
YIIPaBIEHYECKOTO TPY X PPl HBIX 3a/IaHUM.

3 |Tema 3. ®opmupoBanue Pedepupo
CUCTEMBI BaHUE
periIaMeHTaluy TpyJa B 13 5 2 6 | ouTepaty CHTyauuOHHEI

1 aHaNIN3.
OpraHH3aIsIX PBL
4 |Tewma 4. HopmupoBaHue
PMUP Pedepupo Ompoc,
Tpy/Ja B CHCTEME Bame
perieHue
yIpaBIeHUS 14 5 2 7
- JAUTEepaTy | UHAUBHUIYANb
p pHI HBIX 3aJIaHUN

5 |Tema 5. Opranuzanus Pedepupo Ompoc,
TEXHUYECKOTO BaHUE pelieHue
HOPMHUPOBAHHS JUTEpaTy | WHIAUBUIYaTb

14 5 4 5 pBI HBIX 3aIaHUHA.
[Toaroron Cnaercs
Ka npernoaaBaren
pedepara 10.

6 |Tema 6. HopmupoBanue Pedepupo Ompoc,
TpyJa YIpaBICHUYECKOTO 21 5 5 14 BaHUE pelieHue
nepcoHana JAUTEepaTy | UHAUBHUIYANb

pHI HBIX 3aJIaHUN

7 |Tema 7. [InanupoBanue Pedepupo Ompoc,

Y OpraHu3aIys padoThI 21 5 5 14 BaHUE pelieHue
110 HOPMHPOBAHUIO JAUTEepaTy | UHAUBHUIYANb
Tpyaa pBI HBIX 3a1aHUM.




[Toaroros Cnaercs
Ka npernoaBaTes
pedepara 10.
3auer 4
UTOTI'O:| 144 36 18 78
AJIS1 0O4HO-3204HOH (PopMBbI 00yYeHH
TpyroeMkocTh B 4acax DopMbI
Ha xonTakTHY10 TeKymero
Ne paboTy 1o BUAAM KOHTPO.IH €
6 v yKa3aHHeM
ceM Haunmenosanue Bcero | YYCOHBIX 3aHATHU ®opMbl 6an108 (UpH
ecT | pasjena IMCHMILIMHBI | (g Ha CPC P
a : CPC HCII0JIb30BAaH
P CPC) 1T 3 3 UM 0AJUIbHOM
CHCTEMBI
OLICHUBAHMS)

1 |Tema 1. Teopus Pedepupo Omnpoc,
periaMeHTaluy Tpy/a B 20 5 2 16 BaHUE perieHune
OpraHu3aIMsIX JAUTEpaTy | UHIUBUAYaIIb

pHI HEIX 3aJIaHUN

2 |Tema 2. Metoauka

A Pedepupo
pa3paboTKu U Ompoc,
IIPUMEHEHHS BAHe peleHue
p 20 2 2 16 | swmrepary
periIaMeHTOB o WH/IMBUIYaJTb
YHPaBIEHYECKOTO TPY L prl. HBIX 3aJIaHHH.
3 |Tema 3. ®opmupoBaHue Pedepupo
CHCTEMBI BaHUE
ermaMeHTaluy TpyJa B 20 2 2 16 | nutepary CHTyaiHoRHE!
p 1 aHaIu3.
OpTaHU3aIHIX PBL
4 |Tema 4. HopmupoBanue
PMHP Pecdepupo Onmnpoc,
TpyZAa B CUCTEME
BaHUE perieHne
YIPaBIICHUS 20 1 2 17
. JAUTEpaTy | UHIUBUAYaIIb
opraHuzanuen .
pBI HBIX 3a/IaHUH

5 |Tema 5. Opranuzanus Pedepupo Ompoc,
TEXHUYECKOTO BaHUE pelieHue
HOPMHPOBAHHUS JAUTEpaTy | UHIUBUAYaIIb

20 1 4 15 pHI HBIX 3aJaHUH.
IToaroros Cnaetcsa
Ka npernogaBaTes
pedepara 10.

6 |Tema 6. HopmupoBanue Pecdepupo Onmnpoc,
TpyZAa yIpaBIeHYECKOTO 20 9 4 14 BaHUE perieHne
nepcoHasna JAUTEpaTy | UHIUBUAYaIIb

pBI HEIX 3aJIaHUN




7 |Tema 7. [InanupoBanue Pedepupo Onmnpoc,
W OpraHu3anus padoThl BaHUE perieHune
110 HOPMHUPOBAHUIO JUTEPATy | UHIUBUIAYaIIb
Tpyaa 20 2 4 14 pbl HBIX 3aJJaHU.
[Toaroros Cnaercs
Ka npernoaaBaTes
pedepara 10.
3auer 4
UTOTI'O:| 144 12 20 108
JJIS 3204HOM (hOpMBI 00yYeHUs
TpynoeMKoCcTh B Hacax DopMbI
Ha xonTakTHY10 TeKymero
Ne paboty 1o BuIam KO];:EOH: ¢
o Ka3aHueM
ceM HanmeHnoBanue Beero | YUEOHBIX 3aHATHH ®opmbl 63;MOB (npH
ecT | pasjiena AMCHMIUIMHBIL | (B Ha CPC p
a : CPC HCII0JIb30BaH
P CPC) 11 13 3 UM 0AJIBHOM
CHCTEMBI
OLlcHUBAHMSI)

1 |Tema 1. Teopus Pedepupo Omnpoc,
periaMeHTaluy Tpy/ia B 20 1 19 BaHHE pelieHue
OpTaHU3aIHIX JAUTEPATy | MHIUBUAYAIb

pBI HBIX 3aJIaHU

2 |Tema 2. Metoauka

a Pedepupo Omnpoc,
paspadoTKu n BaHUE eIIeHUE
MIPUMEHEHUS 20 1 1 18 P

JHUTEpaTy | UHIUBHIY b
pEriIaMeHTOB .
PBL HBIX 33JIaHHH.

YIPaBICHYECKOTO TPY T

3 |Tema 3. ®opmupoBaHue Pedepupo

CHCTEMBI BaHUE

ermaMeHTaluy TpyJa B 19 1 18 | nutepary CHTyaiHoRHE!
p W aHaIu3.
OpTaHU3aIHIX pHI.

4 | Tema 4. HopmupoBanwue Pedepupo Omnpoc,
TpyJAa B CUCTEME 20 1 1 18 BaHUE perieHune
yIpaBlICHHS JHUTEepaTy | UHIUBHIY b
OopraHu3aiuen pBI HEIX 3aJaHUN

5 |Tema 5. Opranuzanus Pedepupo Ompoc,
TEXHUYIECKOTO BaHUE perieHune
HOPMHUPOBAHUS JHUTEepaTy | UHIUBHIY b

19 1 18 pHI HBIX 3aJaHUHN.
ITonroros Cnaercs
Ka npernoaBaTes
pedepara 10.
6 Tema 6. HopmupoBanue
PMUP Pedepupo Omnpoc,
TpyJa YIpaBIeHYECKOTO 20 1 1 18
BaHUE perieHune
nepcoHana




JAUTepaTy | UHAUBHUIYaNb
pBI HEIX 3aJIaHUN
7 |Tema 7. [InanupoBanue Pedepupo Ompoc,
W OpraHusanus padoTsl BaHUE pelieHue
110 HOPMHPOBAHUIO JAUTEepaTy | UHAUBHUIYANb
Tpyaa 20 2 18 pbI HBIX 33JJaHHH.
IToaroros Cnaetcsa
Ka npernogaBaTes
pedepara 10.
3auer 4
UTOI'O:| 144 4 8 126
6. YueOHO-MeTOAMUYECKOE ODecTiedeHre CAMOCTOSITEILHOI padoThl 00y4aromuXcs Mo
AUCUHUIIHHE
Ne HaumeHoBaHue pa3jaesna Conep:xxkanue CPC KonTpoas
AUCHUTLINHBI
1 | Teopus pernameHTanuu paboTa ¢ mpolIeHHbIM IIposepka
TpyJa B OpraHu3alusix MaTepHajIoM IO KOHCIIEKTaM KOHCIIEKTOB
JEKIMHA ¥ YYeOHHUKY
2 | Meroauka pa3paboTKu U paboTa ¢ MpoICHHBIM [TpoBepka
NPUMEHEHHUS PETJIAaMEHTOB MaTepHaJIOM MO0 KOHCTIEKTaM KOHCIIEKTOB
YIOPaBIEHYECKOTO TPY JeKIUN U y4eOHUKY
3 | ®opMupOBaHUE CUCTEMBI paboTa ¢ mpoiiIeHHBIM [Tposepka
periaMeHTaluy Tpyaa B MaTepHUaJIoM IO KOHCIIEKTaM KOHCIIEKTOB
OpraHMU3aIsIX JEKIUN U y4eOHUKY
4 | HopmupoBanue Tpyaa B pedepar Ha peI0KESHHBIE Chaetcs
CUCTEME YIPABJICHUS npernoaBatesieM TeMbl. OOBEM | TIPEToaaBaTeNto B
OopraHuzalei 10-12 cTp. KOMIBIOTEPHOTO Hare4YaTaHHOM
Tekcrta, 14 mpudt Times New | Bune,
Roman, uepes 1,5 unrepBana, | mpoBepsieTcs
BBIpAaBHUBAHHE TI0 IIMPHHE npenoaaBaTeseM
CTpaHUIIbI, HyMepaIus BHE ayJIUTOPHUH.
CTpaHuUIL
5 | Opranu3zanus TEXHHYECKOro | paboTa ¢ IpoiIeHHbIM [Iposepka
HOPMHUPOBAHUS MaTepHaIoM M0 KOHCTIEKTaM KOHCIIEKTOB
JEKIMHA U YICOHHUKY
6 | HopmupoBanue Tpyaa paboTa ¢ mpoiiIeHHBIM [Tposepka
YIPaBJIEHYECKOrO MIEPCOHANA | MATEPHUAJIOM IO KOHCIIEKTaM KOHCIIEKTOB
JeKIUHN ¥ Y4eOHUKY
7 | IlmanupoBanue u paboTa ¢ MpoICHHBIM [TpoBepka
opranu3zaius paboTsl 0 MaTepHaJIOM MO0 KOHCTIEKTaM KOHCIIEKTOB

HOPMHUPOBAHHUIO TPYJIa

JIEKIUA U yYeOHUKY

7. TIpoBeneHue MPOMEKYTOYHOM aTTeCTAIMU 00YYAKOIIMXCS MO TUCIUIIMHE
7.1. OOmme ycaoBusi




[TpomexyTouHas aTTecTalnys NPOBOAUTCS B POpME YCTHOTO 3ayeTa.

7.2. KpuTepum M IKaJbl OLEHUBAHHUSA Pe3yJbTATOB 00y4eHUs MO AUCHUIINHE

IHoka3zareaun Kpurtepun n mxkajaa oneHnBaHus Ilepe
Kon AOCTHKEHUSI 4YeHb
rommere pe3yJabTaToB OLIEHO
HIHMH o0yueHust YHBIX
cpeac
TB
3auTeHo He3aureno
[IK-8 | moka3zartenem ee OTBETHI HAa TOCTABJICHHBIE Marepuan uznaraerca | TecTsl
(dbopMupoBaHUS BOIIPOCHI U3J1aratoTCs HerocnenosarensbHo, | Pedep
CITYKUT CHUCTEMAaTU3UPOBAHO U cOMBUYMBO, HE aThl
CTIIOCOOEHOCTh II0CJIEI0BATEIBHO. MpeACTaBIseT [Ipakr
paspabaThiBaTh Marepuan uznaraercs ONpeICICHHOMN WYECK
IIPOIPECCUBHBIE | YBEPEHHO. CUCTEMBI 3HAaHUH 10 ue
IIJIAHOBBIE JleMOHCTpHUpyeTCS yMEHUE | JUCLUILIIMHE. 3a1a4
TEXHUKO- aHaJU3UPOBATh MaTEepHUal, NmeroTcst 3ameTHBIE u
SKOHOMUYECKHE | OJHAKO HE BCE BBIBOJBI HapyILIEeHHUs] HOPM
HOPMAaTHBBI HOCSIT apTyMEHTUPOBAHHBIA | JIMTEPATypPHOU PEUH.
TPYIOBBIX 3aTPAaT. | ¥ I0KA3aTEIbHBIA XapaKTep.
Cobmnronarorcst HOPMbI
JIUTEPATYPHOI pEUH.

8. JIabopaTopHbIil NPAKTUKYM - HE MIPETYCMOTPEHO

9. llpakTHYeCcKHE 3aHATHS (CEMHHAPBHI).

[IpakTrueckue 3aHATUS (CEMHHAPHI) SBISIOTCS (POPMOI ayAUTOPHOM TPYIIIIOBON pabOTHI
M0J1 pyKOBOJICTBOM IpENoAaBaTelist. 3aHATHs IPOBOJATCA B rpynmnax. OCHOBHOM 1ENbIO 3aHATUS
aBiseTcss GOpMUPOBAHNE YMEHHH peliaTh IPaKTUKO-OpPUEHTUPOBAHHBIE 3a/1a4l

CeMuHapCKue 3aHATUSA 110 KAKIOW TeMe oOecrieueHbl HA0OPOM BapPHATUBHBIX PACUETHBIX
Y OpPTaHU3alMOHHO-TIPAKTUYECKHX 3a/au.

Cemunap Nel.
Tema: «Teopust periiaMeHTALMHA TPYAa B OPraHU3aAnMUAX>.

Bonpocvt memui:
TeopeTnueckne ¥ OpPraHU3aALMOHHO-3KOHOMHMYECKUE TMPEANOCHUIKA periiaMeHTaIluu
Tpyna. Mcropudeckoe pa3BUTHE TEOPUH pErJIaMEHTAINH TPY/Ia.
PernamenTanus tpyaa kak (akTop MOBBIICHUS 3()PEKTUBHOCTH YIPaBICHYECKON
nesitebHOCTH. OOBEKTHI PEeTJIaMEHTAIIUH TPYIa.
CymHocTh 1 KiaccuuKalysg periaMeHToB Tpyaa. PermameHTsl (GyHKIIMOHAIBLHOTO
pasgeneHus Tpyaa, IOCTPOCHUS OpPraHU3alMOHHBIX CTPYKTYp  YIpaBIICHHUS,
TEXHOJOTHMH BbIPaOOTKH, OOOCHOBAHUS, MPHUHATHS W pealu3ally YNpaBICHUYECKUX
peLIeHuN.
OpranuzanroHHble GOpMbI perfiaMeHTaluy Tpyaa. MeTonbl periiaMeHTaluu Tpyaa.

Bonpocul ona oocyyncoenusn:

HcTopuueckoe pa3BUTHE TEOPUU PETIaMEeHTALUU TpyAa



Yto noHuMaeTcs o peryiaMeHTalued Tpyaa B OpraHu3anusx

KaxoBblI 11€511 1 METOBI U3YUYEHUS pErJIaMEHTALMU Tpya?

KakoBa cepa ux npuMeHEHUs perJaMeHTAIN TPY1a B OpraHU3aIHsiX ?
Pernamenranus Tpyaa u 3ppeKTHBHOCTD AEATENBHOCTH OPraHU3ALIH.
Oprann3anroHHbIe (YOPMBI pETIIAMEHTALIUH TPY/Ia.

Meronsl pernaMeHTaluy Tpyaa

oakrwihN

Cemunap Ne2.

Tema: «MeToanka pa3padoTKu U NPUMEHEHHs PerIaMeHTOB YIIPaBJIeHYeCKOr0 TPY/I».

oo

Bonpocovt memut:

1. TlomstHe ympaBiaeHueckoro Tpyna. Kiaccuduxamus MeTOIOB periaMeHTaluH
yIpaBICHYECKOTO Tpyda. MeToanka pacdera pErijaMeHTOB — YHCIEHHOCTH
YIPaBJIEHYECKOT 0 MIEPCOHAJIA TI0 MOACUCTEMAM CUCTEMBI YIIPaBJIEHUS! OpraHU3alyen.

2. Cucrema JOKyMEHTAIlMOHHOTO obecredyeHus: ympasieHus. OpraHus3alnyoHHas,
HOpPMATHBHAs, TUTAHOBO-YYETHAss M PACHOPSAUTENbHAs TOKyMeHTanus. MeToabl
IPOEKTUPOBAHUS periaMeHTHpyromei JIOKYMEHTaLluu yIpaBJIeHYECKOI
JeSITETTLHOCTH.

3. OcoOeHHOCTH perjJaMeHTallid TpyJa pPyKOBOAMTENEH, CHEIHAIMCTOB M JAPYTHX
ciyamux. PersiaMeHThl NMOCTPOEHUs OpraHU3allMOHHBIX CTPYKTYp YIpaBJIECHUS.
Paznenenue, cnenuanu3anys 1 KOomepamus yrnpaBIeHYeCKOTo Tpy/a.

4. @OyHKUMOHANbHAs OpraHu3alMs TpyJda paOOTHUKOB ymnpasieHus. JlemerupoBaHue
noJHOMouuil. PerynupoBanue creneHy HeHTpaau3alyy ynpasieHus. Pernamenranus
PEKUMOB TpyJa U OT/AbIXa. PeriiaMmeHTsl opranu3anuu paboynx MecT.

5. PermamenTsI pa3pabOTKy U pean3aliyl yIpaBICHIECKUX PEIICHUA. DTarbl mporiecca
NPUHATHS peleHUd. MeToqoJorusi U TEXHOJIOTUs pa3palOTKH yNpaBIEHYECKUX
pewenuii. Kpurepun pemenus. Monenu u Metoas! NpuHsaTHs pemeHnid. Kontponas
peanu3alnnuy pereHui.

Bonpocwt 0ns oocyscoenusn:
UTo moHUMaeTCs o1 PErJIaMeHTOM YIIPaBJICHYECKOro Tpyaa?
KakoBbl 0OCHOBHBIE METOIMKH Pa3pabOTKU U MPUMEHEHUS PETJIAMEHTOB
YIIPaBICHYECKOTO Tpyaa’?
KaxoBbl r11aBHBIC HAMIpaBICHUS PAOOTHI IO YIIYUIICHUIO TPAKTHKU PUMEHEHUS
periiaMeHTOB yIpaBlIeHYeCKOro Tpyaa?
Oco0eHHOCTH perJaMeHTalluy TPyAa PYKOBOJUTEINEH, CIICIUATNCTOB U IPYTUX
CITyXKalllUX.
PernamenTanus pexxuMoB TpyJa U OTJbIXA.
PernameHnTs! opranuzanuu paboymux MecT.

Cemunap Ne3.
Tema: «@opMupoBaHHe CUCTEMbI PerjiaMeHTAIlMH TPY/Aa B OPraHU3ausix».

Bonpocot memui:
TeopeTuko-MeTo0I0rMYECKHE MOAXO0ABl K (POPMHPOBAHUIO CHUCTEMBI PETIaMEHTALUU
Tpyaa. HopmatuBHO-ipaBoBOE oOecreueHue periiaMeHTalu Tpy/aa.
NudopmannonHoe obecrieueHre MPOLECCOB periameHTanmu Tpyaa. DopmupoBanHme
CHUCTEMBI perIaMEHTAlluH TPyJa YIIPABIECHYECKOIO IEPCOHANIa B OPraHU3aLUsX.
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OpraHu3allMOHHBIH MEXaHM3M M J3Tambl pPa3padOTKH CHCTEMbI PErIaMEHTUPOBAHUS
YIPaBIEHYECKON JAESITEIBHOCTH.

Metonpl oueHKH A(PQPEKTUBHOCTH YIPABICHYECKOW JNesTeabHOCTH. HampaBieHus
COBEPLICHCTBOBAHUS CUCTEMBI PETJIAMEHTALUU TPy Aa.

Bonpocwt ona oocyscoenun:
HopmatuBHO-TIpaBoBOE 0OecrieueHre periiaMeHTaluy TPy Ia.
KakoBo nndopmaimonnoe odecrieueHue nporeccoB periaMeHTanuu Tpyaa?
B uyem cyTh oOpraHuM3allMOHHBIX MEXaHU3MOB U JTanoB pa3pabOTKU CHUCTEMBI
peraaMeHTHPOBAHHUS YIIPABIEHYECKOM e TEIIbHOCTH.
MeTtobt o1ieHKH 3P GEKTUBHOCTH YIIPABICHICCKOU NEATSIIEHOCTH
KakoBbI HampaBiIeHUs] COBEPIICHCTBOBAHUS CUCTEMBI PErJIaMEHTAIlUH TPY/ia.

Cemunap Ne4.
Tema: «<HopMupoBaHue Tpy/Aa B cUCTeMe YIPABJIEHUs] OPTraHu3anuein».

Bonpocwt memoi:
CymHOCTb, COAEp)KaHUE W 3aJadyd HOpMUPOBaHUA Tpyna. McTopuss HOpMHUpOBaHMS
Tpyaa. HopmupoBanue kak HEOTheMIIEMAsl YaCTh YIIPABJICHUSI.
MHOroacneKkTHbI XapakTep AESATEIBHOCTH [0 HOPMHMPOBAHUIO Tpyaa. TexHudeckoe,
HKOHOMUYECKOE, MCUX0(PU3HOIOTHIECKOE, COLMaIbHOE 000CHOBaHNE HOPM TpY/a.
AHanu3 cocTOsIHUA HOpMHUPOBaHus Tpyaa. Cucrema HOPM U HOPMAaTHUBOB TPy Aa.
YpoBuu HOpM K HOpMaTuBOB. Knaccudukamus HopM Tpyaa. HopMmel 3atpat Tpyaa u
HOPMBI pe3ysbTaToB Tpyaa. CTpyKTypa 3aTpar pabo4yero BpeMeHH!.

Bonpocul ona oocysncoenusn:
CyIIHOCTB, cOiepKaHKE U 33]Ja4l HOPMUPOBAHUS TPYIa.
WcTopust HOpMHPOBAHUS TPy .
HOpMI/IpOBaHI/Ie KaK HCOTbCMJICMAs 4aCThb YIIPABJICHUS.
MHOT0aCIeKTHBIN XapakTep ACSTEIILHOCTH 10 HOPMUPOBAHUIO TPY/Ia.
AHaIM3 COCTOSIHUS HOPMUPOBAHUS TPYa.
Cucrtema HOPM M HOPMATHUBOB TPY/A.

Cemunap NeS.
Tema: «Oprann3zanusi TeXHH4€CKOT0 HOPMUPOBAHUSI.

Bonpocvt memui:

1. Meronsl HOPMUPOBAaHMSA TpyJAd: AHAWINTUYECKUH W CyYMMAapHbId  METOJbI
HOPMHPOBAHUS TpyAa. AHaIuTHYECKU-pacCUeTHBIN u aHATTMTUYECKU-
UCCJIEIOBATENbCKUNA METOIBI.

2. MuxkposneMeHTHOe HopMHUpoBaHue Tpyna. OTedecTBEHHbIE U 3apyOeKHbIE CUCTEMBI
MHUKpPO3JIEMEHTTOTO HOPMUPOBAHUS TPYIa.

3. 3amaum M MeTONbl M3y4yeHHUs 3aTpar pabouero BpeMenu. dortorpadus pabdodero
Bpemenu. Camodororpadus. Xponomerpax. @otoxponomerpax. Bunst potorpadpun
pabouero BpeMeHH.
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4. OcHoBHbI€ 3Tallbl HA0MIOAEHN. AHANINU3 pe3ynbTaToB. HopMaTuBHBIN U pakTHUECKHI
Oanancel pabouero BpeMeHu. KoaduiimeHTsl Moiae3Horo UCHoab30BaHUs pabodero
BPEMEHH, MOJIC3HOTO HCIOIBb30BaHUs 000Py10BaHUs, TOTEPh pabOYero BPEMEHH.

Bonpocwl ona oocyscoenusn:
KakoBbl MeTObI HOpMUPOBaHUS Tpyaa?
CpaBHEHHE OTEUECTBEHHBIX U 3apyOEKHBIX CHCTEM MMKPOAJIEMEHTIOIO HOPMHPOBAHUS
TpyAa.
3aa4u 1 METOJIbl U3YUYEHHS 3aTpaT pabouero BpeMEeHH.
Camodotorpadus.
XpOHOMETpaK.
DOTOXPOHOMETPAX.

Cemunap Ne6.
Tema: «HopmupoBaHnue Tpyaa ynpaBJIeHYeCKOIr0 MepcoHaIa».

Bonpocvr memut:
OcoOeHHOCTH  HOPMHUpPOBaHUS TpyJda yHpaBieHdeckoro mepcoHana. OOBEKTHI
HOPMHPOBAHMSL.
AHanUTHYECKN-PACUETHBIA METOJl HOPMUPOBAHMSA: €IWHBIE HOPMBI BPEMEHH, THUIIOBBIC
HOPMBI BPEMEHH, HOPMATHBBI YUCIICHHOCTH 1O (DYHKITUSAM yIIpaBICHUSI.
Hcnonb3oBanue nuddepeHIMpOBaHHBIX U YKPYITHEHHBIX HOPM.
Hopwmarusel ynpasnsiemoctu. HopmaTuBel o6cimysxuBanus. HopMaTuBbl COOTHOLIEHH.
HopMmatusbl Tpy 10€MKOCTH.

Bonpocwt 0na oocyscoenusn:
Oco0eHHOCTH HOPMHUPOBAHUS TPY/a YIPaBICHYECKOTO IIepCOHANIA.
HcnonszoBanue nudpepeHnpoBaHHbIX U YKPYTHEHHBIX HOPM.
Hopmatuss! ynpasisieMocTH.
HopmatuBsl 06cimykxuBaHusL.
HopmaTuBbl COOTHOILICHMIA.
HopmaTuBel Tpy10€MKOCTH.

Cemunap Ne7.

Tema: «Il1aHupoBaHHe M OPraHu3anus pad0THI 10 HOPMHPOBAHUIO TPYAA».

1.
2.
3.

Bonpocvt memui:

1. OcHoBanus ans nepecMoTpa HopM TpyZaa. [lopsiiok BBeieHUs, 3aMEHBI U IEpECMOTpa

HOPM TpyJa.
2. Attecranys HOpM TpyZa. Mcnonb30BaHKMEe KaJeHIAPHBIX [UIAHOB. DTarlbl pa3paboTKH
HOpM TpyZa. CHUCTEMHBIM XapakTep JEsATEeIbHOCTH II0 HOPMHUPOBAaHMIO TpyJa B
OpraHM3alIiHy.
CoBpeMeHHbIE TEHACHIIUH B YIIPAaBICHUU HOPMUPOBAHUEM.
3HayeHHEe COIMAIBHO-DPKOHOMUYECKHX M COLMAIBbHO-TICUXOJIOTHYECKUX (DAaKTOPOB B
HOpPMHPOBaHUU TpyAa. OCHOBHBIE 3aJJaul COBEPIIEHCTBOBAHUS HOPMUPOBAHUS TPY 1a.
5. 3aKoHOJAaTeNbHOE PETYJIUPOBAHNE HOPMUPOBAHUS TPYAA.

hw

Bonpocewl ona oocyyncoenusn:
ATTecTtanust HOpM TpyJa.
Hcnonp3oBaHue KajaeHIapHbBIX MJIAHOB.
CoBpeMeHHbBIE TCHICHIIUU B YIIPABICHUA HOPMUPOBAHUEM.



4.
5.

OcHoBHbIE 337Ja4l COBEPLICHCTBOBAHNUS HOPMUPOBAHUS TPYa.
3aKOHOAATEIBHOE PETYINPOBAHUE HOPMUPOBAHUSA TPYJa.

IHopsaok 0oTpaGOTKM CTYICHTAMH NPONYIIEHHBIX 3aHATHI

HeszaBucumo ot MNPUYIUHBI OTCYTCTBHA Ha 3aHATHUAX BCC IPOIMYHMICHHBIC TCMbI JOJIKHBI

ObITh OTpaboTanbl. OTpaboTKa MOKHA MPOXOAWTH B (hOpMEe MOATOTOBKH pedepata mo Teme
NPOMYIICHHOW JIGKIIMM WM ceMuHapa. [lman pedepara A0DKEH COBHamaTh € IUIAHOM
MPOMYIIEHHOM JICKITUU WJIA CEMUHAP

10. OueHouHble cpeaAcTBA IJIsl MPOMEKYTOUHOI aTTecTAllNU

Bomnpocs! k 3auery:

RBOoOo~NOr~WNE

19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

0.
1.
12.
13.
14.
15.
16.
17.
18.

[ToHsiTve ¥ OCHOBHBIE JIEMEHTHI periiaMeHTaIH TPY/Ia.

CopepxaHue periaMeHTaluy TpyJda Ha MPEeANPUSTHH.

HcTopus pa3BUTHs periaMeHTaIlH TPy /aa.

[TpuHIUIIBI ¥ 3a1a4K HAYYHOM OpraHu3aluuy Tpyaa.

@®opMBbl U BUBI pa3AeNeHUs TPy aa.

®opMbl Koonepaluu Tpyia.

CymHOoCTh ¥ Ki1accuuKaius peraaMeHToB Tpy/aa.

HopmatuBHO-TIpaBOBOE 0OecrieueHre periIaMeHTaIuy TPy Ia.

OOBeKTHI periaMeHTalluu Tpy/aa.

MeTtouka pacuera perjiaMeHTOB YHNCIEHHOCTH YIIPaBJIEHYECKOr0 MEpCOHaa.
JlokyMeHTalmoHHOe 00ecrieueHre yIpaBiIeHUs.

I'ymanusanus tpyna.

OcHoBHbIE TpeOOBaHMSI K MPOSKTUPOBAHUIO PEKUMOB TPYAa U OTIbIXA.
Permamenranus ycioBuil Tpyaa.

Opranusanus pabodero Mecra.

[IpoexTrpoBanue, MIaHUPOBKA U 0OCITy)KUBAaHHE PAOOYUX MECT.

ATTecTanus U parroHaIu3aus paboynux MecT.

Oransl paboTHI M0 U3YUYEHUIO, MPOCKTHPOBAHUIO U BHEAPEHUIO PAIMOHAIBHBIX MPUEMOB
U METOJIOB TpYyJa.

Opranu3aldoOHHbIE METO/IbI YIIPABICHUSI.

DKOHOMHUYECKHE METO/IbI YIIPaBJICHUS.

CouunanbHO-TICUXO0JIOTUYECKUE METObI YIIPABICHHUS.

CtpykTypa 3aTpaT pabouero BpeMeHH.

CyIIHOCTh U OCHOBHBIE TIOHSITHSI HOPMUPOBAHUS TPY/Ia.

HcTopuueckue sTanbl pa3BUTUS HOPMUPOBAHUS Tpyda.

3ajaud HOPMHUPOBAHUS TPYAA.

Knaccudukanus Hopm Tpyaa.

AHaNUTUYECKUI METOJ HOPMUPOBAHUS TPY/Ia.

Mukpos1eMeHTHOe HOPMHUPOBaHHUE TPY/Ia.

3amauu 1 METOIbI U3YUYEHUS 3aTpaT pabodero BpeMeHH.

dotorpadust paboyero BpeMeHHU.

CamodoTtorpadus pabodero BpeMeHH.

XPpOHOMETPAK.

OCHOBHbIE KOHIEIIWNA HAYYHOU OpraHu3aiuu Tpyaa.

[Toxazarenu SKOHOMHYECKOH 3P PEKTUBHOCTH OpraHU3alUHU YIIPABICHYECKOTO TPy Ia.
NunuBuayatpHOE TUTAHUPOBAHKUE Pabovero BpeMEHU PyKOBOIUTEINS (CIIEIIHAIIACTA).



36. Crierudmka opraHu3aIuy Tpy1a PyKOBOAUTEIICH.

37. Ucnonp3oBanue KOXPPUIIMEHTOB OpraHU3aIUU TPYAa U Pacy€T ero MPOU3BOAUTEIBHOCTH.
38. dakTryeckuii 1 HOPMATUBHBIN OallaHCHI pab0vero BpeMeHHU.

39. Crienmduka yrnpaBieHUECKOTo TpyAa. Y IPaBICHUYECKOE PEIICHHE.

40. CriocoOsI IeIeTupOBaHMUs TTOTHOMOYHIA.

11. IlepeyeHb OCHOBHOM M JONOJHUTEIBHON Y4eOHOM JUTEPaATyPbI, HEOOXOAUMOM 1151
OCBOCHMS JMCIUIITHHBI

OcHoBHas IMTEpaTypa:

1. beB3iok, E. A. Permamenranus u HopMupOBaHKE Tpyaa: yaeOHoe mocodue st bakanaBpos / E.
A. bessiok, C. B. IloroB. — 4-e uzn. — Mocksa: JlamkoB u K, At [1u Op Menua, 2023. — 211
c. — ISBN 978-5-394-05121-0. — Texkcr: anmektponnsiii // Lludposoit 00pazoBaTenbHbBIN pecypc
IPR SMART: [caiit]. — URL.: https://www.iprbookshop.ru/124097.html

2. ber3mok, E. A. PeritameHTanus 1 HOpMUPOBaHKE TPyAa: yueOHOe mocooue aist 6akanaBpos / E.
A. bessiok, C. B. ITormoB. — 3-¢ uzn. — Mocksa: JlamkoB u K, A [Tu Op Menua, 2021. — 211
c. — ISBN 978-5-394-04231-7. — Texkct: anektponnslii // LludpoBoii 06pazoBaTenbHbIN pecypc
IPR SMART: [caiit]. — URL.: https://www.iprbookshop.ru/102279.html

3. baxytun, . C. PeiHOK Tpyna: yueOHoe mocobue / M. C. baxxytun. — Mocksa: A [1u Ap
Menua, 2021. — 171 ¢. — ISBN 978-5-4497-1187-8. — Texkcrt: anexktponubii // Ludpooii
00pa3oBaTeNbHBIIN pecypc IPR SMART: [caiiT]. — URL.:
https://www.iprbookshop.ru/108244.html

JlonoJHUTe/ILHASA JIUTEPATYpa:

1. BoiitoB, A. I'. DddeKkTUBHOCTh TpyAa W XO3SMCTBEHHOH MEATEThbHOCTH. MeTOM0NIOoTHS
n3Mepenus u oneHku / A. I'. BoittoB. — 2-e m31. — Mocksa: Jlamkos u K, 2020. — 230 ¢. —
ISBN 978-5-394-03536-4. — Tekcr: anexrponnslii // Lludposoit oOpasoBatensHblii pecype IPR
SMART: [caiit]. — URL.: https://www.iprbookshop.ru/111037.html

2. DKOHOMHUKA W opraHu3aIus Tpyaa: yueonoe mocooue / E. A. Kunepsap, A. E. MpaukoBckui,

E. B. SxosneBa, A. M. YymakoB. — Owmck: OMCKUH TOCYJapCTBEHHBIN TEXHUYECKUN
yHauBepcurteT, 2020. — 124 ¢. — ISBN 978-5-8149-2998-3. — Texkcr: anexkrponnsiii // Ludpopoii
00pa3oBaTeNbHBIHI pecypc IPR SMART: [caiiT]. — URL:

https://www.iprbookshop.ru/115460.html

3. [o3nnsikoBa, O. b. DxoHOMHUKa Tpyaa: yueOHOe mocooue mist 6akanaBpoB / O. b. TTo3gusikoBa,
O. A. JlorBunenko. — Mocksa: Aii [Tu Ap Menua, 2021. — 104 c. — ISBN 978-5-4497-1356-8.
— Texkcrt: anextponnsiii // Ludposoit oopazoatensHbIil pecypc IPR SMART: [caiit]. — URL.:
https://www.iprbookshop.ru/111139.html

4. CxusipeBckasi, B. A. DkoHoMuKa Tpyaa: yaeOHUK st 6akanaBpoB / B. A. CxisipeBckas. — 2-¢
m3a. — Mocksa: JlamkoB u K, 2020. — 304 c. — ISBN 978-5-394-03526-5. — Tekcr:
anexkTpoHHbI // LludpoBoit oOpasoBarenbublii pecypc [PR SMART: [caiitr]. — URL:
https://www.iprbookshop.ru/111018.html

12. Ilepeuyenn pecypcoB HH(OPMAIHOHHO-TEJIEKOMMYHHKANIMOHHOI ceTH
«HHTepHeT, MpodeccHoOHATBHBIX 023 JAHHBIX U HH(OPMANMOHHBIX CIIPABOYHBIX
CHCTeM, HeOOXOIUMBbIX [1JIsl OCBOEHUS THCIUIIJIHHBI

http://economics.edu.ru — O6pa3oBaTeabHBII MOPTAIT
https://minobrnauki.gov.ru/ MuHHCTEpCTBO HayKH U BBICIIEro oOpa3zoBanus PO
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13. MeToauuecKkue YKazaHusd 1Jisd oﬁyqamnmxcn M0 OCBOCHHIO THCHHUIIINHBI

N3yuenue yueOHOM TuCHUTITHHBI «PeriaMeHTays 1 HOpMUpPOBaHUE TPYIa» MPEANnoaract
OBJIaJICHUE MaTepHuagaMu JeKIui, yueOHIKa, IPOrpaMMBbl, paboTy CTYJCHTOB B XO/I€ MPOBEICHUS
MPAKTUYCCKUX SaHHTI/II\/JI, a TaK)XK€ CHUCTEMATHYCCKOC BBIIIOJIHCHUEC ITMCHBMCHHBIX pa60T B (bopMe
pedepaToB, TECTOBBIX M MHBIX 33aJIaHUH TSl CAMOCTOSITENIEHOM PabOThI CTYIEHTOB.

B xoze nexuuii pacKpbhIBatOTCsI OCHOBHBIE BOIIPOCHI B pAMKax paccMaTpUBaeMoOro paszena,
JIENAl0TCs aKIEHThl Ha HauboJee CI0XKHBIE U MHTEPECHBIC MOJIOKEHUS W3y4aeMoro MaTepuarna,
KOTOPBIC AOJIPKHBI OBITH NPUHATEI CTYACHTAMHW BO BHUMAHHUC. MaTepI/IaJ'[I)I JIGKIII/Iﬁ SABJIAOTCA
OCHOBOM JJII TOATOTOBKM CTYJEHTAa K MPAKTUUYECKUM 3aHATHUSAM U BBINOJHEHUs 3aJaHUi
CaMOCTOSITENIbHOM pabOThI.

OCHOBHOHM 1EbI0 MPAKTUYECKUX 3aHATUN SIBISETCS KOHTPOJIb 3a CTENEHBIO YCBOEHUS
HpOﬁ[[GHHOFO Marcpuaia, XOJAOM BBIIIOJIHCHUA CTyACHTaAMU CaMOCTOSITEIIFHOM pa60TI)I n
paccMOTpeHHne Haubosee CI0KHBIX U CIIOPHBIX BOIPOCOB.

14. Mepeyenb MHGOPMANMOHHBIX TEXHOJIOTHIl, MCMOJIb3yeMbIX MPHU OCYLIECTBJIEHUHI

o0pa3oBaTe/ILHOTO MpoLecca Mo AWCHUIJINHE, BKJIYas NepedyeHb NMPOrPaMMHOIO

o0ecrnieyeHusi 1 HHGOPMANMOHHBIX CIPABOYHBIX CHCTEM

OnepanuonHast cuctema — Linux, maket odpucHbix nporpamm — LibreOffice 6o
ornepaunoHHas cucrema — Windows, naket opucHbix nporpamMm — Microsoft Office B
3aBUCHMOCTH OT PACIPEACICHUS Ay JUTOPHI. Y UeOHbIC ayAUTOPUH OCHAIEHBI KOMITLIOTEPHOU
TEXHHKOH ¢ BO3MOKHOCTBIO OAKIIOYEHUS K ceTr "VIHTepHeT" 1 o0ecreueHreM 10CTyIIa B
JIEKTPOHHYIO WH(OPMAIIMOHHO-00pa3oBaTenbHy0 cpeay MucTuTyTa.

15. Onucanue MaTepuaJIbLHO-TeXHUYECKOH 0a3bl, HEOOXO0AUMOM /IS OCYIIeCTBIEHHS
0o0pa3oBaTeIbLHOI0 NMpoIecca Mo JMCHUILINHE
Jis u3ydeHus DUCHMIUTMHBI «PermamMeHTanus U HOPMHUPOBAHUE TPYJa» HEO0OXOIUMO
HaJU4KMe ayJUTOpPWH, OCHAIMEHHOW MYJBTHMEIMWHBIMH CPEACTBAMU OOYYEHUS I UTCHUS
JIEKUUI U MPOBEICHUS CEMUHAPCKUX 3aHATHM.

16. METOJAUYECKHUE PEKOMEHJAIIMH JIJISI IPENIOABATEJIEN IO HOJATOTOBKE U
MMPOBEJEHMIO PA3JIMYHBIX BUJIOB YUEBHBIX 3AHSITHIA.

IIOATOTOBKA M ITPOBEJAEHUE JEKLUAI

Jlekuus (ot nar. lectio — ureHme) — cucremMaTHYecKoe, MOCIEIOBATEIbHOE U SICHOE
U3JI0KEHUE TperoiaBaTelieM yueOHOro MaTepuala WiM Kakoro-iudo HaydyHoro Bompoca. Ilpu
HEOOXOJJUMOCTH MOJKET COINPOBOXKAATHCA JEMOHCTpauuen ciainoB u guiabMoB. Kak onna u3
OpraHU3alMOHHBIX (OPM U METOJI0B OOYUYEHMs TpaJMLMOHHA Ui BbICIIEH MIKOJbL. Jlekuus —
HKOHOMHBII IO BpEMEHH CIIOC00 COOOIIEHHSI CTYACHTAaM 3HAYUTEIBHOTO 00BbeMa nHpopmarun. B
cpeaHeM yueOHas Jiekuus 3aHumaert 1,5 — 2 yaca.

OCHOBHBIMU COBPEMEHHBIMU mMpPefo8aHUAMU, TIPEIbSIBISIEMbIMU K JIEKIUU, SBISIIOTCS:
LEJOCTHOE M CHUCTEMATHYECKOE M3JIOKEHHE Marepuana, €ro Hay4HOCTb, JOCTYIIHOCTb,
OpraHUYHas CBA3b C APYTMMHU BUJAMU YUEOHBIX 3aHATUH.

Jlexuus nomKHa UMETH!

® UETKYIO CTPYKTYpPY M JIOTUKY PACKPBITH IIOCIEA0BATEIBHO U3y4aeMbIX BOIIPOCOB;

® UMETbh 3aKOHYCHHBIN XapaKTep OCBELICHUS ONPEIeIEHHON TeMbl (IPOo0IeMbl), CBSI3b
C MpeAbIAYIIUM MaTepUaIoM;

e OBbITh I0KA3aTEJILHOW U apryMEHTUPOBAHHOM, COIEpKaTh JOCTATOUHOE KOJIMYECTBO
pPUMEPOB, 0OOCHOBAHU, JOKa3aTEIbCTB;
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® CTaBUTh NEPEJ CTYJECHTAMU BOMIPOCHI AJIS Pa3MbILUICHUS;
® JIGKTOp JODKEH yMeTh MNpoOyXJIaTh HHTEPEC K 3HAHUSAM, CTHMYJIHPOBATh K
CaMOCTOSITEIIbHON paboTe;
® JIEKTOPY HEOOXOIUMO YMETh YIEp>KUBAaTh BHUMAHHUE ayJTUTOPUH, €T0 PeUb JOKHA
OBITh KyJNbTYpHOU, T.C. OTIMYATHCS CMBICIOBOM TOYHOCTHIO M TPaMMATHYECKOM
MPABWJIBHOCTBIO; OH JIOJDKEH BIAJIETh CHEHATbHOM TEPMUHOJOTHEN M YMETh ee
Pa3bICHSITH.

Ot nekropa TpebyeTrcsi HE TOJIbKO YETKOE U JIOTHUECKH CBSI3HOE M3JI0KEHHE COIEepKaHUS
npeaMeTa, HO U YMEHUE HalpaBUTh U CTUMYJIUPOBATH CIOyIIaTeNeld K aKTUBHOM MBICIUTEIIbHON
pabore. BocnipusiTue JeKuK caymaTeIssMU 3aBUCUT OT KayecTBa Martepuana. [ 1aBHOe B JIEKIIHH
— YMEHHE aKTHBU3UPOBATH MO3HABATEIBHYIO NEATEIHHOCTh CIylIaTeNed, JOOUThCS OTBETHOM
MBICITUTENIbHON peakuuu. Jlekuus mpu3BaHa MOATOJIKHYTh CTYAEHTOB K Pa3MbIIUICHUIO,
MOJICKa3aTh HAMPABJICHUS CAMOCTOSTEIHHON pabOThI, MOOYIUTH K IEHCTBUIO.

B kaxx10i1 €KUM TOJKHBI OBITH HEPA3PHIBHO 00BEIMHEHBI ABA Havana - 00pa3oBaTeIbHOE
U BOCIHUTATENbHOE. B NeKknuu He MODKHO OBITh HHUYEro JIHMIIHEro, BCE HAIpPaBISICTCS Ha
JOCTHKEHHE MTOCTABJIEHHOM IEJIM, Ha PACKPBITHE OCHOBHOM HJEH, HA JI0KA3aTeIbCTBO TOTO MU
MHOTO ToJiokeHUsl. CyIIeCTBEHHOE 3HAYEHUE HMMEET MCIOJIb30BaHUE Ha JIEKIHMH CPEICTB
00paTHOM CBS3W PA3IUYHOU CTENeHH clIoXHOCTH. OOpaTHast CBS3b BBICTYIAET KaK CIIOCO0 st
JIEKTOpa MOJy4YaTh MPEACTaBICHUE O X0JI€ YCBOCHUSI MaTepraia U aKTUBHOCTH Ay IUTOPUH.

Iloozomoexka nekyuu - STO TIPOIECC, BKIIOYAOMIMK B ceOs cOOp, HAKOIUICHHE W
pacrpezieieHie maTepualia 1Mo BPEMEHH, MPOAYMBIBAHHE JIOTMUYECKOTO MOCTPOEHUS JICKIIUH,
Bbl/IeJICHHE HauboJsiee BaKHBIX MOMEHTOB U3 BCEro Marepuaia. JIekuus JomKHa akKyMyJInpOBaTh
BCE HAKOIUICHHBIE MaTepualibl, TaK WJIM WHA4Ye OTHOcsIMecs K Teme. [Iponecc moaroToBku k
JEKUMU WHIWBUIYaJleH U BO MHOTOM 3aBUCUT OT CJIOKHOCTH TEMbl, MOJATOTOBIEHHOCTU
npenoaaBarens, oco0eHHocTel yueOHol rpymmbl. OgHaKo, HECMOTPS Ha 3TO, MOKHO BBIJCIIUTH
OCHOBHBIE 3Talbl B MpOIECCE MOATOTOBKH, XapaKTepHbIE Ui JIEKIUU MO JII0OOMY ydeOHOMY
npeamety. K HUM oTHOCSTCS:

® V3yUYeHHE UCXOIHON JOKYMEHTAIINH;

¢ pa3paboTKa 3aMbICiIa JISKIIUH U BBIOOP I1eIecO00pa3HOi METOINKH;

e 0opMIICHHE JEKIIUH, PEIETULIMS.

Cmpykmypa nekyuu:

HA3BaHUE TEMBI;

yKa3aHHE BPEMEHH Ha JIEKIIHIO B 11€JI0M, BBOJJHYIO YaCTh, OCHOBHYIO YacCTh, 3aKITIOUEHHE;
BBO/IHAsI YaCTh;

OCHOBHAsI 4acTh;

KpaTKHE BBIBOJIBI TI0 KaXKJIOMY M3 BOIIPOCOB;

3aKJTIOYEHUE;

® CIIMCOK MCIIOJIb30BAHHOM JINTEPATYPHI.

K wucxonmHo#l moOKyMeHTalMM, KOTOpPOM 00s3aH PYKOBOICTBOBATHCA MPEINOJIaBaTENb,
OTHOCHUTCSI MIPOrpaMMa Y4eOHOW IUCIUIUIMHBI, YYCOHUKH M Y4eOHO-METOIUYECKHE IOCOOWS,
YaCTHBIE METOJMKH TPENOAaBaHMs AUCIMILTUHBI, pAaCIUCaHHE 3aHATUH co cTyneHTamu. [Ipu
pa3paloTKe 3ambIciia JIEKIIMM OJHOM M3 BAXKHBIX 3aJad MPEToJaBaTessl SBISETCS MOCTaHOBKA
y4ueOHOM mpoOiemMbl. YMEHUE HANTH OCHOBHYIO HJACI0 B KaXKIOW JEKIMOHHOW TEME HMEET
pemaroiiee 3HadeHHEe sl ee ycrmexa. Kak mpaBuiio, Tema JIEKIIMM OIpeeieHa ydeOHOM
nporpaMMoil gaHHOW mucHumuiMHel. OHa o0s3aTenbHAa ANs NpernojaBaTens. V3meHeHus B
Ha3BaHUU TEMBbI, TTOCTAHOBKE YUYEOHBIX BOMPOCOB 00s3aTEIBHO OOCYXKAAOTCA Ha Kadempe u
TONIBKO TIOCTIE COOTBETCTBYIOIIETO YTBEPXKACHUS BHOCSATCS KOPPEKTUBBL. (CaMOCTOSITENHHO
U3MCHATh WX (DOPMYJIMPOBKY TIperojaBarelb HE HWMEeT MpaBa. Ero mpaBo — BBIOMpATh
CoJlep’KaHHe, COOTBETCTBYIOIEE TeMe M y4eOHBIM BOMpPOCaM, a TaKXKe METOMbI, Beayllue K
JOCTIDKCHHUIO ONTUMAJIBHOTO pe3yJjbTaTa I103HABATEIBHOM JACSITENBHOCTH CTyJAeHTOB. [lpu
BBIOOpE METO/I0B MPEmnoaBaTeslb UCXOUT U3 COOOpaKEHUS TeIarorHIecKoi 1eaecoo0pa3HoCcTH



U ydeTa cocTaBa CTyJeHueckod ayautopuu. [Ipm pa3paboTke CTPyKTypbl JEKIUH Ba)XHO
CMOJIENTUPOBaTh AIPPEKT ee BO3eHCTBUS, paCWIEHUTh YUEOHBIH MaTepHrai Ha MOy U, TOTHYECKH
yBSI3aHHBIE IPYT C IPYToM, cHOPMYITUPOBATh OCHOBHBIC H/IEU U BBIBOJBI 110 KAXKIOMY Y4eOHOMY
BOIIPOCY M TEME B II€JIOM; HAJI0 TaK MOJOMTH K COOpaHHOMY MaTepualy U TakK 3HATh €ro, YTOObI
HAaWTH KaXJOMy Yy4eOHOMY MOMAYJII0 €ro Jorudeckoe wmecto. Jlormdeckas CTpOMHOCTD,
COpPa3MEpPHOCTb M B3aMMOCBSA3b OTAEIBHBIX YaCTEW BEIET K YETKOCTH €€ M3JI0KECHMs, ICHOCTU
OCBEUICHHUS BOTIPOCA, 00JIETYaeT e MOHNMaHUe CTYICHTaMHU.

OdopmiieHne JeKIUN 3aKI0YaeTCs], KaK MPaBUJIO, B pa3pabOTKe ee MOJHOro TEeKCTa MU
IU1aHa-KOHCHeKTa. [IoMHbBIN TeKCT JeKUUU HEOOXOAUM MPU YTEHUH JIEKLIMU M0 0C000 BaKHOMY
yueOHOMY MaTepuaily. B miaHe-KOHCIIEKTe JaeTcsi KpaTKoe CoJiepKaHne U3J1araeMbIX BOIPOCOB,
(dakTUyecKkuil MaTepuai, BbIBOJbI U 0000IEHNUS, TOMETKH O BPEMEHM M MECTE JAEMOHCTpPaLUU
CPE/CTB HAIVIAJHOCTH, a TAaKXKe APYTHe MOMETKH, HeOOXOAUMbIe MPENoAaBaTeNo B X0A€ YTCHUS
JeKIMH. B oTHenbHBIX Cilydasx MpernojaBaTeilb COCTABIISET KPATKUM IUIAH JICKIUH, BKIIIOYas B
Hero o0s3arebHble BXOHBIE JaHHBIC U IEPEYEHb BONIPOCOB € PACIPEICICHUEM UX [0 BPEMEHHU.

Beoonas uacmo (s6eoenue).

Berynnenue (BBeneHue) omnpenenseT HE TOJAbKO TEMy M IUIaH, HO M Lenb Jekiuuu. OHo
IIPU3BAHO 3aMHTEPECOBATh M HACTPOUTH AyJUTOPHUIO Ha CiyllaHue marepuana. Ha nexuum
IpernoiaBaTesilo HeOOXOAUMO CHayajla YCTaHOBUTh KOHTAKT C ayJUTOPHEH, 3aTeM, HE TOPOILCh,
YETKO U SICHO, Ha3BaTh TEMY JIEKLUH, JaTh CTyACHTaM 3amnucarh ee. Jlanee nepeiT K U3JI0KEHUI0
BBOJIHOM 4YacTH, B KOTOPOH ONpENeNseTcs MECTO TEMBl B M3y4aeMOM Kypce U €€ 3HauCHHE UL
NPaKTUYECKON JEATEIbHOCTU CTYJEHTOB, IPOMH(OPMHUPOBAThH O pacIpeeIeHH BPEMEHH Ha TEMY.
Ecim 310 HE mepBast JeKUUs 10 TeME, TO NPENOAaBaTeb JODKEH CBA3aTh €€ C NPEALIECTBYOIEH
nexuueit. Jlanee cnemayer nepeurcanTh yueOHbIE BOIPOCHI U JaTh BO3MOYKHOCTb CTYJIEHTaM 3aIliCcaTh
uX.

[IpoBeneHue neKuuKM MOKET IPETyCMaTPUBATh Pa3JIMUHbIE BApUAHTHI €€ Hadasaa, OJHAKO B
LIEJIOM BBOJHAs €€ 4acTh JJOJDKHA YETKO OPUEHTUPOBATH CTYIECHTOB B paMKax paccMaTpuBacMon
npoOJeMbl, a TaKKe yKa3aTb Ha TO, YTO OHHU JOJDKHBI YCBOWUTH Ha JICKIMM, Y€MY KOHKPETHO
HAY4YUTBCS.

BBopaHas yacTh JIeKIMU He JOJDKHA 3aHUMATh Oosee 5 — 7 MUHYT. Temn ee u3I0KeHus, KakK
IPaBUJIO, BBIIIE TEMIIA U3JI0KEHUS COJEPKAHUS YUEOHBIX BOIIPOCOB, YTO 3aCTaBIsIET 00ydaeMbIX
IICUXOJIOTHYECKU COOpPAThCS U COCPEIOTOUUTHCS.

Baxnoe ycnoBue ycrnexa npenoaasaTens Ha JIEKIMHA — HHTOHALUS, BBIPA3UTEIILHOCTD €T0 PeYH,
ONTUMAJIBHOCT €€ pUTMAa M TEMIA, BKJIIOYEHUE 3JIEMEHTOB IoMopa. Ompenenss TEMI peuw,
NPENOAABaTeNb OJDKEH YUYHUTBIBATh, YTO CTYAEHTHI 3aIUCBIBAIOT TOJBKO TO, YTO NPENONABATENb
MIOTYEPKUBACT T'OJIOCOM, Pa3psIKOM peud, MEeJarorM4eCKMMHU Iay3aMu W IOBTOPaMM OTAEIBHBIX
HIOJIO’KEHUH, PUIIIAIIEHHEeM 00y4aeMbIX K TOMY, YTOObI OHU 3aIlIOMHIJIM TO MJIM MHOE MOJIOXKEHHE,
BBIJICTICHHOE IIPEIIOIaBaTeIIEM.

3aknwouumenvuaa uacmp. 3aKIIOUCHHE B CTPYKTYpE JIEKIMHM HMEET TakkKe OOJIbIIoe
3Ha4€HUE, T.K. MMEHHO OHO IIO3BOJSIET IIOABECTH HWTOTH CKa3aHHOMY, IIOCTaBUTb IEpen
CTyZEHTaMH HEOOXOUMBIE 3ajjauH, YKa3aTh Ha CBA3b C MOCIEIYIOIMM Y4eOHbIM MaTEepUaAJIOM U
MOPSIOK IOATOTOBKH K CIIEAYIOLIEMY 3aHATHUIO, OTBETUTh HA BOIIPOCHI, BO3HMKIIUE 3a BpeMs
nexuuu. [Tocne 0TBETOB Ha BO3HUKINNE BOIIPOCHI JIEKTOP 3aKaHYMBACT 3aHSATHE.

Heo06xonuMo0 NMOMHUTB, YTO K BaKHEHIIMM MPEUMYIIECTBAM JIEKIIMOHHOTO OOy4eHUs
OTHOCHTCS TO, YTO JIEKTOPY MOKHO 3aJ1aTh BOIIPOC U TYT K€ NOJIy4uTh OTBET. [locne Toro, kak Ha
NOCTYTNUBUIMKA BOIPOC JIaH MOJHBIM M TOCTaTOYHO OOOCHOBAHHBIN OTBET, MPEIOIABATEIIO MOCTe
JEKIHHU ciIelyeT 00 JyMaTh, TI04eMy 3a/1aHbl TAKHE BOIIPOCHI, U BHECTH HEOOXOJMMbIE KOPPEKTUBBI
B TEKCT JICKI[UH.

JlexTopckoe MacTepCTBO MPENOAABATENS, KaK U €r0 3HaHMs, OTTAYMBAIOTCS B PE3YJIbTATE
eKeqHeBHOro Tpyna. [lns »toro tpelOyercs TINATENbHBIA aHAIU3 PE3yJbTAaTOB KaxJoi
IPOYNUTAHHOM JIEKIMH, KaK 10 €€ COAEP/KaHUI0, TaK U 10 (PopMe U3T0KEHUS.



ITOArOTOBKA U ITPOBEJIEHUE ITPAKTUYECKUX 3AHATHIA

Crenduika 3TOro BUIa 3aHATHIA (CEMHUHAPOB) COCTOUT B BHITIOJIHEHUH CAMOCTOSITENILHO
WIN TI0/I PyKOBOJCTBOM IIPETIOJABATENs 33JaHUM W SIBISETCS aKTHBHOW (OPMOM ydueOHBIX
3aHATHH. [IpakTHueckue 3aHATUS MPHU3BaHBI Pa3BUBATh U 3aKPEIUIATH Y CTYIEHTOB HaBBIKU
CaMOCTOSTEIFHON paboThI, MPUMEHATH MONyYCHHBIE Ha JICKIMIX 3HaHUSA. B xome cemmnapa
BbIpabaThIBaeTCsl yMeHUE (popMyInpoBaTh, 00OCHOBHIBATH U U3JIaraTh COOCTBEHHOE CYXKACHUE
no o0CyXJaeMOMy BOIPOCY, YMEHHE OTCTaWBaTh CBOW B3IJISABI, A TAKXKE YIIyOJSIOTCS H
3aKpEIUIAIOTCS 3HAHUSA, TIOTY4YEeHHBIE Ha JICKIHIX U B XOZ€ CAMOCTOATENBHON padoThI.

Bo Bcex ciydasx ceMHHapbl BBINOJHAIOT TI03HABATENIbHYIO, BOCIHUTATEIbHYIO U
KOHTPOJbHYIO (PYHKIIUHM, T.€. B XOJ€ NOJATOTOBKA W TPOBEICHHS CEMHUHApa CTYIEHTHI
npuoOpertaioT Oosiee TIyOOKHE 3HAHUS, CYIIECTBEHHO PACIIUpPAETCS MX NpeACTaBIeHHUE 00
M3y4aeMoOM TIpeAMETE, MPUOOPETAECTCS CIOCOOHOCTh CBOOOTHO ONMEPUPOBATH MOHATHSMU H
TEpMUHAMH, paHee UM HE3HAKOMBIMH. B Xo/1e ceMrHapa mpernoaBaTess H3yyaeT 00yJyaeMbIX,
CTEIIeHb YCBOCHUS MMH Marepuaia. CeMUHaphl BBITOJIHSIOT TaKKe W (YHKIIMIO KOHTPOJIS:
IpernojiaBaTeslb  COCTaBIAET CyXKAeHHe 00 ypoBHE 3HaHMH O0OydYaeMbIX, IOJIydaeT
NPEJICTaBIICHUE O CHIIBHBIX M CJIA0BIX CTOPOHAX MX MOJATOTOBKH — BCE ATO JAa€T BO3MOKHOCTh
NPENoIaBaTeNIl0 CBOCBPEMEHHO OKa3aThb HEOOXOAMMYIO TMOMOINb €1a00 YCIHEeBAaIOIUM
CTyICHTaM.

Pazymeercsi, 4TO BCEro 3TOro yJacTcsi AOCTHYb TOJBKO B CIIydae BBICOKOW aKTUBHOCTH
CTYZICHTOB, KOTOpasi HANPSIMYIO 3aBUCHUT OT YPOBHS HX MOJITOTOBICHHOCTH, a TAK)XE OT YMECHHS
npernojaBaTess co3arb aTMocdepy pacKOBaHHOCTH, B3aMUMOIIOHMMAaHUS U B3aumogoBepus. K
TPaIUIIMOHHBIM CEMUHApaM B BBICIIECH IITKOJIE OTHOCST:
® 3aHATHUS, OCHOBHAas IIeIb KOTOPBIX — YIIyOJIGHHOE HW3YYEeHHE  OIPEIeICHHOTO

CHCTEMaTHUYECKOTO Kypca M TEMAaTUYECKH CBA3aHHOTO C HUM;

® 3aHATUA, IPCAHA3HAYCHHBIC IJIA OCHOBATEIIBHOU HpOpa60TKI/I OTACIBHBIX, HanOoJIee BaXKHBIX
U TUIIUYHBIX B METOHOJIOTHYCCKOM OTHOUICHUH TEM KypCa HIIN OTHCHLHOﬁ TCMBI,

OcHnoenbie pyHKYUU NPAKMULECKO20 (CEMUHAPCKO20) 3AHAMUA:

ITo3nasamensnas ynxkyus. CeMuHap NMO3BOJIIET OPraHU30BaTh TBOPYECKOE, aKTHBHOE
U3yUYeHHE TEOPETUUECKUX M MPAKTUYECKUX BOIMPOCOB, YCTAHOBUThH HEMOCPEACTBEHHOE OOIEHUE
NpernoAaBaTesl Co CTyIeHTaMH, (OPMHPYET CaMOKOHTPOJIb 3a MHPABWIBHBIM IIOHHMaHHEM
U3y4aeMOro Marepuaiga co CTOPOHBI CTYIEHTOB, PACIIUPSET U 3aKPEIUIsieT 3HAHUS, HaBBIKU U
YMEHUSL.

Bocnumamenvnan ¢ynkyus. CeMuHap OCYIIECTBISIET CBS3b TEOPETHUUYECKUX 3HAHUU C
NPaKTHKOH, YCHIMBAET 0OpaTHYIO CBSA3b CyObEeKTa M OOBEKTa BOCIIUTAHUS, Ta€T BO3MOXKHOCTh
IPEenoIaBaTesNo U3yUYUTh WHANBUYaTbHbIE OCOOCHHOCTH KaXKJIOTO CTYCHTA.

Dynuxyus konmpoa. CeMuHap Mo3BOJISET IPOKOHTPOIMPOBATH YPOBEHD 3HAHNH, HABBIKOB
U YMEHHI CTYJICHTOB, KAYECTBO UX CAMOCTOSITEIILHON pabOTHI.

Iloozomoeka cemunapa.

PaboTy k opraHM3anuu JaHHOTO BHJA 3aHATHN MpPENoJaBaTeNb HAUMHAET C ONpPEEICHUs
UCXOJHBIX JaHHBIX. K HUM OTHOCATCS: TeMa, BONPOCHI, ONpEACICHHbIC YIeOHOH MPOrpaMMon,
COCTaB CTYJCHTOB W YypPOBEHb HX IOJTOTOBKH, BpeMS U MPOAODKUTEIBHOCTh 3aHATHS,
BO3MOXKHOCTH y4eOHO-MaTepuanbHoii 6a3sl. [Ipu pa3paboTke HCXOAHBIX JaHHBIX MIPENOaBaTENh
PYKOBOJICTBYETCSl yUeOHOM MpOrpaMMoii, KOTOpasi perfilaMeHTUpYeT TIIyOHHY U HalpaBIeHHOCTh
o0ydeHus. YueOHbIe U BOCHHUTATEIbHBIC SN MPeroiaBareib GOpMyIUpyeT UCXOII U3 TEMBI,
Ne1IarOrMYecKuX 3a7a4 U ypOBHS ITOJITOTOBKH CTYICHTOB.

N3yunB oOuye moioKeHnsI 1 METOIMYECKYIO JIUTEPaTypy MO MpEeaMETy, MPenoaBaTelb
HAUYMHAET HETOCPEJCTBEHHYIO MOJrOTOBKY K 3aHATHIO. IIpu BHIOOpE METOAOB MpemnojaBareib
UCXOJUT W3 COICP)KAaHWS BONPOCOB, NOATOTOBICHHOCTH CTYJCHTOB, IeNed 3aHATHH U
BO3MOXHOCTeH ydeOHO-marepuanabHOil 0a3pl. HeoOXoauMo CTpeMHTbCS K TOMY, 4YTOOBI



n30paHHBIE METOABl OOyYeHUS W METOAMYECKHE NPUEMBI CIIOCOOCTBOBAIN YTIyOJICHHOMY
U3yUYCHUIO MPEIMETA, a TAK)KE MPUBUBAIIU MPAKTUYCCKUAC HABBIKH.

[Ipu pacuere yueOGHOro BpeMeHU HEOOXOAMMO YUUTHIBATh COACpKaHUE YUEOHBIX BOIPOCOB
U LIEJTb 3aHATHS — YeT0 X04eT TOOUTHCS IPEIoIaBaTellb OT CTYJICHTOB: OBJIAJICHHUS UMK 3HAHUSIMU
WJIW 3HaAHWAMU, HABBIKAMH U YMCHUAMMU.

[Ipy MOArOTOBKE K CEMHUHAPY MPENOAaBaTeNlb IOJDKEH Mono0parh psij MPUMEPOB, Ha
KOTOPBIX MOKHO OTpa60TaTB J'ICKIII/IOHHBH\/JI Marcpurajl, mMoKa3aTb MPAaKTUICCKOC 3HAYCHHUEC TCMBI,
THIATETFHO MPOAYMaTh MOPSAIOK UX Ha 3aHATHU. O0s13aTeNbHO HE00X0IMMO TT0a00paTh 3aJaHus
Pa3HOM CJIIONKHOCTH (OT MPOCTOTO K CIOXKHOMY), a TaKKe 00Jiee CIIOXKHBIC 3a/JaHUs I CHIIBHBIX
CTYJIEHTOB. 3aTeM eMy HeOOXOAMMO 0TOOpaTh HATJISAHBIE TOCOOUS ISl MPAKTUYECKOTO 3aHSTHSI,
OMNpCaACIIMTbL TCXHUYCCKUEC CPCACTBA 06y‘-I€HI/I$[ W U3YyYUTH ITpaBUJia UX UCIIOJIb30BAHUA HA 3aHATUH.
Oco0OeHHO  THIATENBFHO  MPOAYMBIBAETCS  3aJaHHEe Ha  CaMOIMOATOTOBKY  CTYyJEHTaM,
pa3zpabarbIBacTCs TUTAH CEMHHAPCKOTO 3aHsTHs. lIpernomaBarenh KOHTPOIHPYET TOITOTOBKY
CTYJICHTOB K CEMUHApy, OKa3bIBACT UM MTOMOIIIb.

[Tpu TMYHO MOATOTOBKE K CEMUHAPCKOMY 3aHSTHIO IIPETIOAaBaATEIb IETATBHO pa3oupaercs
B TEME, MPOCMATPUBACT JMTEPATyPHBbIC MCTOYHHKH, KOTOPBIC PEKOMCHIOBAN IS U3yUYCHHUS
CTyACHTaM, IIPOCMATPHUBACT CUCTEMY HAITIIAHOCTH HA IMTPCACTOAIICM 3aHATUH. Ilo mToram nuaHoit
MOJTOTOBKU TPEMNoJiaBaTelb COCTABISAET IJIaH-KOHCMEKT. OH SBISIETCS OCHOBHBIM DPabOuuM
AOKYMCHTOM IIPEIrioaaBaTeiad U OMPEACIIACT HAIPABJICHUC U X0 3aHATH. OOBIYHO IUTAH-KOHCIIEKT
COCTABJISIETCS. B MIPOU3BOJIbHOW (opMe, HOIDKEH OBITh MPOCT M YJOOCH JUIsl MCIIOJIb30BaHMS Ha
3aHsaTud. B HEM, KaK YK€ OTMCYAJIOCh paHEC, NOJIKHO 6I)ITI) OTpa’XCHbI: TCMA 3aHATUSA, y‘-Ie6HI)Ie
U BOCITUTATENBHBIC LIEJIN; BPEMsl, OTBOJIMMOEC Ha 3aHATHE; yU4COHBbIC BOMPOCHI U PACIIPEICIICHUE
BPEMCHH,; MCTO/I ITPOBCACHUA 3aHATHA; MCCTO IPOBCACHUS 3aHATUA; MATCPUAJIBHOC 06ecnequHe;
PYKOBOJICTBA U TIOCOOUST; TIOPSIIOK MPOBEICHHS 3aHSATHSL.

Hepen IMPOBCACHUCM 3aHATHUA MPENOoAaBaTC]Ib MOXKCET IHPOBCPUTHL KAYCCTBO IMOATOTOBKH
CTYZICHTOB K 3aHSATHIO.

[MTPOBEJAEHUE KOJIOKBUYMA
KomnokBuywm (ot natunckoro colloquium — pasroBop, O6ecena) — oxHa U3 HopM yu4eOHBIX
3aHATHH, Oecesa MperoIaBaTests C yJauiMUCs Ha OTIPEIeNICHHY IO TeMy U3 Y4eOHOM ITPpOrpaMMBbl.
Ilenv mipoBeneHHsS KOJUIOKBUYMa COCTOUT B BBISICHCHHM YPOBHS 3HAHUI, MOJTYyYEHHBIX
yUYAIIUMHCS B Ppe3yJbTaTe MPOCIYIIMBAHHUSA JICKIMH, ITOCEIIEHHS CEMHUHApOB, a TaKXke B
pe3yJbTaTe CaMOCTOATENILHOTO H3y4eHHs MaTepraa.
B pamkax mocTaBiIeHHOH LeNH pemaroTcs CIeIyIONHe 3a0aui.:
® BBISICHEHHE Ka4eCTBa U CTEIIEHU MOHUMAHUS YYaIllluMUCS JIEKIIHOHHOTO MaTepHaa;
® Ppa3BUTHE M 3aKPCIUICHUE HABBIKOB BHIPAKCHHUS YUAIIUMUCS CBOUX MBICIICH;
® pacIIMpeHHe BapUAHTOB CAMOCTOSATEIFHON IICJICHANPABICHHONH TIOATOTOBKH
yUaIuXxcs;
® pa3BUTHE HABHIKOB 00OOLICHNUS Pa3IMYHBIX JTUTEPATYPHBIX HCTOYHUKOB;
® IIperoCTaBlICHHE BO3MOKHOCTH YYaIIHUMCS COMIOCTABIIATH Pa3HbIe TOUKU 3PEHUS IO
paccMaTpuBaeMoOMY BOIIPOCY.
B pesynbpTare npoBeneHNs KOJUIOKBHYMA npenoo0asamenivb OOJHCeH UMemb npeocmasieHue:
® 0 KauecTBe JIEKIIHOHHOTO MaTepHaa;
® O CHJIBHBIX U CIIa0BIX CTOPOHAX CBOCH METOIMKH YTCHHS JEKLIHUH;
® O CWIBHBIX M CHa0bIX CTOPOHAX CBOEH METOAMKH MPOBEICHHS CEMHUHAPCKUX
3aHATHIL;
e 00 ypOBHE CAaMOCTOSITEIbHOM PAa0OTHI yUalTUXCs;
e 00 yMEHHH CTY/JECHTOB BECTH JHCKYCCHIO H JOKa3bIBaTh CBOIO TOUKY 3PEHUS;
® 0 CTENCHU 3PYAUPOBAHHOCTH yUaIIUXCS;
® 0 CTENCHU MHAMBUAYAIFHOTO OCBOCHHUS MaTepraia KOHKPETHBIMU CTYICHTAMH.
B pesynbTarte npoBeneHus KOJUIOKBIYMa CmyO0eHm O0IHCeH umMenmsb npeoCcmasienue:



e 00 ypOBHE CBOMX 3HAHMI IO pPacCMAaTPUBAEMBIM BOMPOCAM B COOTBETCTBUHU C
TpeOOBAHUSIMU MPETIOAABATENS U OTHOCUTEIHHO APYTUX CTYACHTOB I'PYTIIHI,

® 0 HeIOCTaTKaX CaMOCTOSITENIbHOM MpopabOTKKU MaTepHana;

® 0 CBOEM yMEHHH M3JlaraTh MaTepHal;

® 0 CBOEM YMEHHH BECTU AMCKYCCHUIO U JOKA3bIBATh CBOIO TOUKY 3PCHHSI.

B 3aBHCHMOCTH OT CTEIIEHU MOATOTOBKH I'PYIIIbI MOKHO UCITIOJIB30BATh PA3HBIC MOAXOAbI K
MPOBEJCHUIO KOJIJIOKBUYMA.

B cnyyae, ecnii GOJBIIMHCTBO TPYIIIBI ¢ TPYZAOM BOCIIPHHUMAET COZEp)KaHUE JIGKIUH U Ha
CEMUHAPCKUX 3aHATUAX IEMOHCTPUPYET HEJTOCTATOYHYIO CIIOCOOHOCTh aKTHBHO ONEPUPOBATH CO
CMBICJIIOBBIMU €AWHHUIIaMU U TepMHHOHOFI/Ieﬁ KypcCa, TO KOJUIOKBUYM MOKHO pa3AC/IMThL Ha JIBC
yactu. CHavana rnpemnojaBaTesb u3jaraeT 0a30Bble MOHATHUS, COAepKAIIUecs B MporpaMme. ITo
JOJI’KHO 3aHATH HE 60.]166 YCTBCPTU 3aHATHUS. OcranbHble TPpU YCTBCPTU HGOGXOIII/IMO IIOCBATUTH
JUCKYCCHH, B X0JIe¢ KOTOPOH CTYAEHTHI TOJKHBI yOeIUThCS U, I1aBHOE, yOeaUTh Ipyr Apyra B
O6OCHOBaHHOCTI/I U OO0Ka3aTCIbHOCTU IOJYYCHHOI'O BUACHUA BOIIPOCAa U €TI0 COOTBCTCTBHUA
pEaIbHOM MPAKTHUKE.

Ecnu xe npenoaaBaTeyib UMCCT JICJI0 C 60nee HOHFOTOBHGHHOﬁ, CaMOCTOATCIBHO
JTyMaroIllel ¥ aKkTUBHO YCBAUBAIOLIEH CMBICIOBbIE €IMHUIIBI U TEPMUHOJIOTHIO Kypca
ayIUTOpUEH, TO KOJUIOKBIYM HEOOXOIUMO IPOBECTHU TaK, YTOOBI CAMU CTYIEHTHI
chopMyIHpOBalI U3JTI0KEHHBIE B TPOrpaMMe MOHATHS, BbICKA3aJIl HECOBIAAAIOINE TOUYKH
3pEHMsI U PUBEJIU MPAKTUYECKUE MPUMEPHI. 3a MPENnoiaBaTesieM OCTAaeTCsl POJib MOAepaTopa
(BemyIIero JUCKYCCHH), KOTOPBIN B KOHIIE «JIHILB» CYMMHUPYET COBMECTHO MOTy4YeHHbIE
pE3yIbTaThL.
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