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1 OBUIUE MOJOXEHHUS

1.1 Hacrosmee Ilonoxenue pernameHTHpyeT OpraHH3aAIMI0 U paboTy yuebHO-
Meroguueckoro otracia B AHO BO  «MHcTuTyr 3KOHOMHKH H YIpPaBICHUS B
[IPUMBILJICHHOCTHY, MMeHyeMoM fanee — HHCTHTYT, B COOTBCTCTBHH C
3aKoHOJATeNsCTBOM Poccuiickoii ®epepauvu, nocraHosieHusaMH [IpasurenscTsa
Poccuitckoit  Mepeparm, ykazamu Ilpesumenta  Poccuiickon — @exepaniy,
HOpMAaTMBHBIMHM akTaMH Munucrepcrsa ofpasoBanuss M Haykdn PoccuHckon
®enepanuu, Ycrasom MHCTHTYTa M JpyrMMM JTOKANsHbBIMH HOPMATHBHBIMH aKTaMH
Hucruryra.

1.2  VuebHo-Meromuueckuii oraen (YMOQO) dgBugeTcs  CTPYKTYPHBIM
noapasaenenueM HHctutyta. YMO  HENOCPEACTBEHHO MONYMHAECTCA PEKTOPY
HUucrturtyra.

1.3 Hacrosmee IlonoxeHne ompeleiseT CTPYKTYpPy, L€, OCHOBHBIC 3aJa4dd,
dysxnun YMO.

2 CTPYKTYPA YYHEBHO-METOAUYECKOI' O OT/IEJIA

2.1 Opranu3aluoHHYIO CTPYKTYpY YMO yTBepxaaeT pektop MHCTUTYTA.

HeHOCpe,HCTBeHHOC PYKOBOACTBO OTACIIOM OCYICCTBILICT HaYalbHUK OTHCIIA,
KOTOPHIM Ha3Ha4aeTcsd M OcBoOOXIaeTcs OT 3aHUMaeMOH [ODKHOCTH NIPHKa3oM
pextopa MUHCTUTYTA.

2.2 O6s13aHHOCTH, NPaBa, OTBETCTBEHHOCTh U KBaH(pHKaIMs paboTHHKOB Y MO
ONPEAENAIOTCS COOTBETCTBYIOIMMH JODKHOCTHRIMHM HHCTPYKIMSMH, yTBePAKIAaCMBIMH
npuKa3oM pexropa Mecturyra.

2.3 B nepuon orcyrcTBus HadanpHMka YMO, ero ¢yHKIMH BBINONHSET
3aMeCTHTeNh HavanbHHKa YMO.

3. IIEJIW, 3AJJAYM ¥ ®VHKIIHA YYEBHO-METOAUYECKOI'O OTAEJA

3.1. OcHoBHOI Heaplo AeAatennHocTH YMO sBifeTcs COBEPIIEHCTBOBAHHE H
ONTHMH3alUMsl OOpa3oBaTeNBHOrO Mpollecca, MeToaudeckod paboter HHCTUTyTA,
[IOBHIIIEHHE KAa4eCTBa 00pa30oBaHHsL.

3.2. OcHoBHble 3aga4yan YMO:

- IJIaHMPOBAaHKE, OPTAHM3AIKS U KOHTPOIIA 32 00pa3oBaTesibHOM NEATCIBLHOCTHIO
B HuctutyTe;

- mnoBsllneHde 3(bEKTUBHOCTH KauyecTBa IIPOBEICHHsI BCeX BHAOB y4eOHBIX
3AHATHIA;

- pa3pa60TKa JOKaJIbHBIX HOPMAaTHBHBIX aKTOB H HHCprKTHBHO—MeTO,E[quCKHX
MaTepUajIoB, periIaMEHTHDPYIOIIUX OPraHu3alliio 00pa3oBaTENBHOTO IIpOTiecca;

- KOOpJMHALMs JIEATENMBHOCTH Kaenp W APYTHX CTPYKTYPHBIX MOApa3feneHyq
VIHCTHTYTa 1O BONPOCcaM y4eOHO-METOAUYECKOH paboThL.



3.3. Jlna peanuzanuy yKa3saHHBIX 3ajad VMO ocymecTBaseT CIeayromue
GyaKIHH:

- opraHuzanus M KOHTPONb 3& BBHINOJHEHHEM IPHKA30B, pacTIOpsKCHHM,
pemenuii Yuenoro coeta MHCTUTYTA;

- obecneueHne CTIPYKTYpHRIX rozpasienenai Mucrturyta nOKaIBHBIMH
HOPMATHBHBIMH GKTaMH 110 y4eGHO-MeTomyeckol pabote;

- 3aKpeneHne yueGHEIX TUCHMIUIMH 3a Kadenpamu THCTHTYTa B COOTBETCTBHH C
YTBEPXKICHHBIME YieOHBIMH ILIaHAMH,;

- paspaboTka COBMeCTHO ¢ Kadenpamu y4eGHBIX IUIaHOB IO HAlPaBICHWAM
MOArOTOBKH, peanuzyeMbiM MHCTHTYTOM;

- KOHTpOJh 3a paspaborkoii paboumx y4eGHBIX NPOTpaMM IHCUUIUTHH H
[IpOTpaMM IPaKTHK;

- cocrapieHde rpa¢¥KoB yueOHOrO mpoiecca Ha y4eOHEBIN rof Ui KaKAOro
Kypca 4 ¢opMsl 00yJeHHS,

- COCTABIIEHHe DacTHMCaHMii y4eOHBIX 3aHATHH, IPOMEXYTOYHOH M HTOrOBOH
aTTEeCTAIIUH CTYACHTOB;

- BHECEHHE MPEeIOKEHHI 110 COCTaBY 3K3aMEHAIIHOHHBIX KOMICCHH H 3aIIAThI
BBIITYCKHEIX KBaJIMQHKAITHOHHBIX paboT;

; - KOHTPOIIB 3a OPOBEJEHHEM UTOTOBOM ATTECTAIWH BBIITYCKHHKOE,

- BeldeHWe ydeTa BHIIOJHEHWS y4eOHOM Harpy3kH [pogeccopcKo-
TpenoaaBaTeNbckoro coctaBa MIHCTUTYTS;

- TIpOBeJicHHE KOHCYJIETAUHUE ¢ IPOGheccopcKo-NpenoaaBaTelbCKiii COCTaBOM
Kadenps! W yueOHO-BCIIOMOTaTeIbHEIM NepcoHaioM MHCTUTYTa [0 BOIPOCaM y4ebHo-
METOIMYECKOH pabOTHI;

- OpraHM3alEi ¥ TIpOBEACHME CEMHHApOB M COBEIAHMH MO BOMpocaM y4eOHo-
METOAMYECKOH paboThI;

- TmOAroToBKa K OOCyXIeHHMIi0o na YdeHoM coBere MHCTHTYyTa BOIpPOCOB IO
yueGHO-MeTOANIecKoi paboTe;

- IOArOTOBKA OTYETOB 0 paboTe yueOHO-METOAMUECKOro OTAEeA.

4 TIPABA M OBSI3AHHOCTH YYEGHO-METOAUYECKOI'O OTJAEJIA

4.1 YyebHO-MeTOAMUECKHH OTAEN MMEET NIPaBo.

- 3anpamMBaTe B CTPYKTYPHBIX NoApasfiencHuax MHcTuTyTa mHbOpMAaliio H
MaTepHaibl, HeoOX0IUMBIE JJIs BEINOIHEHH OCHOBHEIX 3a7a4 1 byuxmmit YMO;

- TMpHBIEKaTh B YCTAHOBICHHOM IIOPAJKE COTPYAHHKOB CTPYKTYPHBIX
noapasaenesEuil MHcTATyTa K paboTe MO MOAPOTOBKE HEOOXOJMMBIX JIOKYMEHTOB M
MaTepHAIIOB I10 OpraHM3allkK ¥ MeTOAMIecKoMy obecnedenuio yqeGHOro mporiecca;

- KOHTPOJNHpOBAaTh Y4eOHYIO JEATENBHOCTh CTPYKTYPHBIX moApas e IcHuN
MHCTATYTA W BHOCHTH INIPEAJTOXKEHHMH, PEKOMCHMAUHH IO COBEPIIEHCTBOBAHMIO
opranu3anuy yieGHo-MeToAndecKoi paboThL;

- IIPEeACTaBIATh PYKOBOACTBY NPCANOXKEHHA IO YIyYIICHHIO OpraHH3ali
yueGHOM paGoTH;



- 110 pe3yJbTaTaM KOHTPOJISI BHOCHUTE MIPEIOKEHHUS] PyKOBOJCTBY O MOOMIPEHUAX
[MMIC ¥ y4eOGHO-BCIIOMOIaTeNIbHOTO MepcoHala, a TakKe O MPUMEHEHHH B3BICKaHUU K
COTpPYAHHKaM, HAPYLIAIOIIUM YIeOHYIO TUCIUIUIHHY.

4.2 YueOHO-METOAHUYECKHI OTIEI 00sA3aH:

-BBIMOJTHATE B ITOJIHOM 00BeMe (DYHKIIMH U 3a1a9H B COOTBETCTBHHU ¢ HACTOSIIUM
[Tonoxxenuem;

-00ecnieunBaTh 3G (PEeKTUBHOCTH 00pa30BaTENHHOIO IPOIleCca;

-cobmoaats [IpaBuiia BHyTpeHHEro TpynoBoro pacropsaka MuactuTyTa.

5 OTBETCTBEHHOCTb YYEBHO-METOAUYECKOI'O OTAEJA

5.1 Havaneauk VYMO HeceT OTBETCTBEHHOCTb 3a HEKAYECTBEHHOE H
HECBOEBPEMEHHOE BBINOJHEHHE BO3NIOXKEHHBIX HacTosumM [lonoxkeHneM Ha y4eOHO-
METONUYECKHM oTmen 3ama4 ¥ (yHKUMH, IUIaHa pabOTEl IO BCEM HANpaBIEHUSIM
NIeITEeIEHOCTH.

5.2 PabotHuku YMO HecyT IHUCHHMIUIMHAPHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIAaTellbcTBOM Poccuiickoit @enepanuu 3a:

- HEBBINIOJIHEHHE ¥ HECBOEBDEMEHHOE BBIIIOJIHEHHE BO3JIOXKEHHEBIX Ha ydeOHO-
METOAMYECKHUH oT/IeN 3a0a4, GYHKIHHA U 0053aHHOCTEH;

- HECBOEBpPEMEHHOE M HEKBAIU(UIIMPOBAaHHOE PELIEHHE BOIIPOCOB, OTHOCAIIMXCS
K xoMmrereHIHH YMO, HeZoCTOBEpHOCTh HMH(OPMALMH, IPENOCTABISIEMOH DPEKTOPY
HNucTuTyTA;

6. BBAUMOJEMCTBUE YYEBHO-METOAUYECKOI'O OTAEJIA
6.1 Y4eOHO-MeTOIUYECKHUHA OT/AEN B3aUMOJEUCTBYET CO BCEMHU CTPYKTYPHBIMH

nonpazaeneHussMyu MHCTUTYTa, HCXOAS U3 BO3JIOXKEHHBIX HA HETO 3a1ad4, GbyHKUMNA U
TOJITHOMOYHH.

Havansaux YMO
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