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Meroanueckue peKkoMeHIaIuy TOATOTOBIII (1):
B.B. 3nameHckuit

MeToandeckue peKOMEHIAINK pa3paboTaHbl ¢ YIETOM TPEOOBAHMIA:

1. ®enepanbHbIi rocy1apCTBEHHBIH CTaHIAPT BHICIIET0 00pa3oBaHys — OaKajaBpHarT 110 HAaIIPaBJIEHHUIO IOATOTOBKU
38.03.04 TocynmapcTBeHHOe U MyHMIunNaabHOoe ympaBieHue (IIpuka3 MuHucTepcTBa HayKH U BBICIIETO
obpazoBanus Ne 1016 ot «13» aBrycra 2020 r. (3apeructpupoBaHo MuHHcTepcTBa roctUinu Poccuiickoi
Oeneparuu 27 aBrycra 2020 r. Ne 59497), coctaBieHa Ha OCHOBAaHMH y4YeOHOrO IIaHA HAMPABICHHOCTH
«['ocynapcTBeHHOE W MYHHIMNAJIbHOE YIPaBICHHE»; CHPABOYHMKA KBaNM(HUKAIMOHHBIX TpeOOBaHUI K
CIEIUAJIbHOCTIM, HalpaBJICHUAM IIOATOTOBKH, 3HAHUSIM W YMEHUSIM, KOTOpble HEOOXOIUMBI ISl 3aMEIleHHs
JOJDKHOCTEH TOCYIapCTBEHHOM TPayKAaHCKOH CITy>KOBI ¢ yIeTOM 00JIacTH U BHJIA PO ECCHOHATIBHOM CITy:KeOHOM
JEATeIFHOCTH TOCYJapCTBEHHBIX IPaKAAHCKHUX CIyXamux (yTB. Muntpyznom Poccun).

2. @enepanpHBIX 3aKk0HOB: "O MyHHIUTANEHOU ciayxk0e B Poccuiickoit @enepanuu ot 02.03.2007 Ne25-03 u "O
TroCyapCTBEeHHOHN TpaxkmaHckol cimyxOe Poccmiickoit @enmepammu" ot 27.07.2004 Ne79-®@3; merommdeckuit
WHCTPYMEHTApHH MO YCTaHOBICHHIO KBAIM(UKAIMOHHBIX TPEeOOBaHMI JUIS 3aMEINEHHS JOJDKHOCTEH
TOCYAAapCTBEHHOW TPa)KIAHCKOH cIyXObI, pa3paOboTaHHBIM MHHHCTEPCTBOM TpyAa M COLMAIBHON 3allUThI
Poccuiickoit @enepanuun

Meroandeckune peKOMEHIAINH 0J00pEHBI Ha 3aceiaHu| Kadeapbl DKOHOMHUKH
[Iporokom or _30__mas 2023 1. Ne_10_

3aB. kadenpoit K&M&}VT Kucenes B.B.



1. BBogHast yacTh

Pedepatom crnenyer cumTarh KpaTKoe H3J0XKEHHE B MHUCbMEHHOM BHJE COJEp)KaHUA U
pe3yabTaToOB MHAMBHIYaTbHOH yueOHO-HCCIIEOBATENbCKON JesITenbHOCTH. Pedepar wumeer
periaMeHTHPOBAaHHYIO CTPYKTYPY, COAEpKaHuE U 0(OpMIICHHE.

Pedepat nomxen o0nagaTh CIeayONMMH TPU3HAKAMU:

- CeMaHTHYecKasl aJIeKBaTHOCTh MIEPBOMCTOYHHKY;

- MakCHUMaJibHas MOJHOTa W TOYHOCTh M3JIOKEHHUS COJAEp)KaHHs NMpHU HEeOOJbIIOM O0BeMme
MOJIyYEHHOTO TEKCTa;

- 00BEKTUBHOCTH B IIEpeaue coAepKaHusl ePBOUCTOYHHKA,

- aBTOpPW30BAHHOCTH B mepenade mHbopmaruu. (Pedepupyronuii pacKpeIBaeT colep kaHue
NEPBOMCTOYHUKA CO CBOCH TOUKU 3peHHs. VIcroap3yeMble HUTAThl BHOCATCS B TEKCT 0€3 MCKaXKEHUS,
3aKIJII0Ya0TCS B KaBBIYKU 0053aTENILHO CO CCHUIKOM Ha UCTOYHHK);

- IOCTOSIHHASL yCTOWYHBAsI CTPYKTYpa.

Pedepar mpexncraBmsier co00if CaMOCTOSITEIIBHBIA aHAIN3 OIYOJIMKOBAHHOMW JIUTEPATYPHI IO
npobieme, TO €CTh CUCTEMATH3UPOBAHHOE U3JI0KEHHE UY)KUX OOHAPOJOBAHHBIX MBICIICH CO CCHUTKOM
Ha MEPBOMCTOYHUK U, B 00513aTEIHHOM HOPSIAKE, C COOCTBEHHOI OLEHKOI H3JI0KEHHOI0 MaTepuasa.

2. leab u 32124y BhINOJHEeHUs pedepaTa

[lonroroBka M HamucaHue pedepaTta HUMEET LEIbI0 PaACHIMPUTh, CUCTEMATU3UPOBATH U
3aKpenUTh MOJyYeHHbIE 00YUaIOIIMMUCS TEOPETUUECKUE 3HAHHUS B 00JIaCTH U3y4aeMBbIX MPEAMETOB.

3ajaun HarmMcaHus pedepaTos:

- CHUCTEMAaTH3UpPOBATh HABBIKM KPUTHYECKOTO aHAJM3a M OIEHKH COBPEMEHHBIX HAy4YHBIX
TOCTHIKEHHUH;

- 3aKpenuTh NprodpeTaeMble 00YUIAIOIUMUCS YMEHHUS IOMCKa HEOOX0IMMOI HH(OopMaIy;

- CUCTEMaTU3UPOBATh HABBIKU COBPEMEHHON KJIaCCU(UKALUU UCTOYHUKOB,;

- BBIpa0OTaTh a/IeKBaTHOE MOHUMAaHUS TPOUYUTAHHOTO, BBIZICJICHHE TJIABHOTO M €ro (hUKCAINU
- COCTaBJIEHUE KOHCIIEKTA,

- pacIIMpUTh HAaBBIKM HAYYHOTO HCCIIEIOBAHMS, MUCbMEHHOTO H3JIOXKEHUS TEOPETHUECKUX
BOIIPOCOB U 0000IIECHUS PeasIbHBIX (haKTOB;

- cmocoOcTBOBaTh  (OPMUPOBAHHIO y  OOYYAIOIIUXCS HAYYHOTO  MHMPOBO33pPEHHUS,
METOJUYECKOTO MBIIIJICHUS ¥ MPAKTUYECKOTO JEHCTBUS.

[Tpu BeIOTHEHNHU pedepaTta CTyJeHTaM PEKOMEHIYETCs HCII0Ib30BAaTh JINTEPATypy, NEpPEeUeHb
KOTOPOM TMpHUBEAEH B MpOrpamMMe JUCUUIUIMHBI, PE3YyNbTaThl TEOPETUYECKUX pa3pabOTOK U
NPaKTUYECKUX MCCIEIOBAHUHN 1O BHIOpAaHHON TeMe, MepHoAnYecKre MyOIuKanuu, HHOOPMAIHIO U3
Internet. 3HaHUS W HaBBIKU, MOJTYYECHHbIE IIPU BBINOJHEHUU pedepara, MOTYT OBITh HCIOJIb30BAHbI
CTYZICHTaMH B JlalIbHEHIIICH HCCIeI0BaTeNbCKOM paboTe U B MPAKTHUECKON AEATEIbHOCTH.

3. TpeboBaHusi K cTpyKType pedepara

Crpykrypa pedepara BKItOUaeT B ceOsi:

- TUTynbHBIN JUCT ¢ yKa3aHWEM Ha3BaHUs 00pa30oBaTENbHOM OpraHu3anuu, Kadeapsl, Tema
pedepata, ucnonuutens (00ydaromerocs), npenogaBaress, KOTOPOMY cljaHa paboTa Ha MPOBEPKY,
nata caauu pabotsl (IIpunoxenue 1);

- OrnaBjieHue ¢ yKa3aHUEeM IU1aHa paboThl, KOTOPBINA JOJKEH COZepKaTh BBEIACHNE, HA3BaHHE
OCHOBHBIX pa3zelioB (TaB, maparpadoB) padOTHI, 3aKJIIOUYCHHE, CITUCOK UCIIOJIb30BAHHOM JIUTEPATYPHI
¥ HyMepaIuy CTPAHHII,

- BBegenue, B KOTOpOM ompeaensieTcs 1ellb U 3aJaud HUCCIeIOBaHUsl, MPEICTaBICHHOTO B
pedepate, ero akTyalbHOCTb, TEOPETHUECKOE U MPAKTUUECKOE 3HAUCHHUE, CTEIIEHb Pa3padOTaHHOCTH
BbIOpaHHOW  TEeMbI,  HUCIOJb3yeMas  TEOPETUKO-METOAOJOTMYecKasl,  KOHIENTyalbHas |
HCTOYHHUKOBEIUECKas 0asa;

- OCHOBHas 4acCTh, B KOTOPOM PacKpbIBAETCS OCHOBHOE COJECpKaHME IUIaHa. TEKCT MOJKEH
coJepkarh pas3zenbl (TJIaBbl), KOJMYECTBO M Ha3BaHHE, KOTOPBIX OIPEICNISIOTCS aBTOPOM H
npenoaaBareneM. OObIYHO B pedepare BeiaesatoT 2-4 naparpada. [logbop maTepuaiia HampaBiieH Ha
paccMOTpeHHE U PACKphITUE OCHOBHBIX IMOJIOKEHHH BBIOpaHHON TeMbl. OO0s3aTEIbHBIM SBISIIOTCS
CCBUJIKM Ha aBTOPOB, YbH MO3ULMHU, MHEHHS, HHPOPMAIIUS UCIIOIB30BaHbl B pedepare. LlutupoBanue
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U CCBUIKM HE JOJDKHBI IMOAMEHATH MO3UIMH aBTOpa pedepara. OObeMHbIE OTCTYIUIEHUS OT TEMBI,
Hecopa3MepHasi PacTAHYTOCTh OTAENBHBIX MaparpaoB paccMaTpPHUBAIOTCS B KadeCTBE HEIOCTATKOB
OCHOBHOMH yacTu pedepara.

Tabnuup! 1 rpadudeckue 0ObEKTHI, HEOOXOIUMBIE JIJISI PACKPBITHS TEMBI, MOTYT TIOMEIIATHCS
HETOCPEJCTBEHHO B TEKCT OCHOBHOM YacTH pedepara, ecian uX o0beM He SBISIETCS YpEe3MEPHBIM.
OcHoBHas 4acTh pedeparta, TOMUMO MOYEPIIHYTOIO M3 PA3HBIX UCTOYHHKOB COJIEP)KaHUS, JTOJDKHA
BKIIIOYaTh B ce0si COOCTBEHHOE MHEHHME OO0ydJaromerocs u CcQOpPMYyITUPOBAHHBIC BBIBOJIBI IO
3aBEpIICHUIO KaXX10T0 naparpada, onuparoliyuecs Ha IpuBeIeHHbIe (DaKThI.

YKazaHHbIE BBIBOJBI PEKOMEH/IYETCS HAUMHATh CO BBIIIEU3I0KEHHOE», «UTaK» U T.II.; CIOB
«TaKUM 00pazoM», «CYMMHUPYSI».

- 3akmiodyeHue, rae (GpopMUpYIOTCS JOKa3aTelbHble BBIBOABI HAa OCHOBAaHUHM COJCpPKAHUS
UCCJIEyeMOT0 aBTOPOM MaTepHana;

- CIMCOK MCMOJIBb30BaHHON JIMTEPATyphl U JAPYIHMX UCTOYHHUKOB K pedepary (He menee 7-10
HMCTOYHHUKOB) odopmisieTcss B aadaBUTHOU mocienoBareabHOCTH B coorBeTcTBuu ¢ ['OCT 7.1-2003
«bubnmuorpaduueckas 3anuch, OubaHOrpaduueckoe onucanue aAokymeHTta. OOmue TpeOOBaHUS U
npaBuia coctaBieHuss» u ['OCT 7.82-2001 «bubnuorpaduueckas 3amuck. bubmuorpaduueckoe
OTKCaHME IEKTPOHHBIX pecypcoB. OOmme TpeboBaHMs U MpaBUiIa COCTaBIEeHUs». B Hero BHOCUTCS
BECh MepeueHb U3YUCHHBIX B MpoIlecce HamucaHus pedepara: craTed, yaeOHbIX mocoouit, TaTepHeT-
pecypcoB, CIIpaBOYHUKOB U 1p. B Hem yka3biBatoTcs: (paMuiinu aBTopa, MHUIMAJIBI, Ha3BaHUE PabOTHI,
MecTo U Bpemsi e€ nybOnsukauud. OH He JODKEeH OBITh CIMIIKOM OOIIMPHBIM, OJHAKO €ro He
00513aTeJIbHO OTPAHUYMBATH BKIIOYEHUEM TOJIKO T€X UCTOYHHKOB, U3 KOTOPBIX MPUBEICHBI IIUTATHL.

- Ilpunoxenusa. B pedepare mMoryt ObITh HCIOJB30BAaHbI MPHUIIOKEHUS (KOMHUU apXUBHBIX
JOKYMEHTOB, (¢ororpaguu, cxembl, o00pa3lbl JAOKYMEHTOB, TaOuuupl, rpaduku u T.1.),
WUTIOCTPUPYIOIINE U3araeMelii Mmatepuan. [Ipunoxxkenue coznaercss oOydaromumMmcst B TOM cllydae,
€CIIM OHO JIOTIOJIHSET COJIEPKAHUE OCHOBHBIX MTPOOIEM TEMBI.

4. Odopmiaenue pedepara

CrnaBaemMble Ha MPOBEPKY pedepaTsl JOJKHBI ObITh THIaTeNbHO odopmiieHbl. Eciu B paborte
MPUBOJATCS MaTepHalibl, LIUTAThl, JaHHbIE, HJIEH, 3aUMCTBOBAaHHbIE M3 JIPYIMX MCTOYHHUKOB, TO
HEO0X0UMO JeNaTh CCBUIKM (CHOCKM) Ha TMEPBOMCTOYHUK. DTO MOXKET OBITh BHYTPUTEKCTOBAS,
MOJICTPOYHAs] WJIM 3aTEKCTOBaHas ccbulka. Kak MpaBuiio, HUCMONB3YIOTCS MOJCTPOYHBIE CCHUIKH,
MIOMEIIAIOTCSl BHU3Y CTPAHUIIBI, 3aTEKCTOBbIE, BHIHOCATCS JIMOO B KOHEIl KaKIOTro pasjesa, IJ1aBbl,
100 B KOHEII BCel paboThI, HO C pa30MBKO# Ha I1aBbl. HyMeparius moicTpouHbIX CChIJIOK MOXKET OBIThH
KaK CKBO3HOH, B mopsjake mocnemoBatenbHOcTH (1,2,3...20 u T.1.), Tak ¥ 1o TJiaBaM (pas3zeniam)
OTJIEBHO.

Ccpuiku  mevaratorcest uepe3 0,5 wmHTepBayia. LluTarhl mpuBOAATCS Ui MOATBEPKICHUS
paccmaTtpuBaeMbIX B pedepare MoNokKeHH. B TekcTe MOMKHBI COXPaHSThCS BCE OCOOEHHOCTHU
JIOKYMEHTa, U3 KOTOPOro OHU B3ATHI (opdorpadusi, nyHkryauus). Heo6xomumMo cTpeMUThCs K TOMY,
YTOOBI IUTATHI OBLIIM KOPOTKUMH, HO 0€3 HCKa)KEHUSI CMBbICIA CJI0OB LIMTUPYEMOTO aBTOpA.

Texct paboThl 1oJKEeH OBITH pacrieyaTal Ha IPUHTEPE Ha OTHOM CTOpOHE Oeoro aucTa Oymaru
dbopmara A4 uvepe3 1,5 uatepBana, mpudtom Times New Roman, pasmep 14. Kaxknmas crpanuna
TEKCTa U MPUIOKEHUH TOJKHA UMETh TOJIS:

- 1eBOEC - 25 MM,

- npaBoe - 10 mm,

- BEpXHee U HIKHee 110 20 MM.

3aroJOoBKH OTJIENAIOTCA OT OCHOBHOTO TeKcTa mpobenamu B 1,5 WHTEpBana CHHU3Y, WIPHPT
Times New Roman, pazmep 12-14, nonyxupHoe HauepTanue. Hymeparust cTpaHuil mpou3BOIUTCS
[OCJIEIOBATEIbHO C THUTYJIBHOTO JIMCTa W OIJIaBJIeHHUA palbOThl, MPU STOM HOMEpa CTpPaHUII
MPOCTABJISIIOTCS C 3-€i cTpaHUIIbI (C BBE/IEHUS) BHU3Y NTOCEPETUHE CTPAHHUIIBL.

A03a1bl B pedepaTe JOKHBI OBITH MPABUIBHO OINPEENICHBI, KaXK/bIH U3 HUX, KaK MPaBUJIO,
yKa3bIBaeT Ha Hauajao HOBOM MbICIH aBTOopa. OTCTymbI Bcex ab3aleB JOJKHBI ObITh MO Beel pabote
OJIMHAKOBBIE U COOTBETCTBOBATH 1,5 cM.

O0Bem pedepata cocTaBisieT He Ooyiee 15 MaTMHONMUCHBIX CTpaHUIl 0€3 yueTa MPUI0KCHHH:
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BBeJieHUE - 1-2 cTpaHuIlbl, ocHOBHAS YacTh - 10-12 cTpanul, 3akimtoyeHue - 1-2 CTpaHUIIBI, CIIUCOK
JUTEpaTypsl - 1 cTpaHuIia.

[TonrotoBnennass pabora cmaercs Ha Kadeapy uiau npenogasarento. OHa JODKHA OBITH
noJnucana ooyJaromuMces Ha nocieanei ctpanune. [Ipu HeBbinoaHeHnn o0yyaromumcs TpeboBaHu
K HAydHOMY YpOBHIO, COAEpPKaHMIO W OQOpMIICHHIO pedepara, MpernofaBaTellb HMEET IMPaBO
BO3BpaTUTh paboOTy AJis JOPAaOOTKU yCTpaHEHHsI HEJOCTATKOB.

5. Kpurepun onenkn pedepara

«OTaM4HO» — OIIEHUBAIOTCS pedeparbl, CoAepkKaHHE KOTOPHIX OCHOBAHO Ha TIyOOKOM U
BCECTOPOHHEM 3HAHUU TEMBI, H3yUYEHHOW JIUTEPATYpPhI, U3II0KEHO JIOTHYHO, apTyMEHTHPOBAHO U B
nostHoM oObeMe. OCHOBHBIE TOHSTHS, BBIBOJBI U 0000IICHHS CHOPMYIHPOBAHBI YOCIUTEIbHO H
JI0Ka3aTeIbHO.

«XO0pouIo» — OL[EHUBAIOTCS pedepaThl, OCHOBAHHBIC Ha TBEPJOM 3HAHUU HCCIEAYEMOM TEMBI.
Bo3MOXHBI HEOCTATKM B CUCTEMATHU3AIMHA WU B O0OOIICHIH MaTepralia, HETOYHOCTH B BBIBOJAX.
CTyneHT TBep10 3HAET OCHOBHbBIE KaTETOPUH, YMENIO MPUMEHSIET UX JJIsl U3JI0KEHUS MaTepraa.

«Y TOBIIETBOPUTEITHHOY» — OLICHUBAIOTCS pedepaTsl, KOTOphle 0a3UPYIOTCS HA 3HAHUHM OCHOB
npeaMeTa, HO MMEIOTCS 3HAuUTeNbHbIE MPOOENbl B M3JIOKEHUM MaTepHalia, 3aTPYAHEHUS B €ro
U3JIO)KEHUU M CHCTEMAaTH3allid, BBIBOJBI CIa00 apryMEHTHPOBAHBI, B COACPKAHHH JIOMYIICHBI
TEOPETHUECKHUE OLTUOKH.

«HeymoBneTBOPUTENBHO» — OIEHUBAIOTCS pedeparbl, B KOTOPHIX OOHAPYKEHO HEBEPHOE
U3JI0’KEHUE OCHOBHBIX BOIPOCOB TE€MBbI, 0000111eHU1 1 BBIBOAOB HET. TeKCT pedepara EeIUKOM UM B
3HAUUTENBHON YaCTH JOCIOBHO MEPEMICAH U3 MIEPBOUCTOYHHUKA 0€3 CCHUTOK Ha HETO.



[Tpunoxenue 1

ABTOHOMHast HEKOMMEpUECKasi OpraHU3anys BBICIIETO0 00pa30BaHUs
«MIHCTUTYT SKOHOMHKH U yIIPABICHUS B IPOMBIIIICHHOCTH
DKOHOMHUYECKUHN (PaKyIbTeT

Kadenpa skonHomuxu

PE®EPAT
Mo AMCIUIIJIMHE
HA TEMY
JlaTta cnauu Ha kadeapy Beimonam: o0y4aromuiics Kypca
[IpenonaBarens: rpynmsl Ne
(®UO, moamnuce) (®.1N.0.)

3ammra pedepara ¢ OlEHKOM

Mocksa, 2023



