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[TpuHsATO HA 3aceaHUuU YTBEPXJIAIO
Yyenoro Coseta AHO BO Pextop AHO BO «MuctuTyT
«IHCTUTYT SKOHOMUKH U YIIPABJICHUS B 9KOHOMHKW M yIIPaBJICHHS B
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=

[TpoToxos Ne 10 B:JI. boiiko
oT «24» mas 2022 r. «24%» mast 2022 1.

MHOJOXEHUE

00 yCTaHOBJICHUM MUHUMAJbHOT0 00beMa KOHTAKTHOM PadoThl 00y4al0lIUXCH C
npenojgaBaresieM, a TaK:Ke MAKCHMAJIBLHOT0 00beMa 3aHATHIA JIEKIIHOHHOTO U
CEeMHUHAPCKOr0 TUIIOB MPH OPraHU3alui 00Pa30BaTEJIbHOI0 MPOLECCa Mo
o0pa3oBaTeibHBIM MPOrpaMMaM BbICIIEr0 00Pa30BaHNs — IPOrpaMMamM
O0akanaBpuara



1. OBIIME ITOJIOXKEHMU S

1.1 Hacrosiee I[lonoxeHnue ycraHaBlIMBaeT MUHUMAJIbHBIA 00bEM KOHTAKTHOM
paboThl 0OydYarouMXxcsl ¢ MpenojaBaTesieM, a TakKe MAaKCUMaJbHBIM 00beM 3aHATUN
JIEKIIMOHHOTO M CEMUHAPCKOI0 THUIOB MPHU OpraHU3alli 00pa3oBaTENIbHOTO Mpolecca
o 00pa3oBaTEebHBIM MPOTPAMMaM BBICHIET0 00pa3oBaHMs — MporpaMM OakajiaBpuara
B AHO BO «/HCTUTYT >KOHOMHKM M YIpaBIEHUS B MPOMBIIUICHHOCTU (Jajnee —
HNHucTutyT)

1.2 ITonoxxenue pazpaboOTaHO B COOTBETCTBUH C:

- ®denepanpabIM 3ak0HOM Poccutickoit @eneparuu ot 29 nexadbpst 2012 . Ne273-
®3 «O06 obpazoBanuu B Poccuiickoit denepamum» (¢ usm. u gom. Ha 01.01.2021 r.);

- mpuka3oM MuHucTepcTBa 00pazoBanus U Hayku Poccuiickoit @eneparuu ot 06
anpenst 2021 r. No245 «O06 ytBepxkaenun [lopsinka opraHu3anud U OCYUIECTBIICHUS
o0pa3oBaTeNbHON JIEATETLHOCTH IO 00pa3oBaTeIbHBIM IpOrpaMMaM  BBICIIETO
oOpa3oBaHMsl - MporpaMmamM OakajilaBpuaTa, porpaMmamM CIEeUHATUTETa, IPorpaMMamM
MarucTpaTypb»;

- ®enepanbHBIMH  TOCYJApCTBEHHBIMM  OOpa30BaTE€IbHBIMU  CTaHJApTaMU
BhIcIIero oopasopanus (nanee — GI'OC BO);

- YcraBom MHcTuTyTA;

- JIOKQJIbHBIMM HOPMATUBHBIMM aKTaMH, PErjaMEHTHPYIOIIMMH OpraHU3aIUI0
oOpa3oBarenbHOTO npouecca B IHCTUTYTE.

1.3 Ilox xoHTakTHON PabOTOM 00yYaOIIErocs C MEAAroru4ecKuM pabOTHUKOM
MMOHUMAIOTCSI OPTaHU30BaHHbBIE (QOPMBI YUEOHO-TIO3HABATENBHON JEATEIBHOCTH 10
OCBOCHHMIO  O0pa3oBaTENbHOW NPOrpaMMbl, BKJIIOYas BUIbl  AyJUTOPHOH H
BHEAyIUTOPHON pPabOTHl, a TakKe aTTECTAIIMOHHBIC WCIBITAHUS TPOMEKYTOUHOM
aTTecTallii, WTOroBOM (rOCYJapCTBEHHON MTOrOBOWM) aTTeCTAallMd, MpaKTHKa
oOyJaroluxcsi, Mpearoiaraloliie HENOCPEACTBEHHbI KOHTAaKT 0O0ydYarolierocs ¢
MeIarOTMYECKUM PaOOTHUKOM.

2. BUJIbl 1 ®OPMbI KOHTAKTHOM PABOTBI

2.1 KontakTHas pabora oOoOydYarmIerocs MOXET OBbITh  ayJIUTOPHOM,
BHEAYJUTOPHON, a TakkKe IMPOBOJUTHCA B  BJIEKTPOHHOW  HMH(OpPMAIMOHHO-
oOpa3zoBaTeIbHOM cpejie.

2.2 AynutopHas KOHTakTHas pabora oOydaromMxcss € MNeJaroru4eckum
pabOTHUKOM — 9TO paboTa oOydYaromerocss MO OCBOEHHUIO 00pa30BaTENIbHOM
MPOTrpamMMbl, BBINOJHIEMAsE B YYEOHBIX MOMEIMICHUSIX O00pa30oBaTENIbHOW OpraHU3aluu
(aynuropusx, mabopaTopusix, KOMIIBIOTEPHBIX Kjaccax M T.1.) IPH HEMOCPEICTBEHHOM
YYaCTHH MPETO aBaTENsI.

AyauTopHasi KOHTaKTHas paboTa 00y4aromuxcsl ¢ MPEnoiaBaTesieM pean3yeTcs
B cIeAyromux hopmax:



- JISKIIUM U UHbIE YYEOHbIC 3aHSATHS, MPEAYCMATPUBAIONINE MPEUMYIIIECTBEHHYIO
nepeaadyy oOydaromumcsi yueOHON uHOpMaIMy TpernoaaBaTeaeM (J1ajee — 3aHsATUS
JIEKIIMOHHOTO THUMA);

- CEMHUHAphl, NPAKTUYECKHUE 3aAHSATHS, MPAKTUKYMBbI, J1JA0OpaTOpHbIE PpadOTHI,
KOJUIOKBUYMBI U MHBIE aHAJIOTUYHBIE 3aHATHUSA (1ajiee BMECTE — 3aHATUS CEMUHAPCKOTO
TUMA);

- BBIMIOJIHEHUE KYpPCOBBIX PAOOT MO OJHOM MM HECKOJIBKHM JUCHUIUIMHAM
(Monmymnsim);

- TPYIIIIOBBIE M MHANBUAYATbHBIC KOHCYIbTAIINN;

- MHIUMBHUAYyalbHas paboTa oOydaromIerocss ¢ MeAaroruueckuM pabOTHUKOM U
UHBIE  y4YeOHbIE  3aHATHS, MOpeaycMaTpUBaIONIME  MHAMBUAYAJIbHYIO  paboTy
npenojaBaressi ¢ 00y4aronumMmcs (B TOM YUCIE PYKOBOJACTBO MPAKTUKOM);

- TPOMEXYTOYHas M UToroBas (rocyJapCTBEHHass WTOroBasi) arTecTalus
oOyuaromuxcs (fajiee — aTTeCTallMOHHbIE UCTIBITAHUS ).

2.3 Jlns mpoBeneHUs 3aHATHH CEMHUHApCKOro Tumna, (popMHpyroTCs ydeOHbIE
IpynIbl 00y4YarIMUXCs U3 Yrcia 00y4aroIIMXCs 10 OJHOMY HaIllpaBJIEHUIO MOATOTOBKHU.
3aHATHSI CEMUHAPCKOTO THUIMA MPOBOASATCS JJIsi OAHOM yueOHoi rpynmsl. [lo pemienuro
WHCTUTYTa BO3MOXXHO OOBEIMHEHUE B OJHY YYEOHYIO Tpymnmy OOydYaronIuxcsl o
Pa3IMYHBIM HAMPABIEHUSAM MOATOTOBKHU.

2.4 UYucnaeHHOCTh OOydYaromuxcss B YYCOHBIX TpyNIax yCTaHABIMBACTCS
OpraHu3alMeil  CaMOCTOATENbHO C YYETOM NPHUMEHSEMBIX MpU  peau3aluu
00pa3oBaTEIbHBIX MPOTpaMM  O0pa30BATENIbHBIX TEXHOJOTMH U  MaTepUalibHO-
TEXHUUYECKOT0 00ECIIeUEHHSI.

2.5 Jlnst mpoBeieHUs MPAKTUYECKUX 3aHITHH 10 (PU3MUECKON KYJIbTYpe U CIOPTY
(pu3nyeckoil MOATrOTOBKE) (OPMUPYIOTCS Yy4eOHBIE TPYIIBI C YYETOM COCTOSHUSA
3I0POBbS, PU3MUECKOTO PA3BUTHA U (PU3MUESCKOM TTOATOTOBICHHOCTH 00YYaOIIHXCSI.

2.6 lnsa mpoBeleHusl 3aHATUN JIEKIMOHHOIO TUIA y4yeOHbIE IPyNIbl M0 OJHOMY
HAIpPABJICHUIO TIOJTOTOBKM MOTYT OOBENMHATHCA B y4yeOHble moToku. [lo pemienuro
MHCTUTYTa BO3MOXHO OOBEIMHEHHWE B OJUH Y4YEOHBIM IMOTOK Yy4€OHBIX TpPYII IO
Pa3IMYHBIM HAMPABIEHUSM MOATOTOBKH.

2.7 Jnga mnpoBedeHUs 3aHATHA IO WHOCTPAHHBIM sI3bIKaM ydeOHas TrpyIa
JIETTUTCS Ha SA3bIKOBBIC MOATPYIIIBI YUCICHHOCThIO HE Oosiee 15 yenoBek.

2.8 BHeayauTOpHasi KOHTaKTHas paboTa 00y4arolUXCsl ¢ MPEnoiaBaTesieM — 3TO
paboTa 00yHarolmMXxcsi MO OCBOCHHUIO 00pa30BaTeNbHON MpOrpaMMbl B Cllydae, KOrna
B3aUMOJICHCTBUE OOyYaromMXcsi W MEeNarornyeckux pabdOTHUKOB JpPYr € JPyrom
IIPOMCXOJMUT HA PACCTOSHUM M PEATU3YETCs] CPEACTBAMHU WHTEPHET-TEXHOJIOTUH WIN
IPYTUMH CPEJICTBAMU, TPEAYCMATPUBAIOIIUMU UHTEPAKTUBHOE B3aMO/ICIICTBHUE:

- JICKIIMU U WHbIE yuyeOHbIE 3aHATHUS, MPEAyCMaTPHUBAIOIINE TPEUMYIIECTBEHHYIO
nepeaady ydeOHOW HH(OpMAIMK MEeNarornyecKuM pPabOTHUKOM C HMCIOJb30BaHHUEM
JTUCTAHITMOHHBIX WH(OPMAITMOHHBIX M TEIEKOMMYHUKAITMOHHBIX TEXHOJOTUH (manee —
3aHATHA JEKIMOHHOTO THIIA, TPOBOJAUMEIE B (JopMe BeOMHApa);

- CEMHUHAphI, MPAKTUYECKHUE 3aHATHUS, MPAKTUKYMbI, JIaDOpaTopHbie pPaOOTHI,
KOJUIOKBUYMbl M WHBIE AHAJIOTUYHBIE 3aHATHUS, pEaJTU3yeMble C MCIOJIb30BAaHUEM



JTMCTAHIIMOHHBIX WH(POPMAIIMOHHBIX U TEJIEKOMMYHHUKAIMOHHBIX TEXHOJOTHM (Z1anee
BMECTE — 3aHATHUSI CEMUHAPCKOTO THUIIA, TPOBOAUMEIE B (popMe BeOHHapa);

- BBIMIOJTHEHUE KYPCOBBIX PAOOT TO OJHON WM HECKOJBKUM JUCIUTIIMHAM
(MOIysIsIM), MEpOTPHSITHS TIO TOATOTOBKE, HAMMCAHUIO W O(DOPMIICHHIO KYPCOBBIX
MIPOEKTOB, MPOBOJIUMBIE TIOCPEACTBOM HH(POPMAIMOHHBIX U TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTHUH;

- TPYNIOBBIE U (WJIM) UHAUBUyaIbHbIE KOHCYJIbTAIUU U UHBIE YUEOHBIC 3aHATHUSA,
MPOBOJMMBIE  AUCTAHIIMOHHO  TPH  HMCIHOJB30BAaHUU  WH(MOOPMAIMOHHBIX U
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTUM (B TOM YUCIIE PYKOBOACTBO MTPAKTUKOM);

- yuyeOHO-MeToJauyecKass  IOMOIIb  OOydJarolmuMcs  TIpd  peajr3aluu
o0pa3oBaTeIbHBIX MPOTrpaMM WM HX 4YacTed B cliydae IMPUMEHEHHS DJIECKTPOHHOIO
00y4eHHs, TUCTAaHITMOHHBIX 00Pa30BaTEIbHBIX TEXHOJOTHH.

3. OFbEM KOHTAKTHOM PABOTBI

3.1 MuHuManbHbpli  00BEM  KOHTAaKTHOM  pabOThl  OOydwaromuxcs ¢
MEJAaroru4eckuM pabOTHUKOM, a TakXke MAaKCUMaJbHbII O00bEM ayJIUTOPHOU U
BHEAYJUTOPHON KOHTAaKTHOW padOThl 00yYaromuxcsl ¢ MEeJarorM4eckKuM pabOTHHUKOM
IIpU OpraHu3aluy 00pa3oBaTENIBHOIO Mpolecca MO 00pa30BaTEbHBIM MPOTpaMMaM,
peanuzyembiM B MHctutyte, onpexaensercs tpedoBanusmu @I'OC BO u Hacrosmum
[Tonoxxenuem.

3.2 O0beM KOHTAKTHOM pabOThI ONPEETACTCS B aKaJIEMUUYECKUX Yacax ¢ y4eTOM
tpeboBanuii ®I'OC BO u nactosimero [lonoxenus.

3.3 Jlms Bcex BHUAOB YYEOHBIX 3aHSATUH OOY4YAIOMIETOCS YCTaHABIMBACTCS
MPOJOJIKUTEIBHOCTh aKaJEMUYECKOT0 yaca 45 MUHYT.

3.4 MuHuManpHBIi  00BEM  KOHTAaKTHOM  pabOThI  OOyYaromuxcsi ¢
MpernojiaBaTesieM BKJIIOYAeT BCE BHUABI ayAUTOPHOM pabOThl oOOydaromerocs ¢
MIPEMNo/IaBaTesieM B COOTBETCTBUU C yU€OHBIM TUIAHOM 00pa30BaTEIbHON MPOTPAMMBI 110
COOTBETCTBYIOIIEH (QopMe O0OydeHUs WIM HHAUBUAYAIbHBIM YYEOHBIM IJIAHOM
0Oy4Jaronierocs, a TaKke aTTeCTALMOHHbIE UCTIBITAHMUS.

3.5 MuHuManpHbli  00BEM  KOHTAaKTHOM  pabOThl  OOyYaromuxcs ¢
MeJaroru4eckuM paboTHUKOM B MIHCTUTYTE COCTaBIISIET:

no o4HOil Qopme oOyueHus: He MeHee 20 akaJeMHUECKUX YACOB B HEJEINIO,
nocjaeaHui Kypc o0yuenust He MmeHee — 10 akaJeMUYeCcKuX 4acoB B HEJEINIO;

0 OYHO-32049HOW (opMe oOydeHHS: HE MeHee 12 aKaJeMHUYECKUX YacoB B
HeZeIt0, IOCIeAHUN Kypc 00yueHust He MeHee — 10 akaeMU4eCcKiX 4acoB B HE/IEIIO;

1o 3a049HOM popme 0OyueHust — He MeHee 80 akaJeMUYECKUX YacoB 3a yUeOHBIN
roJl TPU TPOJOJDKUTEILHOCTH OOydeHHss B TedeHue yudeOHoro roma Oomee 300
KaJICHTApHBIX JHEH, He MeHee 40 B ol MpU MPOAOHKUTEIIBHOCTH 00yUeHUs B TCUCHUU
yaeOHoro roga He menee 100 xanengapHbeix qHed u He 6onee 300 KaneHIapHBIX JTHEH,
HE MeHee § 4acoB MpHU MPOAOHKUTEILHOCTH O0yUeHHUsI B TEUEHUH y4eOHOr0 rojia MeHee
100 xaneHIapHBIX THEM.



3.6 Ilpu oOyyeHMM 10O MHAMBUIYAJBHOMY IUIaHY MAaKCUMaJIbHBI U
MUHUMAaJIbHBII 00bEM KOHTAKTHOM pabOThl yCTAHABIMBAETCA Y HUIBEPCUTETOM C YUETOM
VH/IMBUYaIbHBIX 0COOEHHOCTEH Ka)K0ro 00yyaromerocs.

3.7 CooTHomieHHE OOBEMOB OTACIBHBIX BHJOB KOHTAKTHOM pabOTHI
OIpeNIeNAI0TCs pa3paboTyKaMK 00pa30BaTeNbHON IPOrpaMMbl BBICILIETO 00pa30BaHUU
B cooTBeTCTBUU ¢ TpeboBanusiMu PI'OC BO.

3.8 MaxkcuManbpHbIE 00bEM 3aHATUH JIEKIMOHHOTO M CEMHHApCKOrO THIIA
ompesenseTcss y4eOHbIM IUTaHOM O00pa30BaTENbHON MpOrpaMMbl B COOTBETCTBHUH C
tpeboBanusimu OI'OC BO, yuyeOHBIMH TUIaHAMU M JIOKAJIBHBIMH HOPMATHBHBIMU
aktamu MHcTutyTa.

4. IOPSAJTOK PACUETA KOHTAKTHOM PABOTHI

4.1 O6bem 00Opa3oBaTEIbHON MPOTrpaMMBbl (€€ COCTABHOM YacTH) OIpenessercs
KaK TPYJI0EMKOCTbh Y4EOHOH Harpy3Kku oOydarolierocs pu OCBOEHUH 00pa30BaTEeIbHON
nporpaMMbl (€€ COCTaBHOM YacTH), BKJIOYaroIias B ceOs BCe BUIBI €ro y4deOHOM
JEeSATENBbHOCTH, MPEAYCMOTPEHHBIE YUYEOHBIM IIAHOM JUISl TOCTHXKEHUS TUIAHHPYEMBIX
pe3yJabTaTOB OOYUYCHUS.

4.2 B xayecTBE YHU(PUIUPOBAHHOU €TMHULIBI U3MEPEHUS TPYJOEMKOCTH YUEOHOM
Harpy3ku oOydJaroiierocsi nmpu yka3zaHuu o0beMa o0pa30oBaTeIbHOM MporpamMMbl U €e
COCTABHBIX YacTEH UCIIOIb3YETCS 3aU€THAsl €UHULA.

4.3 O0bem oOpazoBaTEIBLHON MporpaMMbl (€€ COCTAaBHOM YacTH) BBIPAXKAETCS
LEJIbIM YUCJIOM 3a4€THBIX €IMHULI.

4.4 3auerHas eAUHUIIA O0Opa30BaTENbHBIX MPOTPAMM HKBHBAJICHTHa 36
aKaJIEeMUYECKUM YacaM.

4.5 O6beM 4acoB KOHTAKTHOM PabOThl PACCUUTHIBAECTCS B aKaJIEMHUYECKUX dacax
Ha OCHOBE YTBEP>KJIEHHOI0 Y4eOHOr0 IjlaHa 00pa30BaTeIbHON MPOrPaMMBI.

4.6 O0BeM 4acoB KOHTAKTHOM pa0bOTHI BKIIIOUAET B CEOSI:

4achl U3 y4eOHOTO IJ1aHa, OTBOJUMBIC Ha:

- 3aHATUS JEKUUOHHOTO THIIA;

- 3aHSATUS CEMUHAPCKOIO THUIIA.

4.7 Yacel, ompenensieMble HOpMaMu BpPEeMEHU sl pacyeTa oObema ydeOHOM
Harpy3ku npodeccopcko-npenoaBaTeabCKOro COCTaBa 1 OTBOJMMBIE Ha:

- PYKOBOJICTBO KYpCOBBIMH padOTaMu;

- MHIUBUIYyaIbHBIC U (WJIH) TPYITIOBBIC KOHCYIIbTAITNH;

- KOHTPOJIbHBIE PaOOTHI, pacueTHO-TparuuecKkre padoThl;

- aTTECTAIIMOHHBIE HUCIBITAHHUS TPOMEKYTOYHON aTTecTalluu (PK3aMeH, 3a4er,
3a4ET C OICHKOM);

- 0030pHBIC JICKIINH;

- KOHCYJNbTAIlMM TPU TOJATOTOBKE OTYETOB IO TMPAKTUKE, BBITYCKHOU
KBATH(UKAIIMOHHON paOOTHI.
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